11/14/02

 INDEX TO VA HANDBOOKS 5001 – 5027  (Human Resources Regulations)
	
	D/H
	Number
	Part
	Chap
	Section
	App


	
	D/H
	Number
	Part
	Chap
	Section
	App



	
	D/H
	Number
	Part
	Chap
	Section
	App

	Abandonment of position (title 38)       
	H
	5021
	VI
	
	
	

	Absence [See Hours of Duty and Leave (Leave and Absence)]
	
	
	
	
	
	

	Acceptable level of competence (See Pay Administration)
	
	
	
	
	
	

	Accretion of Duties
	H
	5003
	
	
	
	

	Administrative workweek, designation of [See Hours of Duty and Leave (Workweek)]
	
	
	
	
	
	

	Adverse actions [See Employee/Management Relations (Disciplinary and adverse actions)]
	
	
	
	
	
	

	Agreement, labor (See Labor-Management Relations)
	
	
	
	
	
	

	Alcohol abuse (See Occupational Health Services)
	
	
	
	
	
	

	Allowances and differentials (See Pay Administration)
	
	
	
	
	
	

	Alternative work schedules (See Hours of Leave and Duty)
	
	
	
	
	
	

	Appointments (See Staffing)
	
	
	
	
	
	

	Authorized absence [See Hours of Duty and Leave (Leave and Absence)]
	
	
	
	
	
	

	Automation, Classification
	H
	5003
	
	
	
	

	Awards (See Employee Recognition and Awards)
	
	
	
	
	
	

	Baylor Plan 
	
	
	
	
	
	

	Pay (See Pay Administration)
	
	
	
	
	
	

	Work schedule (See Hours of Duty and Leave (Hours of Duty)
	
	
	
	
	
	

	Benefits
	D
	5009
	
	
	
	

	Death gratuity payment (associated with on the job injury)
	D
	5009
	
	
	
	

	Federal employees group life insurance (FEGLI) program
	D
	5009
	
	
	
	

	Federal employees health benefits (FEHB) program
	D
	5009
	
	
	
	

	Retirement programs
	D
	5009
	
	
	
	

	     - special retirement provisions for law enforcement 

       officers and firefighters
	D
	5009
	
	
	
	

	Thrift savings plan (TSP) program
	D
	5009
	
	
	
	

	Biopsychosocial problems (See Occupational Health Services)
	
	
	
	
	
	

	Career and career-conditional employment (See Staffing)
	
	
	
	
	
	

	Career Intern Program (See Staffing)
	
	
	
	
	
	

	Cash awards (See Employee Recognition and Awards)
	
	
	
	
	
	

	Change to lower grade (See Pay Administration)
	
	
	
	
	
	

	Chest X-Ray (See Occupational Health Services)
	
	
	
	
	
	

	Citizenship requirement [See Staffing (Appointments/Requirements and Determinations)]
	
	
	
	
	
	

	Claims against the government (See Legal)
	
	
	
	
	
	

	Classification of positions (See Position Classification)
	
	
	
	
	
	

	Code of ethics of employees [See Legal (Ethics)]  
	
	
	
	
	
	

	Compensatory time and Overtime (See Pay Administration and/or Hours of Duty and Leave)
	
	
	
	
	
	

	Competitive service [See Staffing (Appointments)]
	
	
	
	
	
	

	Compressed work schedules [See Hours of Duty and Leave (Hours of Duty)]
	
	
	
	
	
	

	Conduct of employees [See Legal (Ethical Conduct)]
	
	
	
	
	
	

	Conflict of interest [See Legal (Ethics)]
	
	
	
	
	
	

	Consultants [See Staffing (Appointments/excepted service/experts and consultants)]
	
	
	
	
	
	

	Conversion [See Staffing (Internal Placement and Promotion)]
	
	
	
	
	
	

	Court leave (See Hours of Duty and Leave)
	
	
	
	
	
	

	Credit unions (See Legal)
	
	
	
	
	
	

	CTAP [See Staffing (Reductions in Staff)]
	
	
	
	
	
	

	Delegations of authority 
	
	
	
	
	
	

	Classification (see Position Classification)
	
	
	
	
	
	

	Office of the Secretary
	H
	5001
	II
	
	
	A

	Office of the Under Secretary for Health
	H
	5001
	II
	
	
	B

	Office of the Under Secretary for Benefits
	H
	5001
	II
	
	
	C

	Office of the Under Secretary for Memorial Affairs
	H
	5001
	II
	
	
	D

	Details [See Staffing (Internal Placement and Promotion/promotion)]
	
	
	
	
	
	

	Differentials (See Pay Administration)
	
	
	
	
	
	

	Directives and Handbooks, list of
	H
	5001
	I
	
	
	A

	Disability retirement [See Benefits (Retirement programs)]
	
	
	
	
	
	

	Disability separation (See Employee/Management Relations)
	
	
	
	
	
	

	Disciplinary and Adverse Actions (See Employee/Management Relations)
	
	
	
	
	
	

	Drug abuse (See Occupational Health Services and/or Employee/Management Relations)
	
	
	
	
	
	

	Employee Assistance Program (EAP) (See Occupational Health Services)
	
	
	
	
	
	

	Employee Development
	D
	5015
	
	
	
	

	Employee/Management Relations
	H
	5021
	
	
	
	

	Disability 
	
	
	
	
	
	

	
- separation for (title 38)
	H
	5021
	VI
	
	
	

	     - separation for (title 5)
	H
	5021
	I
	3
	
	

	Disciplinary and adverse actions:
	
	
	
	
	
	

	     - in general  (title 5)
	H
	5021
	I
	1
	
	

	
- in general  (title 38)  
	H
	5021
	II
	1
	
	

	     - against persons serving probationary periods        

       (title 5)
	H
	5021
	III
	2
	
	

	            * termination during
	H
	5021
	III
	
	
	A

	
- against persons serving probationary periods 

       (title 38)    
	H
	5021
	III
	1
	
	

	
- against persons serving trial periods (title 5)
	H
	5021
	III
	2
	
	

	
- appeals (also see grievances) (title 5)
	H
	5021
	I
	3
	
	

	     - appeals (also see grievances) (title 38)
	H
	5021
	II
	1
	
	

	    - crime provision
	H
	5021
	I
	3
	
	

	    - definitions (title 5)
	H
	5021
	I
	1
	
	

	    - definitions (title 38)
	H
	5021
	II
	1
	
	

	    - delegations (title 38)
	H
	5021
	II
	2
	
	

	    - firm choice, last chance and abeyance agreements     

      (title 38)
	H
	5021
	II
	
	
	I

	
- procedures for carrying out disciplinary/adverse    

       decisions (title 5)
	H
	5021
	I
	2,3
	
	

	    - procedures prior to notice of proposed adverse  

       action (title 5)
	H
	5021
	I
	1
	
	

	    - procedures prior to notice of proposed adverse 

       action (title 38)
	H
	5021
	II
	1
	
	

	    - sample letters (title 5)
	H
	5021
	I
	
	
	B-N

	    - sample letters (title 38 - non-probationary)
	H
	5021
	II
	
	
	B-H

	    - sample letters (title 38 - probationary)
	H
	5021
	III
	
	
	B-D

	    - table and range of penalties for stated offenses         

      (title 5)
	H
	5021
	I
	
	
	A

	Drug abuse
	H
	5021
	I
	1
	
	

	Grievances:
	
	
	
	
	
	

	     - Sample format
	H
	5021
	IV
	
	
	A

	     - Title 5 and title 38 (hybrid)
	H
	5021
	IV
	2
	
	

	     - Title 38
	H
	5021
	IV
	3
	
	

	          * Administration of oaths
	H
	5021
	IV
	
	
	C

	          * Appeals to the Disciplinary Appeals Board
	H
	5021
	V
	1,2
	
	

	          * Grievance examiner’s report
	H
	5021
	IV
	
	
	B

	Employee Recognition and Awards
	H
	5017
	
	
	
	

	At a glance employee recognition table
	H
	5017
	I
	
	
	A

	Authority to approve
	H
	5017
	I
	
	
	

	     - delegation of approval authority (VHA)
	H
	5017
	I
	
	
	B

	     - delegation of approval authority (NCA)
	H
	5017
	I
	
	
	C

	     - delegation of approval authority (VBA)
	H
	5017
	I
	
	
	

	Cash awards
	H
	5017
	III,V
	
	
	

	     - amounts of cash awards (with tables)
	H
	5017
	III
	
	
	A

	     - appropriate uses of cash awards
	H
	5017
	III
	
	
	B

	     - for RNs and Nurse Anesthetists appointed under 

       38 U.S.C. 7306, 7401(1) and 7405
	H
	5017
	V
	
	
	

	Ceremony checklist
	H
	5017
	IV
	
	
	B

	Contributions, individual and group
	H
	5017
	III
	
	
	

	Decisions related to awards and necessary recognition expenses
	H
	5017
	III
	
	
	E

	Expenses, payment of necessary
	H
	5017
	I
	
	
	

	Externally sponsored awards
	H
	5017
	IV
	
	
	

	Form 4659a, Award Justification checklist
	H
	5017
	III
	
	
	D

	Gainsharing awards
	H
	5017
	III
	
	
	

	General provisions
	H
	5017
	I
	
	
	

	Honor awards
	H
	5017
	IV
	
	
	

	     - honor awards guide table
	H
	5017
	IV
	
	
	A

	     - honor awards list
	H
	5017
	IV
	
	
	A

	Ideas and inventions
	H
	5017
	II
	
	
	

	     - program administration
	H
	5017
	II
	
	
	A

	     - suggestion awards
	H
	5017
	II
	
	
	

	     - suggestion procedures
	H
	5017
	II
	
	
	

	Justification, preparation of 
	H
	5017
	III
	
	
	D

	Nomination, preparation of
	H
	5017
	III
	
	
	D

	Non-monetary awards
	H
	5017
	IV
	
	
	

	     - inappropriate uses
	H
	5017
	IV
	
	
	

	Organizational awards
	H
	5017
	IV
	
	
	A

	Payment of awards
	H
	5017
	I
	
	
	

	Productivity sharing awards
	H
	5017
	III
	
	
	

	Quality step increase
	H
	5017
	III
	
	
	

	Records, keeping of
	H
	5017
	I
	
	
	

	Restrictions
	H
	5017
	I
	
	
	

	Request procedure for service awards from the Secretary
	H
	5017
	IV
	
	
	A

	Special advancement for achievement (title 38)
	H
	5017
	V
	
	
	

	     - processing and documenting 
	H
	5017
	V
	
	
	B,C

	     - approval of 
	H
	5017
	V
	
	
	A

	Special advancement for performance (title 38)
	H
	5017
	V
	
	
	

	     - processing and documenting
	H
	5017
	V
	
	
	C, D

	     - approval of
	H
	5017
	V
	
	
	A

	Special awards program examples
	H
	5017
	III
	
	
	C

	Special contributions
	H
	5017
	III
	
	
	

	Suggestions (See ideas and inventions)
	
	
	
	
	
	

	Time off awards
	H
	5017
	III
	
	
	F

	Employee relations (See Employee/Management Relations)
	
	
	
	
	
	

	Employment of relatives (See Legal)    
	
	
	
	
	
	

	Ethics (See Legal)
	
	
	
	
	
	

	Examinations and evaluations, Employee (See Occupational Health Services)
	
	
	
	
	
	

	Exit Interviews
	H
	5021
	VI
	
	
	

	Experts and consultants  
	
	
	
	
	
	

	Pay (See Pay Administration)
	
	
	
	
	
	

	Appointments (See Staffing/excepted service)
	
	
	
	
	
	

	Family and Medical Leave [See Hours of Duty and Leave (Leave and Absence)]
	
	
	
	
	
	

	Family restriction (See Legal)
	
	
	
	
	
	

	Financial disclosure (See Legal)
	
	
	
	
	
	

	Flexible work schedules [See Hours of Duty and Leave (Hours of Duty)]
	
	
	
	
	
	

	Freedom of Information Act (FOIA) (see Legal)
	
	
	
	
	
	

	Furlough [See Staffing (Reductions in Staff)]
	
	
	
	
	
	

	General Introduction and Administration to HR Directives and Handbooks
	H
	5001
	I
	
	
	

	Goals, roles and authorities of HR management
	H
	5001
	II
	
	
	

	Grievances (See Employee/Management Relations)
	
	
	
	
	
	

	Hatch Act (See Legal)
	
	
	
	
	
	

	Health benefits (See Benefits)
	
	
	
	
	
	

	Health records (See Occupational Health Services)
	
	
	
	
	
	

	Holidays (See Hours of Duty and Leave)
	
	
	
	
	
	

	Honor awards (See Employee Recognition and Awards)
	
	
	
	
	
	

	Hours of Duty and Leave
	H
	5011
	
	
	
	

	Hours of Duty
	
	
	
	
	
	

	     - adjustable work hours (title 38) (examples)
	H
	5011
	II
	
	
	A

	     - adjustable work hours for part-time physicians 
	H
	5011
	II
	3
	
	

	     - alternative workplace
	H
	5011
	II
	4
	
	

	     - alternative work schedules (title 5)
	H
	5011
	II
	2
	
	

	     - Baylor plan (title 38)
	H
	5011
	II
	3
	
	

	     - closing of office, temporary (title 5)
	H
	5011
	II
	2
	
	

	     - compensatory time (title 5)
	H
	5011
	II
	2
	
	

	     - compressed work schedules (title 38)
	H
	5011
	II
	3
	
	

	     - compressed work schedules (title 5)
	H
	5011
	II
	2
	
	

	     - daylight savings time (title 5)
	H
	5011
	II
	2
	
	

	     - definitions 
	H
	5011
	I
	
	
	

	     - disaster and civil defense program participation  

       (title 5)
	H
	5011
	II
	2
	
	

	     - flexible work schedule (title 38)
	H
	5011
	II
	3
	
	

	     - flexible work schedule (title 5)
	H
	5011
	II
	2
	
	

	     - general provisions
	H
	5011
	I
	
	
	

	     - holidays (title 38)
	H
	5011
	II
	3
	
	

	     - holidays (title 5)
	H
	5011
	II
	2
	
	

	     - lunch period (title 5)
	H
	5011
	II
	2
	
	

	     - minors, limitations on tours for (title 5)
	H
	5011
	II
	2
	
	

	     - overtime (title 5)
	H
	5011
	II
	2
	
	

	     - part-time tour, prescheduled (title 38) (examples)
	H
	5011
	II
	
	
	A

	     - tours of duty establishment (title 5)
	H
	5011
	II
	2
	
	

	     - uniforms and dress-up time (title 5)
	H
	5011
	II
	2
	
	

	     - work schedules (title 5 ch 2)
	H
	5011
	II
	1,2
	
	

	     - workweek and official duty (title 38)
	H
	5011
	II
	3
	
	

	     - workweek establishment (title 5)
	H
	5011
	II
	2
	
	

	Leave and Absence 
	H
	5011
	III
	2
	
	

	     - absence without leave (AWOL)
	H
	5011
	III
	2
	
	

	     - accruals and charges (title 5)
	H
	5011
	III
	2
	
	

	     - accruals of annual and sick leave (title 38)
	H
	5011
	III
	3
	
	

	     - annual leave (title 5)
	H
	5011
	III
	2
	
	

	     - annual leave (title 38)
	H
	5011
	III
	3
	
	

	     - authorized absence (title 5)
	H
	5011
	III
	2
	
	

	     - authorized absence (title 38)
	H
	5011
	III
	3
	
	

	     - court leave
	H
	5011
	III
	2
	
	

	     - disposition of leave on transfer, separation or 

       retirement (title 38)
	H
	5011
	III
	3
	
	

	     - disabled veterans’ absence
	H
	5011
	III
	2
	
	

	     - Family and Medical Leave (FMLA) 
	H
	5011
	III
	2
	
	

	     - field facility heads’ leave
	H
	5011
	III
	2
	
	

	     - general 
	H
	5011
	III
	1
	
	

	     - holidays (title 38)
	H
	5011
	III
	3
	
	

	     - home leave
	H
	5011
	III
	2
	
	

	     - jury duty 
	H
	5011
	III
	2
	
	

	     - leave without pay (LWOP) (title 5) 
	H
	5011
	III
	2
	
	

	     - leave without pay (LWOP) (title 38)
	H
	5011
	III
	3
	
	

	     - maternity/paternity absence (title 5)
	H
	5011
	III
	2
	
	

	     - maternity absence (title 38)
	H
	5011
	III
	3
	
	

	     - military leave (title 5)
	H
	5011
	III
	2
	
	

	     - military leave (title 38)
	H
	5011
	III
	3
	
	

	     - Office of Workers’ Compensation (OWCP), leave 

       for
	H
	5011
	III
	2
	
	

	     - organ donor leave
	H
	5011
	III
	2
	
	

	     - other leave (title 38)
	H
	5011
	III
	3
	
	

	     - residents, duty and leave for (title 38)
	H
	5011
	III
	3
	
	

	     - retirement, leave in connection with
	H
	5011
	III
	2
	
	

	     - sick leave 
	
	
	
	
	
	

	           * (title 5)
	H
	5011
	III
	2
	
	

	           * (title 38)
	H
	5011
	III
	3
	
	

	           * sample questions 
	H
	5011
	III
	
	
	A

	     - transfer program, voluntary annual leave
	H
	5011
	III
	2
	
	

	           * memorandum to all employees, sample 

              information
	H
	5011
	III
	
	
	B

	           * memorandum, sample application
	H
	5011
	III
	
	
	C

	           * memorandum, sample approval
	H
	5011
	III
	
	
	D

	           * memorandum, sample disapproval
	H
	5011
	III
	
	
	E

	           * memorandum, sample leave restoration
	H
	5011
	III
	
	
	F

	     - travel, leave in connection with
	H
	5011
	III
	2
	
	

	     - unauthorized absence (title 38)
	H
	5011
	III
	3
	
	

	     - voting and registration
	H
	5011
	III
	2
	
	

	     - weather, absence due to 
	H
	5011
	III
	2
	
	

	Human Resources Programs (See General Introduction and Administration to HR Directives and Handbooks)
	
	
	
	
	
	

	ICTAP [See Staffing (Reductions in Staff)]
	
	
	
	
	
	

	Ideas (See Employee Recognition and Awards)
	
	
	
	
	
	

	Incentive awards (See Employee Recognition and Awards)
	
	
	
	
	
	

	Information, disclosure of (See Legal) 
	
	
	
	
	
	

	Inservice placement [See Staffing (Internal Placement and Promotion)]


	
	
	
	
	
	

	Intergovernmental Personnel Act (IPA) [See Staffing (Recruitment)]
	
	
	
	
	
	

	Internal placement [See Staffing (Internal Placement and Promotion)]
	
	
	
	
	
	

	Invasion of privacy (See Legal)    
	
	
	
	
	
	

	Inventions (See Employee Recognition and Awards)
	
	
	
	
	
	

	IPA [See Staffing (Recruitment)]
	
	
	
	
	
	

	Job grading (wage) (See Position Classification)
	
	
	
	
	
	

	Jury duty (See Hours of Duty and Leave)
	
	
	
	
	
	

	Labor-management relations:
	H
	5023
	
	
	
	

	Employee participation
	H
	5023
	I
	
	
	

	Negotiating agreements
	H
	5023
	I
	
	
	

	Official time, recording the use of
	H
	5023
	II
	
	
	A

	Title 38
	H
	5023
	II
	
	
	

	Unfair labor practices      
	H
	5023
	I
	
	
	

	Leave (See Hours of Duty and Leave)
	
	
	
	
	
	

	Legal 
	H
	5025
	
	
	
	

	Claims against the government
	H
	5025
	VIII
	
	
	

	Conduct, Employee
	H
	5025
	III
	
	
	

	Credit unions
	H
	5025
	X
	
	
	

	Ethical conduct
	H
	5025
	IV
	
	
	

	Ethics training
	H
	5025
	VI
	
	
	

	Financial disclosure
	H
	5025
	VI
	
	
	

	Hatch Act 
	H
	5025
	V
	
	
	

	Information Act (FOIA), Freedom of 
	H
	5025
	I
	
	
	

	Liability, employee
	H
	5025
	IX
	
	
	

	Organizations, employee
	H
	5025
	X
	
	
	

	Outside activities (title 38)
	H
	5025
	IV
	
	
	

	Political activity
	H
	5025
	V
	
	
	

	Principles of ethical conduct for federal employees, Fourteen
	H
	5025
	IV
	
	
	A

	Privacy Act
	H
	5025
	II
	
	
	

	Records, Personnel
	H
	5025
	II
	
	
	

	Relatives, employment of 
	H
	5025
	VII
	
	
	

	Responsibilities, Employee
	H
	5025
	III
	
	
	

	Liability, Employee (See Legal)
	
	
	
	
	
	

	Lump-sum payments for leave [See Pay (Lump sum annual leave payment)]
	
	
	
	
	
	

	Lunch period [See Hours of Duty and Leave (Hours of Duty)]
	
	
	
	
	
	

	Maternity/Paternity absence [See Hours of Duty and Leave (Leave and Absence)]   
	
	
	
	
	
	

	Medical (See Occupational Health Services)
	
	
	
	
	
	

	Members-of-family restriction [See Legal (Relatives, employment of)]
	
	
	
	
	
	

	Merit promotion program [See Staffing (Internal Placement and Promotion)]


	
	
	
	
	
	

	Military Leave [See Hours of Duty and Leave (Leave and Absence)]
	
	
	
	
	
	

	Minors, employment of [See Hours of Duty and Leave (Hours of Duty)]
	
	
	
	
	
	

	Monetary awards [See Employee Recognition and Awards (Cash awards)]
	
	
	
	
	
	

	Negotiating agreements (See Labor-Management Relations)
	
	
	
	
	
	

	Noncitizens, employment of [See Staffing (Appointments)]
	
	
	
	
	
	

	Non-monetary awards (See Employee Recognition and Awards)
	
	
	
	
	
	

	Nurse Locality Pay (See Pay Administration)
	
	
	
	
	
	

	Occupational Health Services 
	H
	5019
	
	
	
	

	Alcohol abuse
	H
	5019
	VI
	
	
	

	Biopsychosocial problems
	H
	5019
	VI
	
	
	

	Cooperation with public health agencies
	H
	5019
	I
	
	
	

	Definitions
	H
	5019
	V
	
	
	

	Drug abuse 
	H
	5019
	VI
	
	
	

	Employee Assistance Program
	H
	5019
	VI
	
	
	

	Evaluations 
	H
	5019
	II
	
	
	

	Examinations 
	H
	5019
	II
	
	
	

	Examinations, tests and vaccinations, table
	H
	5019
	IV
	
	
	A

	Forms, Processing
	H
	5019
	V
	
	
	

	Health enhancement program
	H
	5019
	I
	
	
	

	Health records
	H
	5019
	V
	
	
	

	Occupational health maintenance program
	H
	5019
	IV
	
	
	

	Physical Fitness Guide
	H
	5019
	II
	
	
	A

	Physical Standards Board
	H
	5019
	III
	
	
	

	Treatment 
	H
	5019
	I
	
	
	

	Tuberculin testing program
	H
	5019
	IV
	
	
	

	Official time, recording the use of (See Labor-Management Relations)
	
	
	
	
	
	

	Organizations, Employee (See Legal)
	
	
	
	
	
	

	Outside activities (See Legal)  
	
	
	
	
	
	

	Overtime and Compensatory Time (See Pay Administration and/or Hours of Duty and Leave)
	
	
	
	
	
	

	Pay Administration:
	H
	5007
	
	
	
	

	Above minimum rate of the grade 
	
	
	
	
	
	

	      - appointments
	H
	5007
	II
	3
	
	

	      - employees on duty
	H
	5007
	III
	7
	
	

	Acceptable level of competence
	H
	5007
	III
	5
	
	

	Administrative step increases (title 38)
	H
	5007
	III
	5
	
	

	Advancements (see promotions/advancements)
	
	
	
	
	
	

	Advances in pay for new employees
	H
	5007
	VI
	5
	
	

	Aggregate limits
	H
	5007
	VII
	2
	
	

	Accumulated leave, payment for     
	H
	5007
	IV
	3
	
	

	     - Comptroller General’s decisions
	H
	5007
	IV
	
	
	C

	     - computation of
	H
	5007
	IV
	
	
	B

	Allotments and assignments from pay
	H
	5007
	VIII
	10
	
	

	Allowances and differentials 
	
	
	
	
	
	

	     - foreign areas
	H
	5007
	VIII
	12
	
	

	     - non-foreign areas
	H
	5007
	VIII
	11
	
	

	Annual step rate reviews      
	H
	5007
	III
	5
	
	

	Backpay
	H
	5007
	VIII
	6
	
	

	     - Comptroller General’s decisions
	H
	5007
	VIII
	
	
	E

	Basic pay and locality comparability pay limits table
	H
	5007
	VII
	3
	
	

	Baylor Plan nurses
	H
	5007
	VIII
	9
	
	

	     - requests to use
	H
	5007
	VIII
	
	
	G

	Board of Veterans’ Appeals members
	H
	5007
	VIII
	4
	
	

	Change to lower grade
	H
	5007
	III
	3
	
	

	Compensation of consultants, attendings and fee basis (38 U.S.C 7405)
	H
	5007
	II
	
	
	F

	Compensation of non-career residents (38 U.S.C. 7405)
	H
	5007
	II
	
	
	E

	Compensatory time 
	H
	5007
	V
	2
	
	

	Dual compensation
	H
	5007
	VIII
	5
	
	

	     - Comptroller General’s decisions
	H
	5007
	VIII
	
	
	D

	Environmental differential pay
	H
	5007
	V
	7
	
	

	Evacuation, payment during an      
	H
	5007
	VIII
	7
	
	

	Experts and consultants (title 5)
	H
	5007
	VIII
	8
	
	

	     - pay administration for
	H
	5007
	VIII
	
	
	F

	Firefighter pay
	H
	5007
	VIII
	2
	
	

	     - absence and leave on uncommon tours of duty
	H
	5007
	VIII
	
	
	A

	     - protected pay rates generally working 24-hour 

       shifts
	H
	5007
	VII
	
	
	B

	     - sample pay computations
	H
	5007
	VIII
	
	
	C

	Grade retention
	H
	5007
	III
	6
	
	

	     - appeals
	H
	5007
	III
	6
	
	

	              *termination of 
	H
	5007
	III
	6
	
	

	Group retention allowances
	H
	5007
	VI
	3
	
	

	Hazardous duty pay 
	H
	5007
	V
	7
	
	

	Head nurse assignment
	H
	5007
	III
	8
	
	

	      - statement of understanding for assignment
	H
	5007
	III
	
	
	A

	Higher rates of additional (premium) pay for title 38 positions
	H
	5007
	V
	4
	
	

	Highest previous rate determinations
	H
	5007
	II
	4
	
	

	Holiday pay
	H
	5007
	V
	6
	
	

	Hostile Fire Pay
	H
	5007
	VIII
	14
	
	

	Initial rates, setting of
	H
	5007
	II
	2
	
	

	Limitations of pay
	H
	5007
	VII
	
	
	

	     - aggregate limits
	H
	5007
	VII
	2
	
	

	     - basis pay limits
	H
	5007
	VII
	3
	
	

	     - locality pay limits
	H
	5007
	VII
	3
	
	

	Lump-sum annual leave payment
	H
	5007
	IV
	3
	
	

	Movements to or from positions with above-minimum entrance rates or special salary rate ranges
	H
	5007
	III
	7
	
	

	Night differential 
	H
	5007
	V
	6
	
	

	Non-U.S. citizens, pay for 
	H
	5007
	VIII
	
	
	H

	Nurse Locality Pay
	H
	5007
	X
	
	
	

	     - LPS adjustments
	H
	5007
	X
	1
	
	

	     - specialty schedules
	H
	5007
	X
	1
	
	

	     - LPS surveys
	H
	5007
	X
	2
	
	

	              * Local labor market areas
	H
	5007
	X
	2
	
	

	              * Confidentiality of survey data
	H
	5007
	X
	2
	
	

	              * Data collection
	H
	5007
	X
	2
	
	

	                     -- sample form and instructions
	H
	5007
	X
	
	
	B

	                     -- survey job statements
	H
	5007
	X
	
	
	C

	              * Data collectors
	H
	5007
	X
	2
	
	

	              * Surveying nurse anesthetist contractors
	H
	5007
	X
	2
	
	

	     - Salary schedule construction and implementation
	H
	5007
	X
	3
	
	

	              * Minimum differentials
	H
	5007
	X
	3
	
	

	              * Mandatory pay adjustment
	H
	5007
	X
	3
	
	

	              * Approval of schedules
	H
	5007
	X
	3
	
	

	              * sample VA nurse locality pay schedule
	H
	5007
	X
	
	
	D

	     - Exceptions to the 133% rate range
	H
	5007
	X
	4
	
	

	              * Criteria for approval 
	H
	5007
	X
	4
	
	

	              * Request for exceptions
	H
	5007
	X
	4
	
	

	              * Effecting exceptions
	H
	5007
	X
	4
	
	

	     - VHA Central Office and VISN Office nurse pay
	H
	5007
	X
	5
	
	

	     - rates of pay for San Juan and Manila
	H
	5007
	X
	6
	
	

	On-call pay 
	H
	5007
	V
	5
	
	

	Overtime pay 
	H
	5007
	V
	2
	
	

	Pay conversion instructions for title 38 statutory rates
	H
	5007
	II
	
	
	C

	Pay policies for title 38 facility directors and chiefs of staff
	H
	5007
	II
	
	
	A

	Pay policies for field facility nurse executives and key nursing personnel
	H
	5007
	II
	
	
	B

	Pay retention
	H
	5007
	III
	6
	
	

	     - appeals
	H
	5007
	III
	6
	
	

	     - termination of
	H
	5007
	III
	6
	
	

	Periodic step increases (title 38) 
	H
	5007
	III
	5
	
	

	     - performance requirements/reconsideration
	H
	5013
	II
	
	
	

	Premium pay under title 38 for hybrid occupations
	H
	5007
	V
	3
	
	

	Promotions/advancements
	H
	5007
	III
	2
	
	

	Purchase and hire wage rates
	H
	5007
	VIII
	13
	
	

	Quality step increase
	H
	5007
	III
	5
	
	

	Recruitment and relocation bonuses
	H
	5007
	VI
	2
	
	

	    - service agreement (RSA)
	H
	5007
	VI
	
	
	A

	    - sample request for approval of recruitment bonus
	H
	5007
	VI
	
	
	B

	Reduced or discontinued rates 
	H
	5007
	III
	7
	
	

	Retention allowances
	H
	5007
	VI
	3
	
	

	     - sample statement of understanding
	H
	5007
	VI
	
	
	C

	     - sample annual retention allowance review
	H
	5007
	VI
	
	
	D

	     - sample worksheet for requests
	H
	5007
	VI
	
	
	E

	     - sample survey for certification
	H
	5007
	VI
	
	
	F

	Senior level (SL) and scientific and professional (ST) positions
	H
	5007
	VIII
	3
	
	

	Severance pay      
	H
	5007
	IV
	2
	
	

	Special pay for title 38 physicians and dentists
	H
	5007
	IX
	
	
	

	     - special pay components for:
	
	
	
	
	
	

	             * agreement
	H
	5007
	IX
	
	
	A

	             * board certification
	H
	5007
	IX
	
	
	D

	             * computation sheet
	H
	5007
	IX
	
	
	B

	             * exceptional qualifications
	H
	5007
	IX
	
	
	F

	             * length of service
	H
	5007
	IX
	
	
	C

	             * responsibility
	H
	5007
	IX
	
	
	G

	             * scarce medical and dental specialties
	H
	5007
	IX
	
	
	H

	             * specific geographic locations
	H
	5007
	IX
	
	
	E

	     - employment on less than half-time basis 
	H
	5007
	IX
	
	
	I

	     - post-graduate training pay (dentists only)
	H
	5007
	IX
	
	
	J

	Special salary rates  
	H
	5007
	VI
	6
	
	

	     - instructions for completing evaluation worksheet
	H
	5007
	VI
	
	
	J

	     - evaluation worksheet
	H
	5007
	VI
	
	
	K

	     - internal alignment of 
	H
	5007
	VI
	
	
	L

	     - sample authorizations
	H
	5007
	VI
	
	
	M

	Special salary rate ranges 
	H
	5007
	III
	7
	
	

	Specialized skills, higher rates of pay based on
	H
	5007
	III
	8
	
	

	Standby pay
	H
	5007
	V
	5
	
	

	Statement of understanding for possession of
	H
	5007
	III
	
	
	A

	Student Loan Repayment Policy
	H
	5007
	VI
	8
	
	

	Sunday pay 
	H
	5007
	V
	6
	
	

	Superior qualification appointments
	H
	5007
	II
	3
	
	

	Supervisory differentials      
	H
	5007
	VI
	4
	
	

	     - Computation sheet
	H
	5007
	VI
	
	
	H

	     - Examples of continuing pay and differential 

       computations
	H
	5007
	VI
	
	
	G

	     - Subordinate pay above GS-15/10
	H
	5007
	VI
	
	
	I

	Tour differentials
	H
	5007
	V
	6
	
	

	Travel and transportation expenses for new appointees and interviews
	H
	5007
	VI
	7
	
	

	Within-grade increases (GS, FWS and title 38 hybrid):
	H
	5007
	III
	5
	
	

	…..-.acceptable level of competence determinations/negative determination
	H
	5013
	I
	
	
	

	Weekend pay
	H
	5007
	V
	6
	
	

	Performance Appraisal (See Performance Management Systems)
	
	
	
	
	
	

	Performance Management Systems
	H
	5013
	
	
	
	

	Performance appraisal program (title 5)
	H
	5013
	I
	
	
	

	     - Common managerial elements
	H
	5013
	I
	
	
	E

	    - OPM approval of VA performance appraisal 

       system


	H
	5013
	I
	
	
	A, B

	     - Performance appraisal program for VBA non-

       executive directors
	H
	5013
	I
	
	
	D

	     - Performance improvement plan sample letter
	H
	5013
	I
	
	
	C

	Proficiency rating system (title 38)
	H
	5013
	II
	
	
	

	     - instructions for rating and processing VA forms 

       10-2623 and 10-2623a, b, c and d
	H
	5013
	II
	
	
	A

	Personnel programs (See General Introduction and Administration to HR Directives and Handbooks)
	
	
	
	
	
	

	Physical examinations (See Occupational Health Services)
	
	
	
	
	
	

	Physical requirements (See Occupational Health Services)
	
	
	
	
	
	

	Physical Standards Board (See Occupational Health Services)
	
	
	
	
	
	

	Political activity (See Legal)
	
	
	
	
	
	

	Position Classification [GS/Job Grading (WG)]:
	H
	5003
	
	
	
	

	Centralized positions
	H
	5003
	I
	
	
	

	Classification appeals
   
      
	H
	5003
	I
	
	
	

	     - procedures for
	H
	5003
	I
	
	
	C

	Delegations
	H
	5001
	II
	
	
	

	Desk Audits
	H
	5003
	I
	
	
	

	Evaluations reports
	H
	5003
	I
	
	
	

	General      
	H
	5003
	I
	
	
	

	Identical additional positions
	H
	5003
	I
	
	
	

	Interim positions
	H
	5003
	I
	
	
	

	FLSA
	H
	5003
	I
	
	
	

	OPM audits and VA personnel management   

    evaluations
	H
	5003
	I
	
	
	

	Organizational and functional charts
	H
	5003
	II
	
	
	

	Position descriptions
	H
	5003
	I
	
	
	

	     - Format for preparing position descriptions
	H
	5003
	I
	
	
	A

	     - Supplemental instructions for completing OF-8
	H
	5003
	I
	
	
	B

	Position management:
	H
	5003
	II
	
	
	

	     - Evaluations
	H
	5003
	II
	
	
	

	     - Reviews
	H
	5003
	II
	
	
	

	Position sensitivity
	
	
	
	
	
	

	Preference, veteran [See Staffing (Appointments)] 
	
	
	
	
	
	

	Premium pay (See Pay Administration)
	
	
	
	
	
	

	Privacy Act (See Legal)
	
	
	
	
	
	

	Probation
	
	
	
	
	
	

	General provisions (See Staffing/Appointments)  
	
	
	
	
	
	

	Appeals on termination during (See Employee/Management Relations)
	
	
	
	
	
	

	Probationary Period Supervisors/Managers
	H
	5013
	I
	
	
	

	Proficiencies (See Performance Management Systems)
	
	
	
	
	
	

	Promotion [See Staffing (Internal Placement and Promotion)]
	
	
	
	
	
	

	Purchase and Hire
	H
	5007
	VIII
	13
	
	

	Qualification standards [See Staffing (Appointments)]
	
	
	
	
	
	

	Quality step increases (See Employee Recognition and Awards)
	
	
	
	
	
	

	Reassignment [See Staffing (Internal Placement and Promotion/Reductions in Staff)]
	
	
	
	
	
	

	Recognition of employees (See Employee Recognition and Awards)
	
	
	
	
	
	

	Recognition of employee organizations for purposes of negotiation/consultation (See Labor – Management Relations)
	
	
	
	
	
	

	Records, Health (See Occupational Health Services)
	
	
	
	
	
	

	Records, personnel
	
	
	
	
	
	

	Access and safeguarding (See Legal)
	
	
	
	
	
	

	Maintenance and uses of (See Legal)
	
	
	
	
	
	

	     - applicant supply system (See Staffing)
	
	
	
	
	
	

	
- medical records (See Occupational Health Services)      
	
	
	
	
	
	

	Recruitment (See Staffing)
	
	
	
	
	
	

	Reductions in force [See Staffing (Reductions in staff)]
	
	
	
	
	
	

	Reemployment priority lists [See Staffing (Appointment)]
	
	
	
	
	
	

	Reinstatement (See Staffing)
	
	
	
	
	
	

	Relatives, employment of (See Legal)
	
	
	
	
	
	

	Removal (See Employee/Management Relations)
	
	
	
	
	
	

	Reports (required and recurring)
	H
	5001
	III
	
	
	

	Representation (see Labor-Management Relations)
	
	
	
	
	
	

	Restoration [See Staffing (Internal Placement and Promotion)]
	
	
	
	
	
	

	Retirement (See Benefits) 
	
	
	
	
	
	

	Selective placement programs [See Staffing (Recruitment)] 
	
	
	
	
	
	

	Senior Executive Service          
	
	
	
	
	
	

	Adverse actions
	H
	5027
	I
	3
	
	

	Awards
	H
	5027
	VI
	
	
	

	Benefits
	H
	5027
	VII
	
	
	

	Boards
	H
	5027
	I
	
	
	

	Definitions
	H
	5027
	II
	
	
	

	Executive development
	H
	5027
	VIII
	
	
	

	Leave and hours of duty
	H
	5027
	VII
	
	
	

	Pay
	H
	5027
	VII
	
	
	

	Performance appraisal
	H
	5027
	V
	
	
	

	RIF and furlough
	H
	5027
	IX
	
	
	

	Recertification
	H
	5027
	IV
	
	
	

	Staffing
	H
	5027
	III
	
	
	

	Separation (See Employee/Management Relations)
	
	
	
	
	
	

	Sick leave (See Hours of Duty and Leave)
	
	
	
	
	
	

	Special advancements (title 38) (See Employee Recognition and Awards)
	
	
	
	
	
	

	Special contributions (See Employee Recognition and Awards)
	
	
	
	
	
	

	Staffing 
	
	
	
	
	
	

	Appointments 
	H
	5005
	II
	
	
	

	     - appointment procedures by occupation/assignment
	H
	5005
	II
	
	
	H1-9

	     - appointments (title 5)
	H
	5005
	II
	2
	
	

	           * competitive service, employment in the
	H
	5005
	II
	2
	B
	

	                 -- career and career-conditional employment
	H
	5005
	II
	2
	B
	

	                 -- non-permanent employment
	H
	5005
	II
	2
	B
	

	                 -- temporary employment
	H
	5005
	II
	2
	B
	

	                 -- term appointments
	H
	5005
	II
	2
	B
	

	                 -- scientific and professional (ST) position  

                    appointments
	H
	5005
	II
	2
	B
	

	           * economic opportunity program
	H
	5005
	II
	2
	A
	

	           * educational assistance program
	H
	5005
	II
	2
	A
	

	           * excepted service, employment in the
	H
	5005
	II
	2
	C
	

	                 -- experts and consultants
	H
	5005
	II
	2
	C
	

	                 -- special needs appointments
	H
	5005
	II
	2
	C
	

	           * placement follow-up
	H
	5005
	II
	2
	A
	

	           * probationary period
	H
	5005
	II
	2
	A
	

	           * qualification standards
	H
	5005
	II
	2
	D
	

	                 -- policy 
	H
	5005
	II
	2
	D
	

	                 -- guidelines
	H
	5005
	II
	2
	D
	

	                 -- OPM qualification standards
	H
	5005
	II
	2
	D
	

	                 -- VA qualification standards
	H
	5005
	II
	2
	D
	

	                       ** modifying of
	H
	5005
	II
	2
	D
	

	                       ** waiver of 
	H
	5005
	II
	2
	D
	

	                 -- interim standards
	H
	5005
	II
	2
	D
	

	           * requirements and determinations
	H
	5005
	II
	2
	A
	

	                 -- effective date of personnel actions
	H
	5005
	II
	2
	A
	

	                 -- verification of qualifications and   

                     suitability data
	H
	5005
	II
	2
	A
	

	                 -- forms SF 61 and OF 306
	H
	5005
	II
	2
	A
	

	                 -- citizenship
	H
	5005
	II
	2
	A
	

	                 -- licensure, registration or bar membership
	H
	5005
	II
	2
	A
	

	                 -- physical requirements (see Occupational 

                     Health Services)
	
	
	
	
	
	

	           * trial period
	H
	5005
	II
	2
	A
	

	           * types of appointments
	H
	5005
	II
	2
	A
	

	           * veterans preference
	H
	5005
	II
	2
	B
	

	     - appointments (title 38)
	H
	5005
	II
	3
	
	

	           * appointment provisions under 38 U.S.C. 

              chapter 74
	H
	5005
	II
	3
	E
	

	           * appointments under 38 U.S.C. 7401
	H
	5005
	II
	3
	F
	

	           * appointments under 38 U.S.C. 7405
	H
	5005
	II
	3
	G
	

	                 -- temporary full-time under 38 U.S.C. 

                    7405(a)(1)
	H
	5005
	II
	3
	G
	

	                 -- part-time and intermittent under 38 U.S.C. 

                    7405(a)(1)
	H
	5005
	II
	3
	G
	

	                 -- consultants and attendings
	H
	5005
	II
	3
	G
	

	                 -- professional and technical personnel on a 

                    fee basis under 38 U.S.C. 7405(a)(2)
	H
	5005
	II
	3
	G
	

	                 -- students and other technicians under 38 

                    U.S.C. 7405(a)(1)(D)
	H
	5005
	II
	3
	G
	

	                 -- medical support personnel under 38 U.S.C. 

                    7405(a)(1)
	H
	5005
	II
	3
	G
	

	                 -- acceptance of services on a without 

                    compensation basis under 38 U.S.C.  

                    7405(a)(1)
	H
	5005
	II
	3
	G
	

	                 -- overseas employment of non-U.S. citizens 

                     under 38 U.S.C. 7405(a)(1)
	H
	5005
	II
	3
	G
	

	           * appointments of medical and dental residents 

              under 38 U.S.C. 7406
	H
	5005
	II
	3
	H
	

	           * authority and responsibility
	H
	5005
	II
	3
	A
	

	           * career intern program
	H 
	5005
	II
	2
	
	N

	           * central office and other appointments and 

              designations under 38 U.S.C. 7306
	H
	5005
	II
	3
	D
	

	           * credentialing and licensure
	H
	5005
	II
	3
	B
	

	                  -- application
	H
	5005
	II
	3
	B
	

	                  -- educational credentials
	H
	5005
	II
	3
	B
	

	                  -- references, preemployment 
	H
	5005
	II
	3
	B
	

	                  -- specialty certification, verifying
	H
	5005
	II
	3
	B
	

	                  -- Drug Enforcement Administration    

                      certification
	H
	5005
	II
	3
	B
	

	                  -- malpractice considerations
	H
	5005
	II
	3
	B
	

	                  -- requirements, general licensure and 

                     registration
	H
	5005
	II
	3
	B
	

	                  -- continuing licensure, registration, and/or      

                     certification requirements for employees
	H
	5005
	II
	3
	B
	

	                  -- residents and trainees
	H
	5005
	II
	3
	B
	

	           * professional standards board
	H
	5005
	II
	3
	C
	

	                  -- composition
	H
	5005
	II
	3
	C
	

	                  -- membership
	H
	5005
	II
	3
	C
	

	                  -- location
	H
	5005
	II
	3
	C
	

	                  -- functions
	H
	5005
	II
	3
	C
	

	           * requirements and determinations
	H
	5005
	II
	3
	A
	

	                  -- dual employment and dual compensation  

                      restrictions
	H
	5005
	II
	3
	A
	

	                  -- citizenship
	H
	5005
	II
	3
	A
	

	                  -- physical requirements (See Occupational 

                     Health Services)
	
	
	
	
	
	

	     - consultant certificate, sample
	H
	5005
	II
	
	
	M

	     - credentialing checklist
	H
	5005
	II
	
	
	L

	     - English language proficiency
	H
	5005
	II
	
	
	I

	     - healthcare system management administration      

       residents, interns and trainees
	H
	5005
	II
	
	
	E

	     - home residence requirement, waiver approval   

       request
	H
	5005
	II
	
	
	J

	     - language proficiency, English
	H
	5005
	II
	
	
	I

	     - Manila, employment procedures for positions in
	H
	5005
	II
	
	
	A

	     - outside the continental United States, employment
	H
	5005
	II
	1
	C
	

	           * administrative reassignment rights
	H
	5005
	II
	1
	C
	

	           * home leave
	H
	5005
	II
	1
	C
	

	           * requirements and selection factors
	H
	5005
	II
	1
	C
	

	           * return to the U.S., application for 
	H
	5005
	II
	1
	C
	

	           * tours of duty
	H
	5005
	II
	1
	C
	

	     - private sector temporaries, use of     
	H
	5005
	II
	
	
	B

	           * checklist for
	H
	5005
	II
	
	
	B

	     - qualification standards (title 38)
	H
	5005
	II
	
	
	G1-15

	     - qualification standards (VA-specific GS positions)
	H
	5005
	II
	
	
	F1-36

	     - RCVL
	H
	5005
	II
	
	
	K

	     - request for approval to petition the United States 

       Department of State for support of a waiver of the  

       2-year home residence requirement of the United 

       States Exchange Visitor Program by the   

       Immigration and Naturalization Service
	H
	5005
	II
	
	
	J

	     - requirements and determination, general
	H
	5005
	II
	1
	B
	

	           * drug-free workplace program
	H
	5005
	II
	1
	B
	

	           * Health and Human Services Sanction List
	H
	5005
	II
	1
	B
	

	     - resident/Trainee credentials verification letter
	H
	5005
	II
	
	
	K

	     - student career experience program agreement, 

       sample bachelor’s degree
	H
	5005
	II
	
	
	D

	     - student trainees in associated health care 

       disciplines, noncompetitive career or career- 

       conditional appointment of
	H
	5005
	II
	
	
	C

	          * disciplines, list of major associated health care
	H
	5005
	II
	
	
	C1

	          * employment information – sample letter
	H
	5005
	II
	
	
	C2

	Internal Placement and Promotion
	H
	5005
	III
	
	
	

	     - advancements (title 38)
	H
	5005
	III
	4
	
	

	           * higher level within the grade promotion and 

             advancement for RNs and nurse anesthetists
	H
	5005
	III
	4
	
	

	           * other grade changes
	H
	5005
	III
	4
	
	

	           * professional standards board (see 

             Appointments)
	H
	5005
	
	
	
	

	           * promotion - general
	H
	5005
	III
	4
	
	

	           * promotions of hybrid title 38 positions
	H
	5005
	III
	4
	
	

	           * reconsideration and review of promotion 
	H
	5005
	III
	4
	
	

	     - advancements approved by the Under Secretary for  

       Health or a designee, Network Directors and  

       Facility Directors
	H
	5005
	III
	
	
	K

	     - centralized to the Secretary, merit promotion plan 

       for competitive positions 
	H
	5005
	III
	
	
	E

	     - certificate, sample referral 
	H
	5005
	III
	
	
	D

	     - conversions (title 38)  
	H
	5005
	III
	5
	
	

	     - documentation of advancements on SF 50-B
	H
	5005
	III
	
	
	J

	     - interchange agreements
	H
	5005
	III
	
	
	C

	     - internal placement (title 5)
	H
	5005
	III
	2
	
	

	           * definitions
	H
	5005
	III
	2
	
	

	           * demotion
	H
	5005
	III
	2
	
	

	           * effective dates
	H
	5005
	III
	2
	
	

	           * eligibility, determining basic
	H
	5005
	III
	2
	
	

	           * full-time to part-time employment
	H
	5005
	III
	2
	
	

	           * relocation expenses
	H
	5005
	III
	2
	
	

	           * transfers within VA
	H
	5005
	III
	2
	
	

	           * VA Form 3918, use of 
	H
	5005
	III
	2
	
	

	     - military leave and restoration/reemployment after 

       service with the armed forces
	H
	5005
	III
	6
	
	

	           * abolished, placement of individuals whose 

             positions have been
	H
	5005
	III
	6
	
	

	           * absent on military leave, actions while 

              employees are
	H
	5005
	III
	6
	
	

	           * entitlement to restoration
	H
	5005
	III
	6
	
	

	                 -- eligibility after separation
	H
	5005
	III
	6
	
	

	           * military leave
	H
	5005
	III
	6
	
	

	           * separation, actions at the time of
	H
	5005
	III
	6
	
	

	     - probationary period for first-time 

       supervisors/managers
	H
	5005
	III
	
	
	A

	     - processing promotions and advancements (title 38)
	H
	5005
	III
	
	
	M

	     - promotion (title 5)
	H
	5005
	III
	3
	
	

	           * areas of promotion consideration
	H
	5005
	III
	3
	
	

	           * career promotion
	H
	5005
	III
	3
	
	

	           * details of employees
	H
	5005
	III
	3
	
	

	           * documentation, selection procedure
	H
	5005
	III
	3
	
	

	           * exceptions to competitive promotion  

              procedures
	H
	5005
	III
	3
	
	

	           * file, promotion records and
	H
	5005
	IIII
	3
	
	

	           * job analysis and evaluation criteria
	H
	5005
	III
	3
	
	

	           * labor relations, employees and
	H
	5005
	III
	3
	
	

	           * locating candidates
	H
	5005
	III
	3
	
	

	           * promotion panels
	H
	5005
	III
	3
	
	

	           * referral and selection
	H
	5005
	III
	3
	
	

	           * requirements
	H
	5005
	III
	3
	
	

	           * temporary promotion
	H
	5005
	III
	3
	
	

	     - rating and ranking procedures, development of
	H
	5005
	III
	
	
	G

	           * crediting plan
	H
	5005
	III
	
	
	G

	     - retained grade or pay status, priority placement for
	H
	5005
	III
	
	
	F

	     - ties, procedure for breaking
	H
	5005
	III
	
	
	I

	     - time-in-grade requirements (title 38)
	
	
	
	
	
	

	     - time-in-grade restrictions (title 5)
	H
	5005
	III
	
	
	B

	     - wage grade jobs, job-element approach for
	H
	5005
	III
	
	
	H

	Recruitment
	H
	5005
	I
	
	
	

	     - general employment
	H
	5005
	I
	3
	
	

	           * employment applications
	H
	5005
	I
	3
	A
	

	           * part-time career employment program
	H
	5005
	I
	3
	B
	

	                 -- publicizing vacancies
	H
	5005
	I
	3
	B
	

	                 -- reviewing positions
	H
	5005
	I
	3
	B
	

	           * temporary assignment of employees under the 

              intergovernmental personnel act (IPA)
	H
	5005
	I
	3
	C
	

	     - general process
	H
	5005
	I
	1
	
	

	           * aids to recruitment
	H
	5005
	I
	1
	
	

	           * sources, recruitment
	H
	5005
	I
	1
	
	

	     - IPA mobility assignment procedures
	H
	5005
	I
	
	
	B

	     - outside recruiting assistance from commercial 

     recruiting firms and nonprofit employment services
	H
	5005
	I
	
	
	A

	     - procedures for secretarial approval and 

       certification of “other” non-profit research   

       organizations
	H
	5005
	I
	
	
	C

	     - special programs
	H
	5005
	I
	2
	
	

	           * selective placement programs
	H
	5005
	I
	2
	B
	

	           * student employment programs
	H
	5005
	I
	2
	C
	

	           * veterans employment programs
	H
	5005
	I
	2
	A
	

	Reductions in staff
	H
	5005
	IV
	
	
	

	     - assignments, staff adjustments and furloughs  

       (title 38)
	H
	5005
	IV
	3
	
	

	           * accomplishing staff adjustments
	H
	5005
	IV
	3
	C
	

	           * assignments, reassignments and details
	H
	5005
	IV
	3
	B
	

	           * furloughs
	H
	5005
	IV
	3
	D
	

	           * general
	H
	5005
	IV
	3
	A
	

	     - reductions in force, furloughs and transition  

       assistance (title 5)
	H
	5005
	IV
	2
	
	

	           * appeals and grievances
	H
	5005
	IV
	2
	H
	

	           * assignment rights
	H
	5005
	IV
	2
	D
	

	           * competitive areas
	H
	5005
	IV
	2
	B
	

	           * competitive levels and retention standing
	H
	5005
	IV
	2
	C
	

	           * CTAP definitions
	H
	5005
	IV
	2
	I
	

	           * Delegation of authority to redefine competitive 

              areas, VHA 
	H
	5005
	IV
	
	
	C

	           * Delegation of authority, VHA Reduction-in-

              force    
	H
	5005
	IV
	
	
	B

	           * delegations of authority
	H
	5005
	IV
	2
	A
	

	           * employee notices
	H
	5005
	IV
	2
	E
	

	           * filling vacancies
	H
	5005
	IV
	2
	A
	

	           * furloughs
	H
	5005
	IV
	2
	F
	

	           * general      
	H
	5005
	IV
	2
	A
	

	           * labor relations responsibility
	H
	5005
	IV
	2
	I
	

	           * placement assistance and career transition
	H
	5005
	IV
	2
	I
	

	           * requests to take action
	H
	5005
	IV
	2
	A
	

	           * Selection requirements imposed by the RPL, 

              CTAP and ICTAP (title 5)
	H
	5005
	IV
	
	
	A

	           * transfer of function
	H
	5005
	IV
	2
	G
	

	Suggestions, employee (See Employee Recognition and Awards)
	
	
	
	
	
	

	Sunday work [See Pay (Sunday pay)]
	
	
	
	
	
	

	Superior qualifications appointments (See Pay Administration)   
	
	
	
	
	
	

	Suspensions (See Employee/Management Relations)
	
	
	
	
	
	

	TAPER appointment [See Staffing (Appointments)]
	
	
	
	
	
	

	Temporary employment [See Staffing (Appointments)]
	
	
	
	
	
	

	Term employment [See Staffing (Appointments)]
	
	
	
	
	
	

	Time-in-grade restriction [See Staffing (Internal Placement and Promotion)]
	
	
	
	
	
	

	Time off awards (See Employee Recognition and Awards)
	
	
	
	
	
	

	Training (See Employee Development)      
	
	
	
	
	
	

	Transfer of leave (See Hours of Duty and Leave)
	
	
	
	
	
	

	Tuberculin testing program (See Occupational Health Services)
	 
	
	
	
	
	

	Unfair labor practices (See Labor-Management Relations)    
	
	
	
	
	
	

	Unions (See Labor-Management Relations)
	
	
	
	
	
	

	Veterans Employment programs [See Staffing (Recruitment)]
	
	
	
	
	
	

	Voting (See Hours of Duty and Leave)
	
	
	
	
	
	

	Weather, closing of offices because of (See Hours of Duty and Leave)
	
	
	
	
	
	

	Within-grade increases (See Pay Administration)
	
	
	
	
	
	

	Without compensation appointment [See Staffing (Appointments)]
	
	
	
	
	
	








