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CHAPTER 332. RECRUITMENT
(ToBeUsed With 5 CFR 213, 300, 330, 333, 351, 530, 531, and 572)

1. SCOPE

a. Position Coverage. This chapter contains the recruitment policies and procedures to
follow in locating and attracting the best qualified available applicants for VA employment. The
recruitment principles outlined apply primarily to competitive service positions, however, they
may be equally useful and appropriate in recruiting for excepted service positions filled under 5
U.S.C. and 38 U.S.C. (See App. F, "Vacancy Reporting and Recruitment Bulletin," for guidance
on publicizing staffing needs in both the excepted and competitive services.)

b. Subject Matter Coverage. Recruitment consists of locating suitable candidates,
developing their interest in VA, and selecting highly qualified individuals for employment. (See
MP-5, pt. 1, ch. 300, for instructions that apply after an applicant has been selected for
employment.)

2. POLICY

a. General. Postive and aggressive recruitment programs will be planned and administered
on a coordinated, continuous basis at appropriate organizational levels to maintain an adequate
and competent work force. The objective is to assure a sufficient reservoir of qualified available
candidates to meet current and future employment needs. VA will provide, through affirmative
action, equal opportunity in employment to al avallable qualified persons based on merit.
Discrimination in employment because of race, color, religion, sex, national origin, age, political
affiliation, marital status, or nondisqualifying physical or mental handicap is prohibited.

b. Recruitment of Disabled Veterans, Handicapped Individuals, and Vietnam Era
Veterans. It isessentia that field facilities take affirmative action in the recruitment of qualified
disabled veterans, other qualified handicapped individuals, and Vietnam Era Veterans. Intensive
efforts to seek out and hire these deserving people must be carried out at appropriate levels so
that positive results can be achieved. Thisisin keeping with the provisions of the Rehabilitation
Act of 1973 (P.L. 93-112), and the Vietnam Era Veterans Readjustment Assistant Act of 1974
(38 U.S.C. 4214) which require the maximization of employment opportunities not only for
disabled veterans, but for Vietnam era veterans as well.

c. Veteran Recruitment. Section 201 of Public Law 93-82, the Veterans Hedth Care
Expansion Act of 1973 (38 U.S.C. 7302(a)(2)), requires VA to carry out a magjor program for the
employment of veterans with medical military occupation specidties. VA's recruitment efforts
must focus attention on this source of potentialy well-qualified candidates.

d. Recruitment Priorities. It is recognized that the primary recruitment efforts of VA
Human Resources Management (HRM) and other concerned officials will be focused upon the
staffing of their respective station, program, staff office, or administration, as appropriate.
However, these efforts will secondarily represent VA-wide recruitment interests. A third priority
may serve the employment needs of other Federal agencies.
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e. Recruitment Activities Sponsored by Non-VA Organizations. VA HRM and other
officials will participate, as appropriate, in recruitment activities sponsored by such organizations
as the U.S. Office of Personnel Management (OPM), Federal Executive Boards, chambers of
commerce, educational institutions, and professional organizations. This participation should
normally be in proportion to expected benefits to VA. VA officiads who are in a position to
influence the content of such efforts should ensure that VA recruitment needs are adequately
represented.

f. College Reationships. VA fidd facilities will conduct a long range, general VA
employment information program at the colleges and universities assigned to them in appendix A
of this chapter. Central Office staff officias who develop similar programs for specific positions
pertinent to their functions will attempt to maintain the same alignment of schools and field
facilities shown in appendix A. Genera instructions to field facilities concerning such separate
programs will be coordinated with the Deputy Assistant Secretary for HRM prior to issuance.
Similarly, VA field facility officials participating in local, State, or regiona college recruitment
programs will, if feasible, do so in affiliation with the schools with which they are associated in
appendix A.

3. RESPONSIBILITIES

a. Deputy Assistant Secretary for HRM. The Deputy Assistant Secretary for HRM is
responsible for:

(1) Developing and recommending to the Secretary, administration and staff office heads,
policies, programs, and procedures governing recruitment for VA positions;

(2) Providing positive leadership and guidance to assure that VA recruitment policies are
characterized by aggressive, affirmative action to ensure equal employment opportunity for
minority groups, women, Vietnam era veterans, and disabled veterans and other handicapped
individuals,

(3 Furnishing leadership, advice, and assistance on recruitment matters to al levels of
management;

(4) Assisting administration and staff office heads in recruiting candidates for key staff
positions and in developing recruitment campaigns for occupational groups where a nationwide
approach is indicated;

(5 Representing VA, normally a the national level, in contacts with the OPM and
appropriate professional organizations on recruitment policies, programs, and related matters,

(6) Developing recruitment support material such as pamphlets, exhibits, and other
recruitment aids; and

(7) Evaluating the effectiveness of the VA recruitment program.
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b. Administration and Staff Office Heads. Heads of administrations and staff offices are
responsible for:

(1) Keeping the Deputy Assistant Secretary for HRM informed concerning developments
which may affect current or future recruitment needs within their respective jurisdictions;

(2) Collaborating with the Deputy Assistant Secretary for HRM in the planning and execution
phases of recruitment campaigns; and

(3) Providing support for stations requesting special efforts to meet recruitment needs.
c. Field Facility HRM Officers. Field facility HRM Officers are responsible for:

(1) Planning and administering recruitment programs that will identify and attract the best
qualified available applicants for those positions under the jurisdiction of the field facility;

(2) Recommending and advising management officials on the steps to be taken within the
recruitment program to maintain positive adherence to the principles of merit and equa
employment opportunity;

(3) Participating with management officials in planning for immediate and long-range
recruitment needs and advising management officials on the methods necessary to meet these
needs;

(4) Screening applications against the appropriate standards and requirements of the positions
to be filled and referring the best qualified available candidates for selection consideration by
appropriate officials;

(5) Assigting in recruitment for positions in other VA locations by publicizing their
employment opportunities and referring applications of qualified candidates to other VA facilities;

(6) Orienting field facility management officials regarding their responsbilities in the
recruitment and selection process,

(7) Based on operating experience, submitting to Central Office recommendations for
improvement of recruitment programs, methods and policies; and

(8 Notifying OPM automated USAJOBS vacancy announcement system, VA or other
Federal delegated examining unit(s), OPM Service Center(s) and other appropriate organizations
providing referral service or employment publicity of specific vacancies and, as appropriate,
anticipated staffing needs. (Ref: 5 CFR 330.102 and VA-OPM Interagency Agreement # VA-1,
dated June 21, 1996, on delegated examining)

(NOTE: The Team Leader, Headquarters and Executive Resources Team, has similar
recruitment responsibilities for Central Office positions.)
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d. Other Field Facility Officials. Field facility management officias are responsible for:

(1) Participating with HRM officias in specia recruitment activities such as contacts with
schools and civic and professional groups to develop and cultivate productive recruitment
SOurces;

(2) Asrequested, serving as examining panel or consulting members of OPM Service Centers
to evaluate the qudifications of applicants or to plan examinations for positions in their subject-
matter specialties;

(3 Evauating candidates referred by the HRM office and exercising delegated selection
authority;

(4) Providing the HRM office with forecasts of staffing needs to facilitate both current and
long-range recruitment planning;

(5) Providing the HRM office prompt notification of the need to recruit for specific
vacancies, and

(6) Coordinating with the HRM office when specific actions are required to obtain
applications and immediately referring applications received to the HRM office.

(NOTE: Central Office management and staff officials have similar responsibilities for Central
Office positions.)

4. COORDINATION OF RECRUITMENT ACTIVITIES

a  General. For recruitment purposes, there are no clearcut boundaries between field
facilities; and there is overlapping of recruitment efforts in areas where two or more field facilities
are each conducting recruitment activities. Coordinated efforts, therefore, should be a common
god to facilitate certain recruitment relationships among VA field facilities in proximity to each
other, as well as with educational institutions and other organizations. It is important that
Veterans Hedth Administration field facilities coordinate their efforts within the Veterans
Integrated Service Network (VISN) so that a cohesive and unified recruitment effort is
maintained. This should achieve the best results and prove to be more economical.

b. College Relationships. Each field facility head (and the Deputy Assistant Secretary for
HRM for Centra Office) will designate a College Recruitment Liaison Officer for purposes
outlined in Appendix A, "College Relationships." This designation and the association of the
College Recruitment Liaison Officer with designated colleges and universities provide an
organization through which, on a nationwide basis, basic VA employment information is provided
with minimum duplication of effort.
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5. RECRUITMENT PLANNING

a. General. An important responsibility of the HRM Officer is to anticipate the staffing
needs of the installation and, in conjunction with other field facility officias, to develop plans for
meeting those needs. This requires:

(1) Understanding the nature of the work done in each segment of the installation and of its
relationship to the work of other segments;

(2) Understanding the knowledges, skills, abilities, and personal attributes required to do the
work of the segment most effectively;

(3 Awareness of dsituations, conditions, and developments which indicate future personnel
needs in each program; and

(4) Active participation in the activities of committees whose actions affect staffing needs,
e.g., budget, position management, equal employment opportunity, and employment of disabled
veterans and handicapped individuals.

b. Prior Determinations. Before recruiting for a specific position, the HRM staff must
determine;

(1) That an authorized position vacancy exists, or will exist, and that appropriate approval for
filling the position has been given;

(2) That the position is properly classified and if any limitation exists as to the number of
employees that can be supported at a given grade level;

(3) Thetype of appointment and any specia conditions of employment such as hours of duty,
shift arrangements, time limitations, and alternate grade levels,

(4) The appropriate qualification standard and any selective certification or quality ranking
factors which may be appropriate; and

(5) The appropriate recruitment sources and techniques to use and whether to use them
singularly or in combination. In this regard a determination must be made as to whether there
exists any applicable negotiated agreement provisions which would govern the sources and
techniques to be used or the sequence of their use.

c. Selection and Training of Recruitment Officials. An important part of the recruitment
planning process is the selection and training of recruitment officials. VA personnel who contact
candidates for employment or officials of recruitment sources should be those best qualified for
this purpose. A favorable image presented by the recruiter can be the first step in bridging the gap
between interest and employment. The selection and training of recruitment officialsis, therefore,
of paramount importance.
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6. THE RECRUITMENT PROCESS

Recruitment, or more specifically, positive recruitment, is the proper application of the
elements that comprise the planned process of identifying genera and specific staffing needs and
of locating, attracting, and employing the best qualified available individuals. This is achieved by
properly identifying and publicizing VA needs and opportunities, by developing and cultivating
general and specific sources of candidate supply, and by identifying individua prospects and
accomplishing the preliminaries necessary to appoint appropriate individuals. The process
requires a continuous awareness of current and projected employment market conditions in order
to capitalize on the availability of persons who are best qualified to perform the work of VA. Itis
the proper blending of publicity; employment market contacts, including schools, colleges,
universities, and minority group organization and professional placement association relationships;
knowledge of applicant supply; and aggressive efforts to seek out the best possible applicants that
characterize the positive effort, rather than the routine recruitment procedure. It also requires
determining and applying the proper mix of these elements in direct response to the staffing needs
of VA. Some of the more common sources of candidates, and available recruitment aids, are
discussed in the following two paragraphs.

7. RECRUITMENT SOURCES

a. General. Recruitment sources are varied and numerous. The extent to which the sources
will be utilized will depend on local recruiting needs and resources. The sources described below,
plus any developed locally, may be used singly or in combination as circumstances indicate.

b. Standard Sources. When labor market conditions are favorable, the following
recruitment sources will normally produce a sufficient number of highly qualified candidates.

(1) Civil Service Certificates of Eligibles Before, after or concurrently with consideration
of candidates identified through inservice placement activities, the primary recruitment sources for
filling competitive service positions are certificates of eligibles obtained from a VA or other
Federa delegated examining unit or an OPM Service Center. (Ref: 5 U.S.C. 1104 and VA-OPM
Interagency Agreement # VA-1 on delegated examining)

(2) Applicant Supply System. Each HRM office making temporary appointments outside
civil service registers will establish and maintain an applicant supply system in accordance with the
guidelines established in 5 CFR Part 333. This system may aso be used to maintain applications
from persons having eligibility for noncompetitive appointment.

(3) Reemployment Priority List. Former VA employees on the facility’s reemployment
priority list will be given consideration as required by 5 CFR 330.201 — 330.209 and 5 CFR
351.803.

(4) Displaced Employees. Displaced employees of VA and other Federal agencies will be
given employment consideration as required by VA Directive 5330 and VA Handbook 5330 on
VA Career Transition Assistance Plan, and 5 CFR Part 330.
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c. Other Sources. When the above recruitment sources fail to supply a sufficient number of
well-qualified candidates, other sources such as the following should be explored:

(1) Colleges and Universities. Through its close ties with medical and other schools, VA is
associated on a day-to-day basis with these potentially productive recruitment sources. From a
recruitment standpoint, professiona contacts by line and staff officias with their academic
counterparts are invaluable and should be cultivated and maintained. Such contacts, however, do
not assure that these recruitment sources are being fully utilized. Positive recruitment efforts are
necessary to fully capitaize on these sources. HRM Officers should assume a leadership role in
coordinating these efforts. (See App. A, "College Relationships,” for specific guidance.)

(2) Other Educational Institutions. Appropriate efforts should be conducted at educational
ingtitutions below the baccalaureate degree level. Junior colleges, trade and technical schools, and
high schools may prove to be productive sources of candidates for specific loca recruitment
needs. To some extent, the value of these efforts must be judged in terms of long-range
objectives attained through career orientation and motivation of students.

(3) VA Employees. One of the most productive recruitment sources for afield facility is its
own employees. To capitalize on this source, responsible officials need to keep employees
informed about VA recruitment needs. This may be accomplished by the conspicuous posting of
loca and VA-wide employment opportunities on employee bulletin boards, publicity in facility
newdletters, and staff meeting announcements. For positions which are included in exclusively
recognized units, facility management may consider seeking the assistance of the labor
organization which holds exclusive recognition for that unit in the facility’s recruiting effort. As
an inducement for employee assistance in recruitment, consideration should be given to granting
appropriate incentive awards, including cash awards, to those employees whose efforts result in
the appointment of a candidate to a hard-to-fill position. (See VA Handbook 5451, section C,
para. 4.e.(6).)

(4) State Employment Services. Local offices of the various State employment services are
equipped to give advice regarding labor market conditions, publicize position vacancies, and
screen and refer applicants. Many of these offices are organized to provide recruitment assistance
for professional occupations, as well as for skilled and unskilled workers.

(5 Nonprofit Employment Services. Professionaly sponsored nonprofit employment
services are legitimate sources in recruiting for hard-to-fill positions. The services provided
typically include publicizing an employer's vacancies and referring resumes of interested
applicants. (See 5 CFR 300.401 — 300.408.) Participation in professional associations
conventions and meetings, many of which feature on-site placement operations, often pays
recruitment dividends. In addition to these formal approaches, informa contacts with
professiona associations at the national, regional, State, and local levels are often productive.
Line and staff officials can play in important role in recruitment activities of this type.

(6) Competing Organizations. Contacts with other Federal agencies and private ingtitutions
employing the same types of personnel as VA are sometimes productive - not to recruit their staff
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but to invite referrals of personnel who may have declined their offers or are surplus to their
staffing needs.

(7) Career Days. Career days, job fairs, and other similar events can serve as productive
sources. Such events are sponsored by educationa institutions, chambers of commerce, civic
groups, and other organizations.

(8) Student Educational Employment. This source yields graduates who tend to be more
immediately productive as they are already familiar with the VA working environment. (See 5
CFR 213.3202 (a) and (b) asthey affect MP-5, pt. |, ch. 308.)

(9) Allied Health Training. This source includes VA-funded allied hedth trainees, such as
those established in social work, dietetic and psychology disciplines.

(10) Normally Unemployed Persons. Workers in seasonal industries within the local area
may be available for off-season work in VA. Also, the possibility may be explored of obtaining
services from that segment of the local population who normally are not employed, such as
students, homemakers, and retired persons. Appropriate consideration should be given to the
desirability of establishing part-time positions to capitalize on the skills and motivation of such
individuals.

(11) State Licensing Bodies. State licensing organizations will often furnish names and
addresses of newly licensed individuals who may consider employment with VA.

(12) Special Interest Groups. Veterans organizations, community action groups, minority
organizations, women's organizations, fraternal societies, welfare groups, rehabilitation
organizations concerned with training and placement of the handicapped, and similar
organizations will often provide placement assistance.

(13) Other Sources. Not to be overlooked as potentially productive sources are the public
interest programs for such individuals as enrollees of Federally-funded economic opportunity
programs, physically handicapped, disabled veterans, mentally retarded and restored, public
offenders, and others.

8. AIDSTO RECRUITMENT

a. Recruitment Incentives. Several incentives are available for use in enhancing the VA's
ability to recruit, particularly for hard-to-fill positions. Plans for recruitment should capitalize on
these provisions to the maximum extent necessary. Among these incentives are:

(1) Above Minimum Salary Rates

(@) Shortage Category Recruitment. Above minimum sdary rates and ranges are
established for certain occupations and grade levels under the provisions of 5 U.S.C. 5305 for
which a shortage exists for recruitment purposes. (See 5 CFR 530.301 — 530.307, and MP-5, pt.
[, ch. 530.) Recruitment personnel must be aware of these rates in order to conduct effective

8
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recruitment and be alert to situations which might justify requesting approval of these rates for
other occupations on either alocal or nationwide basis.

(b) Above Minimum Rates for Candidates With Superior Qualifications. Under the
provisions for 5 U.S.C. 5333, certain persons may be appointed to positions at a salary rate above
the minimum rate for the particular grade level on the basis of their superior qualifications. (See 5
CFR 531.203 (b) and MP-5, pt. I, ch. 531.)

(2) Trave and Transportation to First Post of Duty. For positions which the designated
VA officia determines there is a manpower shortage, authority exists for the payment of travel
and transportation expenses for appointees to report to their first post of duty. (See 5 CFR Part
572 and MP-1, pt. Il, ch. 2.) Where such expenses will be paid, this fact should be communicated
to prospective employees so that it will have the maximum favorable effect on recruitment.

(3 Travel Expenses for Vigits of College Officials. VA field facilities may pay travel
expenses of educational ingtitution officials for the purposes of consulting with them on VA
employment opportunities and on recruitment problems and techniques. VA officials should
consider capitalizing on these provisions in instances where they sponsor or participate in career
day programs, host open house events, or host student groups for tours of field stations for long-
rang recruitment purposes. (See MP-1, pt. 1, ch. 2.)

(4) Travel Expenses for Preemployment Interviews. Payment of travel expenses for
preemployment interviews may be a useful and necessary approach for ascertaining an applicant's
gualifications for aposition. (See5 CFR Part 572 and MP-1, pt. I1, ch. 2.)

b. Recruitment Techniques. Available techniques are:

(1) Publicizing VA Recruitment Needs. Publicizing VA recruitment needs will normally be
initiated by HRM officias in collaboration with line and staff officials. When such initiative is
taken by non-HRM officials, their activities will have the prior concurrence of the HRM Officer at
field facilities or of the Deputy Assistant Secretary for HRM in Centra Office, as appropriate.
There are several means of making VA employment opportunities known to recruitment sources.
Among these are:

(8) Advertising

1. VA regulation in 38 CFR 2.4 delegates authority to the following officias to order paid
advertising for recruitment purposes: Administration Heads, Assistant Secretaries; Other Key
Officids (the General Counsel, the Inspector General, the Chairman, Board of Veterans Appedls,
the Chairman, Board of Contract Appeals, and the Director, Office of Small and Disadvantaged
Business Utilization); Deputy Assistant Secretaries; the deputies of such officias; the Deputy
Assistant Secretary for HRM; Associate Deputy Assistant Secretary for HRM; and field facility
Directors.

2. Pad advertisements for positions in the competitive service may be used when the
requirements in FPM chapter 332, subchapter 1, section 9, are met. Prior Central Office approval

9
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is not required in placing recruitment advertisements having a local or State-wide audience or for
advertising regarding Title 38 positions; and there are no restrictions on the type of advertising
media used, e.g., newspapers, periodicals, radio, or television. Paid advertisements for positions
in the competitive service having a nation-wide audience or area of publicity will require the prior
approval of the Deputy Assistant Secretary for HRM (05). When a number of field facilities
request approval to advertise nationwide for a particular position, consideration will be given to
utilizing a larger VA-wide advertisement placed by the Office of HRM or other headquarters
component in lieu of the smaler advertissments requested by the fidd facilities. All
advertisements should be in good taste and appear in media that are appropriate in terms of the
type and location of the positions involved.

3. A file for each advertisement will be established and maintained for 2 years. The file will
include such pertinent information as a copy of the advertisement, media used, cost, and a concise
assessment of the results achieved. This information will be evaluated to determine the
effectiveness of advertisements and to plan any needed improvements in future advertising efforts.
Upon request, this information will be forwarded through channels to the Deputy Assistant
Secretary for HRM (05) for review and analysis.

(b) Vacancy Reporting and Recruitment Bulletin. One means of publicizing position
vacancies both within and outside VA is through the Department of Veterans Affairs Recruitment
Bulletin. This system provides for the reporting of vacant positions by field stations and Central
Office, the consolidation and publication of the reported vacancies in a monthly recruitment
bulletin, and the distribution of the bulletin throughout VA and to certain external organizations.
The HRM Officer is the officia responsible for determining the need for publicizing positions in
this publication. (See App. F, "Vacancy Reporting and Recruitment Bulletin," for detailed
guidance.)

(c) Recruitment of Minorities and Women. Recruitment activities will be designed to
reach and attract job candidates from all segments of society. Where appropriate, these activities
should be talored to improve their effectiveness among members of special groups. The
following techniques may be helpful in this respect:

1. Participation of the Hispanic Employment Program and Federal Women's Program
Coordinators or other EEO representatives in recruitment activities and outreach contacts;

2. Spanish trandation of job announcements, fact sheets, pamphlets, and other recruitment
literature;

3. Use of the Spanish language to reach the Hispanic public via the various media (radio,
television, newspapers, magazines);

4. Pictures of Hispanic and other minority employees and women in recruitment literature and
exhibits,

5. Identification of specific positions in which the employment of bilingual, bicultural persons
would enhance VA's responsiveness to the unique needs of a large segment of the population

10
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which it serves. [Ref: Federa Register Vol. 59, No. 241, New Application Procedures for
Federal Jobs (Elimination of SF 171, Application for Federa Employment), dated December 16,
1994]

(d) Recruitment Literature. Recruitment literature developed by VA Central Office or by
the OPM is usually designed to support recruitment efforts on a VA-wide basis. This literature
may be supplemented by additional material identified or developed by field facilities.

(e) Recruitment Exhibits. Several professionally prepared recruitment exhibits are available
from Central Office for use by field facilities on specia occasions. Requests for these exhibits
should be made through channels to the Deputy Assistant Secretary for Administration (032) or,
for some healthcare occupation portable exhibits, to the Under Secretary for Health (10A2D).
These exhibits may be supplemented by ones developed locally.

(f) VA Fact Sheets. These are descriptive summaries of VA field facilities, their mission and
gpecial programs, and the community and surrounding areas, which are used to inform and
interest prospective applicants in employment. Photographs are used to show facility features and
activities, aswell as historical and recreational items of interest. Fact Sheets are developed by the
field station with the advice and assistance of the Deputy Assistant Secretary for HRM (05).

(9) "Open House" Activities. An effective means of publicizing VA recruitment needs is
through local open house activities. Such activities are usually held in conjunction with Veterans
Day, National Hospital Week, or similar observances; and they present excellent opportunities to
publicize local, as well as VA-wide employment possibilities. Presentation of exhibits, distribution
of recruitment literature, showing of film and similar recruitment messages can often be used
effectively during activities of this type.

(2) Recruitment on an Individual Basis. The approach to be used in recruiting for a
specific position should be tailored to fit local needs and circumstances existing at the time. There
are some fundamental principles, however, that apply across-the-board in all recruitment
activities. Some of these principles are discussed below.

(8 Communicating With Prospects. One of the most important stages in the recruitment
process is the initial contact with a potential applicant. Whether by telephone, written
communication, or otherwise, the initial contact represents the point in the recruitment process at
which an individual either loses interest in VA employment or becomes an interested candidate.

(b) Interviews. An equally important stage in the recruitment process is the employment
interview, whether at the initial contact stage or at the selection consideration stage. Officias
with responsibilities in this area should be thoroughly trained in the techniques of conducting
successful interviews. In tight labor market situations, consideration should be given to
publicizing and conducting interviews after normal working hours and during weekends, either
on-station or at locations more convenient to prospective candidates. Other field facilities located
closer to an applicant's home should be utilized to the maximum extent possible to conduct
personal interviews.

11
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(c) Administrative Requirements. Applications procedures and subsequent processing
requirements should be accomplished with the prospect's convenience in mind at all times. The
objective should be to make it as easy as possible for a prospect to make application, be
interviewed, have a physical examination conducted if required, and be appointed.

9. EVALUATING THE RECRUITMENT PROGRAM
The importance of reviewing and evaluating the effectiveness of the recruitment program on a

continuous basis is emphasized. The objectives and evaluation standards and procedures outlined
in MP-5, part |, chapter 275, will be followed.

12
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APPENDIX A

COLLEGES AND UNI' VERSI TIES I N THE VA COLLEGE
RECRUI TMENT LI Al SON PROGRAM

ALABANVA

Bl RM NGHAM VA Medi cal Center

Bi r m ngham Sout hern Col | ege

(Bi rm ngham

Dani el Payne Col | ege (Bi rm ngham
Jacksonville State University
(Jacksonville)

M| es Coll ege (Birm ngham

Sanford University (Birm ngham

Tal | adega Col | ege (Tal |l adega)

Uni versity of Al abama in Birm nghan
(Bi rm ngham
MONTGOMERY- VA Medi cal Center

Al abama State University

(Mont gonery)

Hunti ngdon Col | ege (Mont gonery)
Troy State University (Troy)
University of Montevallo

(Mont eval | 0)

MONTGOMERY- VA Regi onal O fice
Mobi | e Col | ege (Mbbil e)
Spring H Il College (Mbile)

University of South Al abama (Mbile

TUSCALOCSA- VA Medi cal Center

Al abama A&M Uni versity (Normal)

Li vingston University (Livingston)
Cakwood Col | ege (Huntsville)
Stillman Coll ege (Tuscal oosa)
University of Al abama (University)

TUSKECGEE- VA Medi cal Center

PRESCOTT- VA Medi cal Center
Northern Arizona University
(Fl agstaff)

TUCSON- VA Medi cal Center

University of Arizona (Tucson)

ARKANSAS

FAYETTEVI LLE- VA Medi cal Center

Drury College (Springfield, MO

John Brown University (Siloam

Springs)

Col | ege of the Ozarks (C arksville)

Sout hwest M ssouri State University
(Springfield, M)

Uni versity of Arkansas
(Fayetteville)
LI TTLE ROCK- VA Medi cal Center
Arkansas Baptist College (Little
Rock)
Arkansas State University
(Jonesbor o)
Phil ander Smth College (Little
Rock)
University of Arkansas at Little
Rock
(Littl e Rock)
Uni versity of Arkansas at Pine Bl uf
(Pine Bluff)

University of Arkansas for
Sciences (Little Rock)
University of Central Arkansas

( Conway)

Medi cal

LI TTLE ROCK- VA Regi onal Ofice

App A-1
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Auburn University (Auburn)
Tuskegee Institute (Tuskegee)

ARI ZONA

PHOENI X- VA Medi cal Center

Arizona State University (Tenpe)
Grand Canyon Col | ege (Phoeni x)

PHOENI X- VA Regi onal Ofice

Assi gned responsibility to assist
Phoenix VAMC in their liaison
pr ogram

CALI FORNI A —Cont i nued
LI VERMORE Div.-VA HCS Palo Alto
Haywood State University (Haywood)

LOVA LI NDA- VA Medi cal Center

Cl arenont University Center

(d arenont)

Loma Linda University (Loma Linda)

Uni versity of Redl ands (Redl ands)

LONG BEACH- VA Medi cal Center

California State Col | ege at
Dom nquez Hills

(Dom nquez Hi Il s)
California State University at
Long Beach

(Long Beach)

Chapman Col | ege (Orange)

University of California at Irvine

(I'rvine)

MP-5, Part |
Chapter 332
APPENDIX A

Har di ng Col | ege (Searcy)

Henderson State Col | ege

(Arkadel phi a)

Quachita Baptist University
(Arkadel phi a)

Uni versity of Arkansas Monticello
(Monticell 0)

CALIFORNIA

FRESNO- VA Medi cal Center
California State University at
Fresno

(Fresno)

SAN FRANCI SCO- VA Medi cal Center

San Francisco State University
(San Franci sco)

University of California at
San Franci sco Medi cal Center
(San Franci sco)

University of San Francisco
(San Franci sco)

SAN FRANCI SCO- VA Regional Ofice
Gol den Gate University (San
Franci sco)

MI1ls Coll ege (QGakl and)

SEPULVEDA- VA Medi cal Center

California Polytechnic State
Uni versity
at San Luis Qbispo (San Luis
Qbi spo)
California State University at
Nort hridge (Northridge)
University of California at Santa
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LOS ANGELES- VA Qutpatient dinic

Cccidental Coll ege (Los Angel es)

LOS ANGELES- VA Regional O fice
California State University at
Ful | erton

(Ful I erton)
Pepperdi ne University (Malibu)

Scripps Col |l ege (d arenont)

MARTI NEZ- VA Clinic

California State University at
Sacranment o
( Sacr anent o)

University of California at Berkele

(Ber kel ey)

PALO ALTO VA Health Care System

San Jose State University (San Jose

Stanford University (Stanford)
University of Santa Clara (Santa
Cl ara)

SAN DI EGO- VA Medi cal Center

San Diego State University (San

Di ego)
University of California at San
Di ego

(LaJol | @)

COLORADO—ont i nued
DENVER- VA Regi onal O fice
Col orado Wnen's Col | ege (Denver)

Uni versity of Northern Col orado
(G eel ey)
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Bar bara (Santa Bar bar a)

VWEST LOS ANGELES- VA Medi cal Center

California Lutheran Col |l ege
(Thousand Qaks)

California State University at

Los Angel es (Los Angel es)
| mmacul ate Heart Col | ege (Los
Angel es)
Mar ymount Col | ege (Los Angel es)

Mount St. Mary's Coll ege (Los
Angel es)

University of California at Los
Angel es

(Los Angel es)
Uni versity of Southern California

(Los Angel es)

CCOLORADO

DENVER- VA Medi cal Center

Col orado School of M nes (ol den)
Col orado State University (Fort
Col l'i ns)

Loretto Heights Col |l ege (Denver)
Regi s Col | ege (Denver)

Uni versity of Col orado (Boul der)
Uni versity of Denver (Denver)

DI STRICT OF COLUMBI A
WASHI NGTON, D. C. - VA Headquarters

American University (Washi ngton,
D.C)
George Washi ngton University

(Washington, D.C.)
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FORT LYON- VA Medi cal Center

Uni versity of Southern Col orado
( Puebl o)

GRAND JUNCTI ON- VA Medi cal Center
Mesa Col Il ege (Grand Junction)

Western State Coll ege of Col orado
(@unni son)

CONNECT! CUT

HARTFORD- VA Regional O fice

Uni versity of Connecticut (School o

Law)
(Storrs)

NEW NGTON Di v. - VA Medi cal Center

Central Connecticut State Col |l ege
(New Britain)

Sai nt Joseph Col |l ege (West Hartford

Trinity College (Hartford)

Uni versity of Connecticut (Storrs)

University of Hartford (West

Hartford)

WEST HAVEN- VA Medi cal Center

Al bertus Magnus Col | ege (New Haven)

Connecti cut Col | ege (New London)

Fairfield University (Fairfield)

Qui nni pi ac Col | ege (West Haven)

Sout hern Connecticut State Coll ege
(New Haven)

Uni versity of Bridgeport
(Bridgeport)

University of New Haven (West Haven
Yal e University (New Haven)

DELAWARE
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WASHI NGTON, D. C.-VA Medical Center

Catholic University of America
(Washington, D.C.)

Gal | audet Col | ege (Washi ngton, D.C.
Howard Uni versity (Washington, D.C
Trinity Coll ege (Washington, D.C.)

University of Maryl and Col | ege Park
Campus (Col | ege Par k)

WASHI NGTON, D. C. - VA Regi onal
Ofice

Georgetown University (Washi ngton
D.C)

University of the District of

Col unbi a

(Washington, D.C.)

FLORI DA

BAY PI NES- VA Medi cal Center
Eckerd Col | ege (Sai nt Petersburg)
Fl ori da Sout hern Col | ege (Lakel and)

GAI NESVI LLE- VA Medi cal Center
Florida A&M University (Tall ahassee
Florida State University
(Tal | ahassee)

University of Florida (Gainesville)
LAKE CI TY- VA Medi cal Center

Bet hune Cooknman Col | ege (Daytona
Beach)

Jacksonville University
(Jacksonville)
M AM - VA Medi cal Center
Barry College (Mam)
Florida I nternational
(Mam)

Uni versity
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W LM NGTON- VA Cent er

Del aware State Col | ege (Dover)
University of Del aware (Newar k)
W dener Col |l ege (Chester, PA)

GEORG A

ATLANTA- VA Regi onal Ofice

Agnes Scott Col | ege (Decatur)
Brenau Col | ege (Gai nesville)
Georgia State University (Atlanta)
AUGUSTA- VA Medi cal Center

August a Col | ege (Augusta)

Medi cal Col | ege of Georgia (Augusta

Pai ne Col | ege (Augusta)
University of Georgia (Athens)

DECATUR (Atl anta)- VA Medi cal
Cent er

Clark College (Atlanta)

Enory University (Atl anta)
Ceorgia Institute of Technol ogy
(At ant a)

Mor ehouse Col | ege (Atl anta)
Morris Brown Col l ege (Atl anta)
Spel man Col | ege (Atl anta)

Tift Coll ege (Forsyth)

DUBLI N- VA Medi cal Center

Al bany State Col | ege (Al bany)
Fort Valley State Coll ege (Fort
Val | ey)

CGeorgi a Sout hern Col | ege

(St at esbor 0)

CGeorgia College (M1l edgeville)
Wesl eyan Col | ege (Macon)

HAWAI |

HONOLULU- VA Medi cal Center
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University of Mam (Coral Gabl es)

TAMPA- VA Medi cal Center

University of South Florida (Tanpa)
Uni versity of Tanpa (Tanpa)

I LLINO S

CHI CAGO- VA Regional Ofice

Roosevel t University (Chicago)

CHI CAGO (Lakesi de) - VA Medi cal Cente
Chi cago State University (Chicago)
Nort heastern Illinois University
( Chi cago)
Nort hwestern University
(Chi cago Canpus)
University of Illinois at Chicago
Circle (Chicago)

CHI CAGO (West Side)-VA Medi cal
Cent er

Aurora Col | ege (Aurora)
Illinois Institute of Technol ogy

( Chi cago)
Uni versity of Chicago (Chicago)

DANVI LLE- VA Medi cal Center

Bradl ey University (Peoria)

Eastern Illinois University
(Charl est on)

I1linois State University (Normal)

I1'linois Wesleyan University
( Bl oom ngt on)
MIlikin University (Decatur)
University of Illinois U bana Canpu
(Ur bana)

NORTH CHI CAGO- VA Medi cal Center
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University of Hawaii at Manoa
(Honol ul u)

| DAHO

BO SE- VA Medi cal Center

Boi se State University (Boise)

Col | ege of I1daho (Cal dwell)

Nort hwest Nazarene col | ege (Nanpa)
(For University of |daho at
Moscow, see Spokane, WA,

VA Medi cal Center.)

| LLI NO S- - Conti nued

MARI ON- VA Medi cal Center

Southern Illinois University at
Car bondal e (Car bondal e)
(For Southern Illinois University
at Edwardsville, see St. Louis,
MO, VA Medical Center)

| NDI' ANA

FORT WAYNE Di v. - VA No.
Care System

IN Heal th

I ndi ana Institute of Technol ogy
(Fort \Wayne)
| ndi ana Uni versity-Purdue Universit
at Fort Wayne (Fort Wayne Canpus)
Saint Francis College (Fort Wayne)
| NDI ANAPOLI S- VA Medi cal Center
But | er
| ndi ana Centr al
(I ndi anapol i s)
I ndiana State University at Terre
Haut e
(Terre Haute)

Uni versity (I ndianapolis)
Col | ege

MP-5, Part |
Chapter 332
APPENDIX A

Barat Col | ege (Lake Forest)
Loyol a University of Chicago

Northern Illinois University
( DeKal b)
Hl NES- VA Medi cal Center
Concordi a Teachers Col | ege

(River Forest)
DePaul University (Chicago)
El mhurst Col | ege (El mhurst)
I1linois Benedictine College (Lisle
Mundel ei n Col | ege ( Chi cago)
North Central College (Naperville)
Nort hwest ern Uni versity (Evanston)
Rosary Col | ege (Ri ver Forest)
Wheat on Col | ege (\Wheat on)

DES MO NES- VA Regional Ofice

Drake University (Des Mines)
Ginnell College (Ginnell)

| OMNA CI TY-VA Medi cal Center

Cl arke Col | ege (Dubuque)

Coe Col | ege (Cedar Rapi ds)
Cornell College (M. Vernon)
Marycrest Col |l ege (Davenport)
Sai nt Anbrose Col | ege (Davenport)
University of lowa (lowa Cty)

KNOXVI LLE- VA Medi cal Center

Central University of lowa (Pella)
Si npson Col | ege (I ndi anol a)
Wl liam Penn Col | ege (Oskal oosa)

KANSAS

LEAVENWORTH- VA Medi cal Center

Kansas State College at Pittsburg
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| ndi ana Uni versity at Bl oom ngton
(Bl oom ngt on)

| ndi ana Uni versity- Purdue

| ndi anapolis School of Medicine
(I ndi anapolis)

Marian Col | ege (I ndi anapolis)

Purdue University (Lafayette)

| NDI ANAPQOLI S- VA Regi onal Ofice

I ndi ana Uni versity, School of Law
at | ndianapolis (Indianapolis)

MARI ON Di v. - IN Health Care

System

VA No.

Ball State University (Mincie)

St. Mary's Col |l ege (Notre Dane)
University of Notre Dane (Notre
Dane)

| OMA

DES MO NES- VA Medi cal Center

lowa State University of Science
and Technol ogy (Anes)

Uni versity of Northern |Iowa

Fal | s)

( Cedar

KENTUCKY

LEXI NGTON- VA Medi cal Center
Berea Col | ege (Berea)

Eastern Kentucky University
(Ri chnond)

Morehead State University (Mrehead

Uni versity of Kentucky (Lexington)

LOUI SVI LLE- VA Medi cal Center
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(Pittsburg)
Peru State Coll ege (Peru NE)
Saint Mary Col | ege (Leavenwort h)
TOPEKA- VA Medi cal Center
Baker University (Baldwin Cty)
Enporia Kansas State Coll ege
(Enpori a)
Kansas State Univ. of Agriculture
and Applied Sciences (Manhattan)
Kansas Wesl eyan (Salina)
Mar ynmount Col | ege (Sal i na)
Otawa University (O tawa)
Uni versity of Kansas (Lawr ence)

Washburn University of Topeka
(Topeka)

W CH TA- VA Medi cal Center

Bet hany Col | ege (Lindsborg)

Bet hel Col | ege (North Newt on)
Friends University (Wchita)
Kansas Newman Col |l ege (Wchita)
McPher son Col | ege (McPherson)

St. Mary Plains Coll ege (Dodge
Gty)

Sout hwestern Col |l ege (Wnfield)
Sterling College (Sterling)
Wchita State University (Wchita)

NEW ORLEANS VA Regi onal O fice--

Cont i nued

Sout heastern Loui si ana University
( Hammond)

Sout hern University New Ol eans

Canpus

(New O | eans)

St. Mary's Dom nican Col | ege (New
O | eans)
SHREVEPORT- VA Medi cal Center

Centenary Col | ege of Loui siana
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Kentucky State University
(Frankfort)
Spal di ng Col | ege (Louisville)
University of Louisville
(Loui sville)
Western Kentucky University (Bowin
G een)
LOU SVI LLE- VA Regional Ofice
Bel | arm ne Col |l ege (Louisville)
(For Thomas More Col | ege at
Covi ngt on, KY,

see Cincinnati,
Center.)
| ndi ana University
Al bany, IN)

OH, VA Medi cal

Sout heast ( New

LOU SI ANA

ALEXANDRI A- VA Medi cal Center
Loui si ana Col | ege (Pineville)
Loui siana State University at
Al exandria (Al exandri a)
McNeese State University (Lake
Charl es)
Uni versity of Southwestern Louisian
(Laf ayette)

NEW CRLEANS- VA Medi cal Center

Dillard University (New Ol eans)

Loui siana State University at
Bat on Rouge (Baton Rouge)
Loyola University in New Ol eans
(New Ol eans)

Sout hern Uni versity A&M (Baton

Rouge)

Tul ane University of Louisiana
(New O | eans)

Xavi er University of Louisiana
(New O | eans)

NEW ORLEANS- VA Regi onal O fice
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( Shreveport)
Granbling State University
(G anbl i ng)

Loui si ana Tech University (Ruston)
Nor t heast Loui siana University

( Monr oe)

Nort hwestern State University of

Loui si ana (Natchitoches)
Wl ey College (Marshall, TX)

MAI NE

TOGUS- VA Cent er

Bat es Col | ege (Lew ston)

Bowdoi n Col | ege (Brunsw ck)

Col by Col |l ege (Waterville)

St. Joseph's College (North Wndhan
University of Maine at Orono (Orono

MARYLAND

BALTI MORE- VA Medi cal Center

Goucher Col | ege (Towson)

Johns Hopkins University (Baltinore

Mount Saint Mary's Col | ege

(Emm t sbur g)

Towson State University (Baltinore)

University of Maryland at Baltinore
(Bal ti more Canpus)

Western Maryl and Col | ege

(West m nster)

BALTI MORE- VA Regi onal O fice

Hood Col | ege (Frederick)
University of Baltinore (Baltinore)

FORT HOMRD- VA Medi cal Center
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Loui siana State University at Col | ege of Notre Dane of Maryl and
New Ol eans (New Ol eans) (Bal tinore)
Loyol a Col |l ege (Baltinore)
Morgan State Coll ege (Baltinore)

MARYLAND—Cont i nued VEST ROXBURY- VA Medi cal Center

PERRY PO NT- VA Medi cal Center Boston Uni versity (Boston)
Emmanuel Col | ege (Boston)

Salisbury State Coll ege (Salisbury)

University of Maryland (Catonsville

Uni versity of Maryl and, Eastern M CH GAN

Shore (Princess Anne)

Washi ngton Col | ege (Chestertown)
ANN ARBOR- VA Medi cal Center

MASSACHUSETTS Eastern M chigan University
(Ypsilanti)
Uni versity of M chi gan- Ann Arbor
BOSTON- VA Medi cal Center (Ann Arbor)
Anna Maria College for Wnen BATTLE CREEK- VA Medi cal Center
(Paxt on)
Boston Col |l ege (Chestnut Hill)
Boston State Col | ege (Boston) Ferris State Col |l ege (Bi g Rapids)
Brandei s University (Waltham Kal amazoo Col | ege (Kal amazoo)
Harvard University (Including M chigan State University
Radcliffe
Col | ege at Canbri dge) (East Lansing)
Nort heastern University (Boston) Nazareth Col | ege at Kal amazoo
Wl | esl ey Col |l ege (el esl ey) (Nazar et h)
Western M chigan University
BOSTON- VA Qutpatient Cinic (Kal amazoo)
Clark University (Wrcester) DETRO T- VA Medi cal Center

Regi s Col | ege (Weston)
Detroit Institute of Technol ogy

(Detroit)
BOSTON-VA Regi onal O fice Madonna Col | ege (Livonia)
Marygrove Col |l ege (Detroit)
Suffol k University (Boston) Mercy Col |l ege of Detroit (Detroit)
University of Detroit (Detroit)
BROCKTON- VA Medi cal Center Uni versity of M chi gan-Dearborn
( Dear bor n)
Col | ege of the Holy Cross Wayne State University (Detroit)

(Wor cester)

Si mmons Col | ege (Bost on)

Stonehill College (North Easton) DETRO T- VA Regional Ofice
Sout heast ern Massachusetts
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Uni versity

(North Dart nout h)
Wheat on Col | ege (Norton)
NORTHAMPTON- VA Medi cal Center
Anmeri can | nternational
(Springfield)
Col | ege of Qur
( Chi copee)
Mount Hol yoke Col | ege (South Hadl ey
North Adans State College (North
Adans)
Smth Coll ege (Northanpton)
Springfield College (Springfield)
University of Massachusetts -

Amher st Canpus (Amher st)
West ern New Engl and Col | ege
(Springfield)
Westfield State Coll ege (Westfield)

Col | ege

Lady of El ns

M NNESOTA
M NNEAPQOLI S- VA Medi cal Center

Carl eton Coll ege (Northfield)
Col | ege of Saint Catherine (St.

Paul )

Ham i ne University (St. Paul)
Macal ester College (St. Paul)
St. daf College (Northfield)

University of M nnesota at
M nneapol i s-
St. Paul (M nneapolis)
ST. CLOUD- VA Medi cal Center
Col | ege of Saint Benedict (Saint
Joseph)
Saint Cloud State University (St.
Cl oud)
Saint John's University
(Col I egeville)
ST. PAUL- VA Regional Ofice
Augsburg Col | ege (M nneapolis)
(For Concordi a and Morhead State
Col | ege at Moorhead, M\, see
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Law ence Institute of Technol ogy
(Sout hfi el d)
Cakl and Uni versity (Rochester)

| RON MOUNTAI N- VA Medi cal Center

M chi gan Technol ogi cal University

(Hought on)
Northern M chigan University

(Mar quette)

SAG NAW VA Medi cal Center

Sagi naw Val | ey Col | ege

(University Center)

M SSCOURI

COLUMBI A- VA Medi cal Center
Central Methodi st Coll ege (Fayette)
Col unbi a Col | ege (Col unbi a)

Li ncoln University (Jefferson City)

Nort heast M ssouri State University
(Kirksville)

St ephens Col | ege ( Col unbi a)

University of M ssouri-Col unbi a
( Col umbi a)

West mi nster Col | ege (Ful ton)

WIIliam Wods Coll ege (Fulton)

KANSAS Cl TY- VA Medi cal Center

Central M ssouri
(Warrensbur g)

Uni versity of Kansas Medi cal
(Kansas City, KS)

University of Mssouri-Kansas City
(Kansas City)

State University

Cent er
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Fargo, ND, VA Medical Center. Fo
St. Mary's Col |l ege at Wnona, M\
see Tomah, W, VA Medical Center.

M SSI SSI PPI

Bl LOXI - VA Medi cal Center

Al corn State University (Lorman)

Uni versity of Southern M ssissippi
(Hattiesburg)

JACKSON VA Medi cal Center

Delta State University (C evel and)
Jackson State University (Jackson)

M ssi ssi ppi Coll ege (O inton)

M ssi ssippi State Coll ege for Wnen
( Col unbus)

M ssissippi Valley State University
(I'ttna Bena)

M ssi ssippi State University
(M ssissippi State)

Tougal oo Col | ege (Tougal 00)
Uni versity of M ssissi ppi
(Uni versity)

(For Rust College at Holly
Springs, M,

see Menphis, TN, VA Medi cal
Center.)
MONTANA

FT. HARRI SON- VA Cent er

Carroll College (Hel ena)

Mont ana State University (Bozenan)

Uni versity of Montana (M ssoul a)
(For Eastern Montana and Rocky
Mount ai n Col | eges, see Sheri dan,
WY, VA Medical Center.)

NEBRASKA

GRAND | SLAND- VA Medi cal Center
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POPLAR BLUFF- VA Medi cal Center

Sout heast M ssouri
(Cape G rardeau)

State University

ST. LOUI S-VA Medi cal Center
Font bonne Col | ege (St.
The Li ndenwood Col | eges
(St. Charles)
Maryville College (St. Louis)
St. Louis University (St. Louis)
Southern Illinois University at
Edwardsville (Edwardsville, 1L)
Washi ngton University (St. Louis)

Loui s)

ST. LOUI S-VA Regional Ofice

University of Mssouri-St. Louis

(St. Louis)
(For Drury Col |l ege and Sout hwest
M ssouri State University at

Springfield, MO, see Fayetteville
AR, VA Medical Center.)

NEW HAMPSHI RE

MANCHESTER- VA Medi cal Center

Notre Dame Col | ege (Manchester)

St. Anselm s Coll ege (Manchester)
Uni versity of New Hanpshire (Durhan

MANCHESTER- VA Regi onal O fice

Ri vi er Col | ege (Nashua)
(For Dartnouth Coll ege at Hanover
see White River Junction, VT,
VA Medi cal Center.)

App A-11



December 31, 1998

Hastings Col | ege (Hastings)
Kearney State Coll ege (Kearney)
LI NCOLN- VA Medi cal Center
Uni on Col | ege (Lincoln)
Uni versity of Nebraska-Lincoln
(Li ncol n)
LI NCOLN- VA Regional O fice
Nebr aska Wesl eyan University
(Li ncol n)
OVAHA- VA Medi cal Center
Bel | evue Col | ege (Bell evue)
Col l ege of St. Mary (Onaha)
Creighton University (Omaha)
Dana Coll ege (Blair)
M dl and Lut heran Col | ege (Frenont)
University of Nebraska at Omaha
(Qmaha)
(For Peru State coll ege, see
Leavenworth, KS, VA Medi cal
Center.
For Chadron State Col | ege, at

Chardron, see Hot Springs, SD,
VA Medi cal Center.)

NEVADA

LAS VEGAS- VA Medi cal Center

University of Nevada, Las Vegas (La

Vegas)
RENO- VA Medi cal Center

Uni versity of Nevada- Reno (Reno)

NEW MEXI CO

ALBUQUERQUE- VA Medi cal Center
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NEW JERSEY

EAST ORANGE- VA Medi cal Center

Drew Uni versity (Madi son)

Fairl ei gh D ckinson University
(Madi son, Rutherford, and Teaneck

Canpuses)
Kean Col | ege of New Jersey (Union)
New Jersey Institute of Technol ogy
( Newar k)

Seton Hall University (South O ange
Upsal a Col | ege (East Orange)

LYONS- VA Medi cal Center

Coll ege of St. Elizabeth

(Convent Station)
CGeorgi an Court Coll ege (Lakewood)
Princeton University (Princeton)

Ri der Col | ege (Trenton)
Rut gers Uni versity-New Brunsw ck

(New Brunsw ck)

NEWARK- VA Regi onal O fice

Bl oonfield Coll ege (Bl oonfield)
Cal dwel | Col |l ege (Cal dwell)
Monnmout h Col | ege (West Long Branch)
Rut gers University Newark Canpus

( Newar k)
Stockton State Col |l ege (Ponona)

BROOKLYN- VA Medi cal
Cont i nued

Cent er -

Pol ytechnic Institute of New York
( Br ookl yn)
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Col | ege of Santa Fe (Santa Fe)
Uni versity of New Mexico
(Al buquer que)

ALBUQUERQUE- VA Regi onal O fice

Uni versity of Al buquerque
(Al buquer que)

NEW YORK

ALBANY- VA Medi cal Center

Col | ege of St. Rose (Al bany)

Renssel aer Pol ytechnic Institute
(Troy)
Russel | Sage Col | ege (Troy)

Ski dnore Col | ege (Saratoga Springs)
State University of New York at

Al bany (Al bany)

Uni on Col | ege (Schenect ady)

BATAVI A- VA Medi cal Center

Rochester Institute of Technol ogy
(Rochest er)
St. John Fisher College (Rochester)

State University of New York Colleg
at Brockport (Brockport)

State University of New York Colleg
at CGeneseo (CGeneseo)

Uni versity of Rochester (Rochester)

BATH- VA Medi cal Center
Al fred University (Al fred)
Cornell University (Ilthaca)
Elmra College (Elmra)
Keuka Col | ege (Keuka Par k)

BRONX- VA Medi cal Center

For dham Uni versity (Bronx)
Hunter Col |l ege of CUNY (New Yor k)

MP-5, Part |
Chapter 332
APPENDIX A
Pratt Institute (Brooklyn)
St. John's University (Janaica)

BUFFALO- VA Medi cal Center
Daenmen Col | ege (Amherst)
D Youvill e Coll ege (Buffalo)

Ni agara University (N agara

Uni versity)

State University of New York at
Buf fal o (Buffal o)
BUFFALO VA Regional O fice
Cani si us Col | ege (Buffalo)

State University of New York Colleg
at Buffalo (Buffalo)

CANANDAI GUA- VA Medi cal Center

It haca Col |l ege (Ithaca)

Roberts Wesl eyan Col | ege (Rochester

State University of New York Colleg
at OGswego (OGswego)

CASTLE PO NT- VA Medi cal Center

Bard Col | ege (Annandal e- on- Hudson)

Ladycliff College (H ghland Falls)

Mari st Col | ege (Poughkeepsi e)

Mount Sai nt Mary Col | ege ( Newbur gh)

State University of New York Colleg
at New Paltz (New Paltz)

MONTROSE- VA Medi cal Center

| ona Col | ege (New Rochel |l e)

The Col | ege of New Rochell e (New

Rochel | e)

Vassar Col | ege (Poughkeepsi e)

NEW YORK- VA Medi cal Center

Col unmbi a University (Including

Col | eges of
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Manhatt an Col | ege (Bronx)

New York University-University
Hei ght s
(New Yor k)

BROOKLYN- VA Medi cal Center
Br ookl yn Col | ege of CUNY (Brooklyn)
Long Island University,

Br ookl yn Center (Brooklyn)

NEW YORK- Cont i nued

NORTHPORT- VA Medi cal Center

Adel phi University (Garden G ty)
Dow i ng Col | ege (QGakdal e)
Hof stra University (Henpstead)
Long Island University, CW Post
Cent er
(Greenval e)
Mol | oy Col | ege (Rockville Center)
State University of New York at
Stony Brook (Stony Brook)
SYRACUSE- VA Medi cal Center
LeMoyne Col | ege (Syracuse)
State University of New York at
Bi nghant on ( Bi nghant on)
State University of New York Colleg
at Cortland (Cortl and)
Syracuse University (Syracuse)
Wells Coll ege (Aurora)

NORTH CAROLI NA

ASHEVI LLE- VA Medi cal Center

Appal achi an State University (Boone
Cl enmson University (d enmson, SO
Converse Col |l ege (Spartanburg, SC)
Furman University (Geenville, SC)
Lenoi r- Rhyne Col | ege (Hickory)

Li mest one Col | ege (Gaffney, SO
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Col unbi a, Barnard, Physicians and
Sur geons,
and School of Social Wrk) (New
Yor k)

New York University (Except

Uni versity Hei ghts)

Queens Col | ege of CUNY ( Fl ushi ng)
NEW YORK- VA Regional Ofice

Baruch Col | ege of CUNY (New Yor k)
Cty College of CUNY (New York)

FAYETTEVI LLE- VA Medi cal Center

Canpbel | Coll ege (Buie's Creek)

East Carolina University

(Geenville)

Fayetteville State University
(Fayetteville)

Met hodi st Col | ege (Fayetteville)

St. Andrews Presbyterian Coll ege

(Lauri nbur g)

SALI SBURY- VA Medi cal Center

Bar ber - Scoti a Col | ege (Concord)

Bel nont Abbey Col | ege (Bel nont)

Bownman Gray School of Medicine
(W nst on- Sal em

Cat awba Col | ege (Salisbury)

Davi dson Col | ege (Davi dson)

Johnson C. Smith University
(Charlotte)

Li vi ngstone Col | ege (Salisbury)

Pfeiffer Coll ege (M senheiner)

Queens Col |l ege (Charlotte)

University of North Carolina at
Charlotte (Charlotte)

Wnthrop College (Rock HIl, SO

W NSTON- SALEM VA Regi onal O fice
Bennett Col |l ege (G eensboro)

El on Col |l ege (El on Col | ege)

Quil ford Coll ege (G eensboro)

Hi gh Point College (H gh Point)
North Carolina A&T State University
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University of North Carolina at
Asheville
Western Carolina University
(Cul | owhee)
Wfford Coll ege (Spartanburg, SC)
DURHAM VA Medi cal Center
Duke University (Durham
North Carolina Agricultural
Techni cal State University

(G eensbor 0)
North Carolina Central

and

University

(Dur ham
University of North Carolina at
Chapel Hill (Chapel HIl)

North Carolina State University at
Ral ei gh (Ral ei gh)

CH O

CHI LLI COTHE- VA Medi cal Center
Chio State University (Col unbus)
OChio University (Athens)
Cl NCl NNATI - VA Medi cal Center
Edgecliff College (C ncinnati)
M am University (Oxford)
Col | ege of Mount St. Joseph-on-the-
Ohio

(Mount St. Joseph)
Thomas More Col | ege (Covi ngton,
University of G ncinnati
(G ncinnati)
Western Col |l ege (Oxford)

KY)

Xavi er University (C ncinnati)

CLEVELAND- VA Medi cal Center

MP-5, Part |
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(G eensbor o)
Sal em Col | ege (W nston- Sal em
University of North Carolina at
G eensboro (G eensboro)
Wake Forest University
(W nst on- Sal em
W nston-Sal em State University
(Winston-Salem)

NCRTH DAKOTA

FARGO VA Medi cal Center
Concordi a Col | ege (Moorhead, M)
Moor head State Col | ege
(Moor ehead, MN)
North Dakota State University
(Far go)
University of North Dakota
(Grand Forks)

OKLAHOVA

MUSKOGEE- VA Medi cal Center

Nor t heast ern Gkl ahoma University
( Tahl equah)

University of Tulsa (Tul sa)

OKLAHOVA CI TY- VA Medi cal Center

Central State University (Ednond)
Langston University (Langston)

Okl ahoma Baptist University

( Shawnee)

Okl ahoma Christian Col | ege
(Ckl ahoma City)

Ckl ahoma City University (Cklahoma
Gty)

Okl ahoma State University
(Stillwater)

Sout hwestern State Col | ege

(Weat herf ord)

Uni versity of Okl ahoma (Nor nan)
University of Okl ahoma Health

Sci ences
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Bow ing Green State University
(Bowl i ng G een)
Case Western Reserve University

(Cd evel and)

Cl evel and State University

(d evel and)

John Carroll University (d evel and)

Kent State University (Kent)
Chio Northern University (Ada)
Uni versity of Akron (Akron)
Uni versity of Tol edo (Tol edo)
Youngstown State University

( Youngst own)

CLEVELAND- VA Regi onal Ofice

Bal dwi n- WAl | ace Col | ege (Berea)
Notre Dame Col |l ege (South Euclid)

CLEVELAND- VA Qut patient Cinic

Capital University (Col unbus)
Franklin University (Col unbus)

Chi o Dom ni can Col | ege (Col unbus)
Ohi 0 Wesl eyan University (Del aware)
Oterbein College (Westerville)

DAYTON- VA Medi cal Center

Antioch College (Yell ow Springs)

Central State University
(W1 berforce)
Sinclair Community Col | ege (Dayton)

Uni versity of Dayton (Dayton)

W | berforce University (WI berforce
W m ngton Col |l ege (WI m ngton)
Wttenberg University (Springfield)
Wight State University (Dayton)

PENNSYLVANI A- Cont i nued
BUTLER- VA Medi cal Center

Clarion State College (C arion)
Gove Cty College (Gove Cty)

Sli ppery Rock State Coll ege
(Sl'i ppery Rock)
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Center (Cklahoma City)
University of Science and Arts of
Okl ahoma ( Chi casha)

OREGON

PORTLAND- VA Medi cal Center

Mar yl hur st Educati on Center

(Maryl hurst)

Pacific University (Forest G ove)
Portland State University (Portland
University of Oregon (Portl and)
PORTLAND- VA Regional O fice
Wil anmette University (Sal en

ROSEBURG- VA Medi cal Center

Oregon State University (Corvallis)
Uni versity of Oregon (Eugene)

VWH TE CI TY-VA Domciliary

Sout hern Oregon State Col |l ege
(Ashl and)

PENNSYLVANI A
ALTOONA- VA Medi cal Center
Juni ata Col | ege (Huntingdon)
St. Francis College (Loretto)

Pl TTSBURGH VA Regional Ofice

Duquesne University (Pittsburgh)
Poi nt Park College (Pittsburgh)
University of Pittsburgh
(Pittsburgh)

Pl TTSBURGH VA Heal t hcare System
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West mi nster Col | ege California State Coll ege
(California)
(New W m ngt on) Carl ow Col | ege (Pittsburgh)

Car negi e-Mel l on University
(Pittsburgh)

COATESVI LLE- VA Medi cal Center Chat ham Col | ege (Pittsburgh)
CGeneva Col | ege (Beaver Falls)

Bryn Maw Col | ege (Bryn Mawr) La Roche Col l ege (Allison Park)

Cheyney State Col | ege (Cheyney) Pennsyl vania State University

Li ncol n University (Lincoln (Uni versity Park)

Uni versity)

West Chester State Col |l ege St. Vincent College (Latrobe)

(West Chester) Washi ngton and Jefferson Col | ege
(Washi ngt on)

ERI E- VA Medi cal Center Waynesbur g Col | ege (Waynesbur g)

Al | egheny Col | ege (Meadville) W LKES- BARRE- VA Medi cal Center

Al l'iance Col | ege (Canbridge Springs

Gannon Col | ege (Erie) Coll ege M sericordia (Dallas)

Mercyhurst Col |l ege (Erie) King's Coll ege (WI kes-Barre)

Villa Maria Col |l ege (Erie) Mar ywood Col | ege (Scrant on)
University of Scranton (Scranton)

LEBANON- VA Medi cal Center Wl kes Col |l ege (WI kes-Barre)

(For Wdener College at Chester,

see

Al bright Coll ege (Reading) W m ngton, DE, VA Center. For

Cedar Crest College (Al entown) Wl son Col | ege at Chanbersburg,
see

El i zabet ht own Col | ege Martinsburg, W, VA Medi cal

(El'i zabet ht own) Center.)

Lebanon Val |l ey Coll ege (Annville)
MIllersville State Col | ege

(Mllersville) PUERTO RI CO
PHI LADELPHI A- VA Cent er SAN JUAN- VA Medi cal Center
Beaver Col | ege (d enside) Catholic University of Puerto R co
Chestnut Hill College (Philadel phia (Ponce)
La Salle Coll ege (Phil adel phia) Inter-Anmerican University of Puerto
Rosenmont Col | ege (Rosenont) Rico (San German)
Tenpl e University (Philadel phia) University of Puerto Rico (R o

Pi edr as)

PHI LADELPHI A- VA Medi cal Center
RHODE | SLAND
Drexel University (Phil adel phia)

| mmacul ata Col | ege (I mracul at a) PROVI DENCE- VA Medi cal Center
Phi | adel phi a Col | ege of Pharnmacy &
Sci ence (Phil adel phi a) Annhur st Col | ege (Wodst ock, CT)

St. Joseph's Col | ege (Phil adel phia) Brown University (Providence)
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Uni versity of Pennsyl vani a
(Phi | adel phi a)
Villanova University (Villanova)

RHODE | SLAND- Cont i nued
PROVI DENCE- VA Regional Ofice

Provi dence Col | ege (Provi dence)

SQUTH CAROLI NA

CHARLESTON- VA Medi cal Center

Ci t adel
Carolina
(Charl est on)

Mlitary Coll ege of South

Col | ege of Charl eston (Charl eston)
Medi cal University of South Carolin
(Charl est on)
COLUMBI A- VA Medi cal Center
Al l en University (Col unbi a)
Benedi ct Col | ege (Col unbi a)
Caflin College (O angeburg)
Col unbi a Col | ege (Col unbi a)
Er ski ne Col | ege (Due West)
Morris Coll ege (Sunter)
Newberry Col | ege (Newberry)
Presbyterian College (dinton)
South Carolina State Coll ege
(Orangebur Q)

University of South Carolina
( Col unbi a)

Voor hees Col | ege (Denmar k)

COLUMBI A- VA Regi onal O fice

Assi gned responsibility to assist

VAMC, Col unbia, SCin

conducting their Coll ege Recruitnen

Li ai son Program (For O enson
University at C enmson, Converse
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Rhode I sl and Col | ege (Providence)
Sal ve Regi na Col | ege (Newport)
Uni versity of Rhode Island

(Ki ngst on)

HOT SPRI NGS- VA Medi cal Center

Chadron State Col |l ege (Chadron, NE)

SI OQUX FALLS- VA Medi cal Center
August ana Col | ege (Sioux Falls)
Dakota State Col |l ege (Madison)
Dakot a Wesl eyan University
(Mtchell)

Mount Marty Col | ege (Yankton)
Sioux Falls College (Sioux Falls)
Sout h Dakota State University

( Br ooki ngs)

Uni versity of South Dakota
(Verm11lion)

Yankt on Col | ege (Yankton)

TENNESSEE

MEMPHI S- VA Medi cal Center

LeMoyne- Onen Col | ege ( Menphi s)

Menphis State University (Menphis)

Rust College (Holly Springs, M)

Uni versity of Tennessee Center for
Heal th Sci ences (Menphi s)

MOUNTAI N HOVE- VA Medi cal Center

Car son- Newman Col | ege (Jefferson

Gty)

East Tennessee State University
(Johnson City)

Enory and Henry Col | ege (Enory, VA

King Col |l ege (Bristol)

Knoxvill e Col | ege (Knoxville)

MIlligan College (MIIligan Coll ege)

St eed Col |l ege (Johnson City)

Tuscul um Col | ege (G eeneville)

Uni versity of Tennessee, Knoxville
(Knoxville)
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Col | ege at Spartanburg, Furman
University at Geenville, Linmestone
Col | ege at Gaffney and Wofford
Col | ege at Spartanburg, see
Asheville, NC, VA Medical Center.)
SQUTH DAKOTA

FT. MEADE- VA Medi cal Center

Black Hills State Coll ege

(Spearfish)

Sout h Dakota School of M nes and
Technol ogy (Rapid GCty)

TENNESSEE- Cont i nued

NASHVI LLE- VA Medi cal
Cont i nued

Cent er -

Meharry Medi cal Coll ege (Nashville)
Tennessee State University

(Nashvi |l | e)
Uni versity of Tennessee at Nashvill
(Nashvi |l | e)

Vanderbilt University (Nashville)

NASHVI LLE- VA Regi onal Ofice

Austin Peay State University
(A arksville)
University of Tennessee at
Chat t anooga

(Chat t anooga)

TEXAS

AMARI LLO- VA Medi cal Center

West Texas State University (Canyon
Bl G SPRI NG VA Medi cal Center
Abi l ene Christian College (Abilene)

Har di n- Si nmons Uni versity (Abil ene)
McMurry Col | ege (Abil ene)
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MURFREESBORO- VA Medi cal Center
M ddl e Tennessee State University
(Mur freesboro)

Tennessee Technol ogi cal
(Cookesville)

Uni versity

NASHVI LLE- VA Medi cal Center
Bel nont Col | ege (Nashville)
Davi d Li psconb Col |l ege (Nashville)
Fi sk University (Nashville)

CGeorge Peabody Coll ege for Teachers
(Nashville)

HOUSTON- VA Medi cal Cent er-Conti nued

Sam Houston State University

(Huntsville)
Stephen F. Austin State University
(Nacogdoches)

Texas Sout hern University (Houston)
Uni versity of Houston (Houston)
University of St. Thomas (Houston)
Uni versity of Texas Medical Branch
at

Gal veston (Gal veston)

HOUSTON- VA Regi onal Ofice

Lamar University (Beaunont)
KERRVI LLE- VA Medi cal Center

St. Mary's University (San Antoni o)
Trinity University (San Antoni o)
MARLI N- VA Medi cal Center

Texas A&M University
(Col l ege Station)

SAN ANTONI O- VA Medi cal Center
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Texas Tech University (Lubbock)
University of Texas at El Paso (E
Paso)

BONHAM VA Medi cal Center
Austin Col | ege (Sherman)
East Texas State University
(Commer ce)
DALLAS- VA Medi cal Center

Bi shop Col | ege (Dall as)
North Texas State University

(Dent on)

Sout hern Met hodi st University
(Dal | as)

Texas Christian University (Ft.
Wor t h)

Texas Col |l ege (Tyler)

Texas Whnen's Uni versity (Denton)

University of Texas at Arlington
(Arlington)

HOUSTON- VA Medi cal Center

Bayl or Col | ege of Medicine (Houston

Prairie View A&M Uni versity

(Prairie View
Ri ce University (Houston)

UTAH
SALT LAKE CI TY- VA Medi cal Center
Bri gham Young University (Provo)

Utah State University (Logan)
University of Utah (Salt Lake City)

Weber State Col |l ege (QOgden)

Westminster College (Salt Lake Gty

VERMONT
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I ncarnate Wrd Col |l ege (San Antonio
Qur Lady of Lake Col |l ege

(San Ant oni 0)
Texas A& University (Kingsville)
University of Texas at San Antonio
(San Ant oni 0)

TEMPLE- VA Medi cal Center
Huston-Till otson Col | ege (Austin)
Mar y- Har di n- Bayl or Col | ege (Bel ton)
Sout hwestern University

( Geor get own)

University of Texas at Austin
(Austin)

WACO- VA Medi cal Center

Paul Quinn Col | ege (Waco)

WACO- VA Regional Ofice

Bayl or University (Waco)
(For Wley College at Marshall,
see Shreveport, LA, VA
Medi cal Center.)

SALEM VA Medi cal Center-Continued
Roanoke Col | ege (Sal em
Sweet Briar College (Sweet Briar)
Virginia Polytechnic Institute &
State

Uni versity (Bl acksburg)

(For Enory and Henry Col | ege at
Enory,

see Mountain Horme, TN, VA Medi cal
Center.)

WASHI NGTON

AVER|I CAN LAKE, TACOWA- VA Medi cal
Cent er
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VH TE Rl VER JUNCTI ON- VA Medi cal
Cent er

Dart nout h Col | ege (Hanover, NH)
Uni versity of Vernont (Burlington)

VIRG N A
HAMPTON- VA Cent er

Chri st opher
News)
Col | ege of WIliamand Mary
(WI1liansburg)

Hanpton Institute (Hanpton)
Norfol k State Coll ege (Norfolk)
A d Dom nion University (Norfolk)

Newport Col | ege ( Newpor

Rl CHVMOND- VA Medi cal Center

Longwood Col | ege (Farnville)
Mary Bal dwi n Col | ege (Staunton)

Mary Washi ngton Col | ege

(Frederi cksburg)

Uni versity of R chnond (Ri chnond)

University of Virginia

(Charlottesville)

Virginia Commonweal th University
(Ri chnond)

Virginia State Col |l ege (Petersburg)
Virginia Union University (R chnond

ROANCKE- VA Regi onal O fice

Hollins College (Hollins College)
Janmes Madi son University

(Harri sonburg)

Stratford Col |l ege (Danville)
Washi ngton & Lee University

(Lexi ngt on)

SALEM VA Medi cal Center

Lynchburg Col | ege (Lynchburg)

MP-5, Part |
Chapter 332
APPENDIX A

Paci fic Lutheran University (Tacona
Uni versity of Puget Sound (Tacoma)
SEATTLE- VA Medi cal Center

Seattle University (Seattle)

Uni versity of Washington (Seattle)

SEATTLE- VA Regional Ofice

Seattle Pacific College (Seattle)

SPOKANE- VA Medi cal Center
Eastern Washi ngton State Coll ege
( Cheney)

Fort Wight College of the Holy
Nanmes ( Spokane)

Gonzaga University (Spokane)
Uni versity of |daho (Mscow,
Washi ngton State University
(Pul I man)

Whi tworth Col | ege ( Spokane)

| D)

VANCOUWVER Di v. - PORTLAND VA Medi cal
Cent er

University of Portland (Portl and,
OR)

WALLA WALLA- VA Medi cal Center

Central Washington State Col |l ege
(El'l ensbur g)

VWalla Wall a Col | ege (Col | ege Pl ace)
Whi t man Col | ege (Walla Wall a)

WEST VIRG NI A

BECKLEY- VA Medi cal Center

Bluefield State Col | ege (Bl uefield)
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Radf ord Col | ege (Radford)
Randol ph- Macon Wman' s Col | ege

(Lynchbur g)

VST VI RA NI A- Cont i nued

CLARKSBURG VA Medi cal Center

Al derson Broaddus Col | ege (Phili ppi
Davi s and El ki ns Col | ege (El kins)
Sal em Col | ege (Sal en)

West Virginia University

( Mor gant own)

HUNTI NGTON- VA Medi cal Center
Marshal | University (Huntington)
West Virginia State Col |l ege
(I'nstitute)

HUNTI NGTON- VA Regi onal O fice

Morris Harvey Col |l ege (Charl eston)
MARTI NSBURG- VA Medi cal Center
Hood Col | ege (Frederick, Maryl and)

Shepherd Col | ege (Shepher dst own)
W son Col | ege (Chanbersburg, PA)

W SCONSI N

MADI SON- VA Medi cal Center

Edgewood Col | ege (Madi son)

University of Wsconsin at Mdison
( Madi son)

M LVWAUKEE- VA Regi onal O fice

Al verno Col |l ege (M | waukee)
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Concord Col | ege (Athens)
West Virginia Institute of
Technol ogy)

(Mont gonery)

M LWAUKEE- VA Medi cal Center

Law ence University (Appleton)

Mar quette University (M| waukee)

Mount Mary Coll ege (M | waukee)

University of Wsconsin at M| wauke
(M| waukee)

University of Wsconsin at Oshkosh

(Gshkosh)

TOMVAH- VA Medi cal Center

Coll ege of St. Teresa (Wnona, W)

St. Mary's Coll ege (Wnona, M)

University of Wsconsin at Eau

Claire
(Eau C aire)

University of Wsconsin at La Cross
(La Crosse)

University of Wsconsin at Stevens
Poi nt (Stevens Point)

Uni versity of W sconsin-Stout
(Menononi e)

Viterbo Coll ege (La Crosse)

W nona State University (Wnona, M

WYOM NG

CHEYENNE- VA Medi cal Center

Uni versity of Wom ng (Laramn e)
SHERI DAN- VA Medi cal Center

I\E/Iarl)stern Mont ana Col |l ege (Billings,

Rocky Mountain College (Billings,
MT)

App A-22



December 31, 1998 MP-5, Part |
APPENDIX F

APPENDIX F. VACANCY REPORTING AND RECRUITMENT BULLETIN
1. PURPOSE

This appendix prescribes procedures for the establishment and operation of a VA-wide
vacancy reporting system featuring the:

a. ldentification and reporting of existing and/or anticipated position vacancies in both the
competitive and excepted services for which recruitment assistance beyond local labor market
areas or beyond local resources is sought.

b. Consolidation and publication of the reported vacancies in a monthly issuance entitled
"Department of Veterans Affairs Recruitment Bulletin."

c. Distribution of the Recruitment Bulletin throughout VA and to certain outside recruitment
sources.

2. POLICY
The Recruitment Bulletin will be used to:

a. Inform VA employees of vacant positions throughout the agency for which they may wish
to apply.

b. Inform management and Human Resources Management (HRM) officias of vacant
positions existing throughout VA so that they may refer applications or names of prospects to
appropriate VA installations for employment consideration.

c. Enable management to make a comprehensive and timely search for qualified candidates.

d. Assurethat VA's overall recruitment needs are given appropriate publicity both within and
outside the agency.

e. Provide Central Office program and HRM officias information needed to analyze and
evaluate the effectiveness of recruitment on a VA-wide basis and to determine priorities in efforts
initiated by Central Office to support the recruitment program.

3. RESPONSIBILITIESOF THE DEPUTY ASSISSTANT SECRETARY FOR HRM

The Deputy Assistant Secretary for HRM will:

a. Administer the provisions of this appendix.

b. Consolidate and report to the Austin, TX, Automation Center vacancy information

furnished by Central Office elements. (See MP-5, pt. I, ch. 291, app. A, par. 2a(1).)
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c. Approve for publication the consolidated listings of reported vacancies compiled by the
automation center.

d. Initiate the printing of the Recruitment Bulletin.

e. Keep the non-VA mailing list maintained by the Central Office Publications Staff (97) up-
to-date. (See par. 4 below.)

4. NON-VA MAILING LIST

a. The mailing list of non-VA organizations to which the Recruitment Bulletin will be
distributed by Central Office may include placement offices of those colleges and universities
listed in MP-5, part I, chapter 332, appendix A; Office of Personnel Management Service Centers
and Federal employment information touch-screen computer kiosk sites; offices of the various
State Employment Services, military separation centers, veterans organizations, certain
professional, minority group, and women's organizations; and other likely sources of qualified
candidates for VA positions such as organizations concerned with the placement of handicapped
individuals. Individual job seekerswill not be placed on the mailing list.

b. VA instalations are invited to suggest local or other organizations representing potentially
productive recruitment sources for addition to the mailing list. Suggestions should be submitted
directly to the Deputy Assistant Secretary for HRM (051B).

5. AVAILABILITY OF BULLETIN TO EMPLOYEES, COUNSELORSAND OTHERS

a. HRM Officers and the Team Leader, Headquarters and Executive Resources Team will
assure that the Recruitment Bulletin is made available to interested employees. Asaminimum this
will include posting on appropriate bulletin boards.

b. Sufficient copies of the Recruitment Bulletin are provided for medical center employeesin
Psychology, Socid Work and Rehabilitation Medicine functions who counsel veterans,
particularly disabled veterans. Facility Directors should assure that a special effort is made to
refer veterans, especialy disabled veterans, to those facilities listing vacancies appropriate for the
individual veteran. Directors should also make sure that these employees understand the purpose
of the Recruitment Bulletin. Other Medical Center employees who counsel veterans should also
recelve, or have easy access to the bulletin, and should be aware of VA's interest in employing
disabled veterans.

c. Veterans Benefits Administration facilities are also provided additional copies of the
Recruitment Bulletin for accredited representatives of national veterans services organizations to
assist them in their career and job counseling, especialy with disabled veterans. Regiona Office
Directors should assure that such representatives receive at least one copy, and request referral of
veterans, especially disabled veterans, to facilities with appropriate vacancies. Accredited
representatives should be invited to consult with the Counseling and Rehabilitation staff if they
need advice regarding the appropriateness of a referral. Directors should also make sure that
accredited representatives understand the purpose of the Recruitment Bulletin.  Other facility
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employees who counsel veterans should also receive, or have easy access to the bulletin, and
should be aware of VA'sinterest in employing veterans.

d. Additional copies of the VA Recruitment Bulletin can be obtained through the facility
Publications Control Officer.

6. REPORTING INSTRUCTIONS

Chapter 291, appendix A, of this manual contains detailed reporting instructions, including the
reporting responsibilities of field facility HRM Officers; the Team Leader, Headquarters and
Executive Resources Team; and administration heads.
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