	Opening Date:
	Closing Date:
	Position Title:
	Pay Plan, Series, Grade:
	Position Location:

	11-08-06
	OPEN UNTIL FILLED CUTOFF FOR 1ST CONSIDERATION

11/22/06
	Health System Specialist, GS-671-14
	GS-671-14
	Mare Island, CA



	Organization:
	Announcement Number:

	Veterans Integrated System Network 21 (VISN 21)
	2006-495CM

	Vacancy Category:
	Area of Consideration:
	Vacancies:

	B
	 Permanent VISN Employees  including permanent, full-time Title 38 and hybrid employees under the interchange agreement, current permanent Veterans Canteen Service employees, as well as current or former Federal employees who are eligible for reassignment, appointment, demotion, transfer, or reinstatement; individuals eligible for special appointing authorities such as those for severely disabled individuals; disabled or veterans’ recruitment appointment (VRA) eligibles; veterans who are preference eligibles or who have been separated from the armed forces under honorable conditions after substantially completing an initial 3-year term; etc.
	1

	Annual Salary Range:
	Promotional Potential:
	Hrs. Per Pay Period:

	$100,104 - $130,134 Per Annum
	None
	80

	Relocation  Expenses:
	Relocation Incentive:

	No
	Yes

	Facility Organization:
	Depart of Veterans Affairs, VA Northern California Health Care System

	Facility Number:
	612

	Facility City:
	Martinez

	Position Duties:

	Serves as the Network coordinator and liaison for all VISN human relation activities.  Works directly with all facility Human Resources Management Service Chiefs to plan, develop, and operationalize new policies, directives, and ongoing programs.  Coordinates the Executive Career Field performance process; serves as the VISN Lead for the Employee Education Debt Reduction Program; advises the Chief Operating Officer regarding Labor Relations activities; coordinates the activities of the VISN Human Resources Group, Equal Employment Opportunity and Alternate Dispute Resolution Leads.  Responsible for overall coordination of activities and dissemination of information that impact Network staff.

Additionally, the incumbent performs duties contributing to the administrative management of an integrated health care delivery system that requires the ability to apply specialized principles and practices.   Incumbent provides full staff assistance on administrative matters affecting the VISN 21 health care delivery system; serves as a staff member directly supporting the top management team responsible for VISN office operations, Network organizational effectiveness, Network human resources management coordination, program development, direction, and evaluation of VISN operations.  Incumbent provides advice, guidance, and staff support in a wide spectrum of managerial and leadership areas for the VISN 21 Director, Deputy Director, Chief Operating Officer and staff, as well as facility Directors, and other members of top management.  Recommends new policies and procedures and recommends revisions to existing VISN policies and procedures and upon review and concurrence of the Network Director and concerned services and/or Councils, disseminates the publications.  

	Position Qualifications Requirements:

	One (1) year of specialized experience equivalent to at least the GS-13 grade level that provided progressively responsible analytical or administrative, or clinical management or supervisory experience in the health care field.  This work may have been performed in an operating health care facility or a higher organizational echelon with advisory or directional authority over such facilities.  Work must have involved a close working relationship with facility managers and analysis and/or coordination of administrative, clinical, or other service activities, and provided knowledge of the following:

· Missions, organizations, programs, and requirements of health care delivery systems;

· Regulations and standards of various regulatory and credentialing groups; and

· Government-wide, agency, and facility systems and requirements in various administrative areas such as budget, personnel, and procurement.
TIME-IN-GRADE REQUIREMENT: Applicant must meet time-in-grade requirement by closing date of this announcement.



	Rating Factors:

	Please provide clear, concise examples that show the level of accomplishment or degree to which you possess for each factor.  Incomplete, vague or contradictory information may affect the rating.  IN ORDER TO BE ACCURATELY RATED YOU MUST RESPOND TO THE RATING FACTORS LISTED BELOW.

1. Knowledge of the range of administrative laws, policies and regulations applicable to the field of human resources within VHA.
2. Ability to function independently and determine the appropriate staff or offices to consult with in order to ensure complete and timely assignments.
3. Skill in effective written and oral communications, and ability to use a broad spectrum of computer based programs for communication, generating reports, and presentations. 

4. Ability to systematically structure ones own activities and prioritize assignments to achieve effective performance.

Use plain paper or “Employee Supplemental Qualifications Statement” (VA Form 4676a), available at www.va.gov/forms/dot/5-4676a.dot to address the rating factors.


	Contact:
	Mary Silva/Carmen Merriman

	Phone:
	(925) 372-2120/(925) 372-2012

	Application Procedures:

	The following materials, items A thru I as applicable, are available at our HR Offices listed below or

on-line as indicated below.  All application packages must be post-marked or received in our office by close of business on the closing date of this announcement.    

A check-box next to each item has been provided for your use to ensure your package is complete.

 FORMCHECKBOX 
  A.  All applicants:  “Optional Application for Federal Employment” (OF-612), a current resume or any other written format may be submitted provided it contains all of the information as stated in “Applying for a Federal Job” (OF-510).    The OF-612 & OF-510 are available at www.opm.gov/forms/pdf_fill/of612.pdf   Provide beginning and ending dates (mm/yy) of employment, the average number of hours worked per week, and a description of the duties for each position listed on your application or resume.  If you performed more than one position title, please indicate the percentage of time you spent performing each title’s duties.  
 FORMCHECKBOX 
  B.  All applicants:  “Declaration for Federal Employment” (OF-306), available at www.opm.gov/forms/pdf_fill/of306.pdf
 FORMCHECKBOX 
  C.  All applicants:  A statement addressing all of the above Rating/Ranking factors/KSAs on plain paper or “Employee Supplemental Qualifications Statement” (VA Form 4676a), available at www.va.gov/vaforms/va/pdf/VA4676a.pdf
 FORMCHECKBOX 
  D.  Optional:  You’re most recent Performance Appraisal if directly related to the position for which you are applying OR a supervisory appraisal addressing all rating factors on plain paper OR VA Form 4667c “Supervisory Appraisal of Employee”.

 FORMCHECKBOX 
  E.  All current or former Federal Employees – VA and non-VA:  “Notification of Personnel Action” (SF-50’s) documenting permanent status (career or career-conditional), promotion action to highest grade held in the Federal government, and, if applicable, your separation SF-50.  

 FORMCHECKBOX 
  F.  All veterans:   “Military Discharge Certificate” for each enlistment (DD-214) Please include copy which shows type of discharge received.
 FORMCHECKBOX 
  G.  All 10 point preference eligible veterans:  SF-15 “Application for 10 point Veteran Preference” (SF-15) and supporting documentation stated on the SF-15.  This form is available on-line at www.opm.gov/forms/pdf_fill/SF15.pdf Preference will not be granted without proper documentation.
 FORMCHECKBOX 
  H.  All Disabled Eligibles who want to be considered under the Schedule A appointment authority:  Letter from the State or Vocational Rehabilitative Service

 FORMCHECKBOX 
  I.  All displaced Federal Employees applying under the Interagency Career Transition Assistance Plan (ICTAP):   ICTAP eligibles must attach a copy of their specific RIF separation notice and, if separated, their RIF separation SF-50.  Displaced employees must meet the following definition of well-qualified:  Well-qualified employees are eligible employees who satisfy all education, experience, and knowledge, skills, and abilities (KSA) Rating Factor(s) for the position and who meet the above average level range of a three level or four level crediting plan for all Rating Factor(s).
Where to Mail: Department of Veterans Affairs    Where to Hand-carry/Drop-off:   
Northern California Health Care System                Martinez CA HRMS Office 
150 Muir Road, AB6 Room 26                               150 Muir Road
Attn:  HRMS (05/Mtz)                                             Admin Bldg 21, Second Floor
Martinez CA  94553-4695                                  
                                                                           Sacramento CA HRMS Office 
                                                                           10535 Hospital Way, Bldg 707
                                                                        Mather, CA
 

 

	


