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The purpose of this Pay template is to help you to prepare for situations and issues you may face during an emergency or disaster, including a pandemic.  Many Department of Veterans Affairs (VA) employees and managers will be faced with personal and family situations that may require them to be knowledgeable about pay flexibilities that are available to help meet family and work demands.  In the event of a pandemic emergency, the following pay flexibilities are available for use and may be authorized as deemed necessary.  
· Premium Pay http://www.opm.gov/oca/pay/HTML/06GSCap.asp
· Evacuation Pay http://www.opm.gov/oca/pay/html/PandEvac.asp
· Recruitment Incentives https://www.opm.gov/oca/PAY/HTML/RECBONFS.asp
· Relocation Incentives https://www.opm.gov/oca/PAY/HTML/RELBONFS.asp
· Retention Incentives https://www.opm.gov/oca/PAY/HTML/GRPALLFS.asp
Pay Entitlements
Premium Pay – VA regulations on premium pay is contained in VA Handbook 5007, Part V, and is available on the OHRM Web site http://vaww1.va.gov/ohrm/.  To ensure employees receive the proper amount of premium pay, it is essential that supervisors and certifying officials document the official time and attendance records with the correct number of hours of duty.  For example, during a crisis, employees may be assigned to a different location or safe haven.  Hours of duty must be determined and certified by appropriate officials. 

Premium Pay Limitations:  Under 5 U.S.C. 5547, General Schedule (GS) employees are limited in the amount of premium pay they may receive on a biweekly basis.  Under normal circumstances, these employees may not receive premium pay, when added to their basic pay, which exceeds the greater of GS-15 Step 10 or the rate payable for Level V of the Executive Schedule.  However; when a determination is made that work is performed in connection with an emergency that involves a direct threat to life or property or work that is critical to the mission of the agency, employees may exceed the biweekly limit on premium pay but will remain subject to an annual limit.  The annual limit on premium pay may not exceed the annual rate of a GS-15 Step 10 or Level V, whichever is greater. 
NOTE:  Overtime pay under the Fair Labor Standards Act (FLSA) is not subject to the biweekly or annual premium pay cap.

Under Secretaries, Assistant Secretaries, and other key officials may make the determination of an emergency status in accordance with the guidelines in VA Handbook 5007 Part V, Chapter 2 paragraph 6.  
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Management officials exercising this authority must identify the effective date of the determination and the employees covered.  Employing activities must notify the servicing payroll offices to ensure the correct limits are applied.  Exception to the biweekly limit must be terminated when the work in connection with the emergency has been completed.  Employees paid under the Federal Wage System and premium pay paid under Title 38 are not subject to the premium pay limitations of Title 5. 

Payments During Evacuation:  Advance salary payments, evacuation payments and special allowances are payable in accordance with 5 CFR 550 Subpart D and VA Handbook 5007, Part VIII, Chapter 7.  Facility directors are authorized to make payments under this provision, however, payments must be coordinated with the Office of Human Resources Management in Central Office prior to disbursement.  Additional guidance is also available in OPM’s “Handbook on Pay and Leave Benefits for Federal Employees Affected by Severe Weather Conditions or Other Emergency Situations” at:  http://www.opm.gov/oca/compmemo/2005/2005-18HB.pdf).

Recruitment Incentive:  VA facilities may pay a recruitment incentive to a newly appointment employee if the approving official determines that a position is likely to be difficult to fill with a high quality candidate in the absence of an incentive.  (See VA Handbook 5007 Part VI, Chapter 2- at:

http://vaww1.va.gov/ohrm/Directives-Handbooks/Documents/5007.doc#partVIch2.)
Relocation Incentive:  VA facilities may pay a relocation incentive to an employee who must permanently or temporarily (120 days or more) relocate to accept a position in a different geographic area if the approving official determines that the position is likely to be difficult to fill with a high quality candidate in the absence of an incentive.  (See VA Handbook 5007 Part VI, Chapter 2 at:
http://vaww1.va.gov/ohrm/Directives-Handbooks/Documents/5007.doc#partVIch2.)

Retention Incentive:  VA facilities may pay a retention incentive to a current employee if the approving official determines that the unusually high or unique qualifications of the employee or special need of the agency for the employee’s services makes it essential to retain the employee and that the employee would be likely to leave Federal service in the absence f an incentive.  (See VA Handbook 5007 Part VI, Chapter 3 at: http://vaww1.va.gov/ohrm/Directives-Handbooks/Documents/5007.doc#.partVIch3). 
Please contact your local Human Resources office with any questions you may have regarding the various pay flexibilities listed below.  You will also find additional information on the OPM website at: http://www.opm.gov/pandemic/agency1e-pay.pdf.
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