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	Instructions to the Traveler


	Birmingham Center

Medical Forum Bldg., Suite 500

950 North 22nd Street

Birmingham, AL  35203-5300


	Program Title:
	Time is Life:  Management of Acute Coronary Syndromes in VA 


	TRACE Project No.:
	04.ST.CAR.CON.A


	Conference Location:
	Hilton Alexandria Mark Center

5000 Seminary Road

Alexandria, VA


	Registration Hours:
	Tuesday, February 24, 2004 @ 5:00-7:00 pm

Wednesday, February 25, 2004 @ 7:00-8:00 am


	Program Begins:
	Wednesday, February 25, 2004 @ 8:00 am


	Program Ends:
	Friday, February 27, 2004 @ 12:00 noon


	Travel Information:
	1. Your travel clerk will need to prepare your travel authority (SF3036)

2. Obtain your travel authority (SF3036) and advance of funds.

3. Obtain a traveler’s itinerary worksheet from your travel clerk.

4. Please do not schedule your return flight home less than two hours following the conclusion of the program.


	Funding:
	Travel will be funded by your VISN or local VA Medical Center.


	Lodging:
	A block of sleep rooms is being held at Hilton Alexandria Mark Center

5000 Seminary Road, Alexandria, VA 22311, phone # 703-845-1010 for arrival on Tuesday, February 24, 2004 and to depart on Friday, February 27, 2004.  YOU ARE RESPONSIBLE FOR MAKING AND GUARANTEEING YOUR HOTEL ROOM RESERVATION WITH A CREDIT CARD NUMBER NO LATER THAN 10:00 pm EST THURSDAY, FEBRUARY 5, 2004.  Please call 703-845-1010 and ask for Reservations Department to make and guarantee your reservation.  You can also call 1-800-HILTONS to make a reservation for this conference.  When calling the hotel, please identify yourself as being with the “VA Cardiac Care Conference”.  Please note that after Thursday, February 5th any remaining rooms in this block will be released back to the hotel for general sale.  The hotel requires that individuals establish credit in the form of a signed credit card imprint or cash deposit at the time of check-in.  Current single room rate is $150.00 per night plus 10% sales tax plus $1.00 hotel occupancy tax.  These taxes are subject to change without notice.  THIS HOTEL DOES NOT EXCEPT TAX EXEMPTION FORMS.   

Any expense for taxes paid may be claimed as a miscellaneous item on your travel voucher.

The hotel check in time is 3:00 pm and check-out time is 12:00 noon.

ADDITIONAL INFORMATION:  The hotel charges an early departure fee of $75.00 for any guest who departs before their scheduled departure day.  Please verify your departure date upon check-in to avoid this additional fee.

NOTE:  Alexandria is located in the Washington DC per diem area.  Current maximum allowable per diem in Washington DC area is $150.00 plus tax for lodging and $51.00 meals and incidental expenses.   The Hilton Alexandria Mark Center is a full-service hotel.  There is also a variety of restaurants accessible via taxi from the hotel or the complimentary hotel shuttle to Old Towne Alexandria to provide additional dining options.  There is an accessible web site address at http://www.alexandria.hilton.com  to locate additional information about the hotel.

You may choose to bring a sweater or jacket since the meeting rooms may be cold at times.  


	Parking:
	For those who drive, the Hilton Alexandria Mark Center has complimentary parking for all hotel guests and meeting attendees of this conference. 


	Ground Transportation:
	The Hilton Alexandria Mark Center has a complimentary shuttle service to and from the Ronald Reagan National airport.  To access pick-up service from the RR National airport, pick-up the phone for the Hilton Alexandria Mark Center on the Hotel Information board found in the baggage claim area.  The operator will let you know the approximate wait time for the shuttle and direct you to the pick-up point.  

There is also available transportation via Super Shuttle for approx. $8.00 one way and taxicabs are at the cost of approx. $14.00 one way from RR National Airport.   

Prices from Dulles International Airport are Super Shuttle at approx. $22 one way with $10 for each additional person; taxicabs for approx. $45-50 one way.       

From Baltimore the Super Shuttle is approx. $30 one way and taxicabs are approx. $60.00 one way.

The Hilton Alexandria Mark Center is located approximately 10 miles from the Reagan National Airport and 25 miles from Dulles International Airport.


	Breaks:
	Refreshment breaks will be provided. 


	Logistical or Registration Questions:

Phone:

Fax:
	Martin Oexner                                                    Carol Garbs

Program Support Assistant                                 Program Manager

VA EES, St. Louis EERC                                  VA EES, St. Louis EERC                           

(314) 894-6648 x 6247                                       (314) 894-5737

(314) 894-6506                                                   (314) 894-6573


	Hotel Questions:

Phone:

Fax:
	Beth Buchholz                                                     

Event Manager/Contracting Officer

VA EES, Birmingham EERC

(205) 731-1812 x 305

(205) 731-1821/1820
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