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OCCUPATIONAL SAFETY AND HEALTH

1. REASON FOR I SSUE: To revise Departnent of Veterans Affairs (VA)
occupational safety and health (OSH) policy, formerly contained in VA Manua
MP-3, VA Engineering, Part |Il, Safety, CQccupational Health, and Fire
Protection.

2.  SUWARY OF CONTENTS/ MAJOR CHANGES: This handbook contains the VA OSH

program for the prevention of injuries and illnesses, including requirenents
for:

a. Reducing or elimnating work-related injuries and illnesses and for
mnimzing the severity of those injuries and illnesses that occur;

b. Training;
c. Recordkeeping and reporting; and
d. Recogni zi ng out standi ng OSH achi evenent s.

3. RESPONSIBLE OFFICE: O fice of Cccupational Safety and Health (00Sl1l), and
Assi stant Secretary for Human Resources and Administration (006)/Designated
Agency Safety and Health O ficial (00S)

4. RELATED DOCUMENTS: VA Directive 7700, Cccupational Safety and Heal th; and
VA Handbook 7700.2, Medical Surveillance Prograrns.

5. RESCI SSI ONS

a. This Directive replaces only occupational safety and health portions of
MP-3, VA Engineering, Part II1l, Safety, Cccupational Health, and Fire
Protection. These are MP-3, Part 111, Change 1 dated June 28, 1973; erratum
to Change 5 dated March 6, 1974; Change 12, dated Cctober 29, 1995; Change 14,
dat ed Septenmber 6, 1976; Change 16, dated Novenber 18, 1976; Change 18,

Cct ober 12, 1997; Change 19, May 16, 1979; Change 20, dated June 22, 1981; and
Change 24, dated July 7, 1988. This rescinds in their entirety:

(1) Chapters 1, 2, 3, and 5; and

(2) Appendices 1A, 2A, 2B, 2C, 2D, 3A, 5H, 5J, 5K, 5M 5N, 50 5P, 5Q 5R
and 5S.

b. VA G rcular 00-88-6, Managenent, Abatenent, and Renoval of Asbestos in
VA Facilities dated February 9, 1988, and Suppl enent No. 5, dated January 1,
1993.

NOTE: MP-3, Part 111, Chapter 4, Fire Prevention and Suppression, and
appendi xes 4A, 5A, 5B, 5C, 5D, 5E, 5F, 5G 5I, and 5T will remain in effect
until revised or rescinded.

CERTI FI ED BY: BY DI RECTI ON OF THE SECRETARY
OF VETERANS AFFAI RS

Nada D. Harris Eugene A. Brickhouse
Deputy Assistant Secretary for Assi stant Secretary for
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OCCUPATI ONAL SAFETY AND HEALTH PROGRAM

1. PURPCSE AND SCOPE. This handbook applies to all VA facilities. The
pur pose of this Handbook is to:

a. Establish the Departrment of Veterans Affairs (VA) Cccupational Safety
and Health (OSH) programfor the prevention of occupational injuries and

il nesses;

b. Ensure that all VA facilities inplenent conprehensive OSH prograns that
are designed to reduce or elimnate work-related injuries and illnesses and to
mnimze the severity of those injuries and illnesses that occur;

c. Establish training requirenents for the VA OSH program

d. Establish mniml recordkeeping and reporting requirenments associ ated
with the VA OSH programto ensure conpliance with OSH requirenments and
m ni mze the recordkeeping burden to VA enpl oyees and managers; and

e. Establish OSH awards to pronpbte OSH and to acknow edge
out st andi ng OSH achi evenent s.

2. OBJECTIVES. The objectives of the VA OSH program are to:
a. Reduce or elimnate work-related injuries and ill nesses;
b. Mnimze the severity of those injuries and illnesses that occur;
c. Ensure conpliance with applicable OSH regul ati ons and st andards;
d. Inmplenent safe work practices; and

e. Provide a safe and heal thful work environnment for VA enpl oyees, in
accordance with the VA M ssion and Goal s Statenent.

3. STANDARDS. Federal regulations and generally accepted industry standards
define the scope and direction of the VA OSH program Although VA facilities
are exenpt fromstate and | ocal safety and health requirenents and |ocal fire
codes, VA strives to attain, wherever possible, conpatibility with these state
and | ocal codes and standards. Contractor/subcontractor enpl oyees shall be
required to conply with state and | ocal codes with which VA nust conply. The
| ocal unions, upon request, shall be provided copies of the applicable state
and | ocal codes related to a current problemat the facility.

4. RESPONSIBILITIES. Responsibilities associated with the facility OSH
programare |isted bel ow These responsibilities nust be addressed such that
each VA facility devel ops and i npl enents a conprehensi ve OSH program
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a. Facility Directors

(1) Ensure that enpl oyees are provided a safe and heal thful work
envi ronnent ;

(2) Ensure conpliance with the Occupational Safety and Heal th
Admi nistration (OSHA) (e.g., facility reporting requirenents) and JCAHO
requi renents, as appropriate;

(3) Ensure adequate resources (e.g., staffing and funding) to inplenent an
ef fective OSH programin accordance with applicable requirenents;

(4) Develop plans to achieve OSH goal s as established by the Secretary;

(5) Devel op abatenent plans (including corrective actions and interim
corrective actions) (and revisions, as necessary) for OSH deficiencies
identified;

(6) Establish a Board of Inquiry when required (see par. 6f);

( (7) Engy;e t hat appropri ate personnel develop and inplenment the Fire Plan
see par. 6j);

(8) Encourage participation in |ocal Federal Safety and Health Councils
that are established within 50 mles of the facility;

(9) Facilitate the annual OSH inspection and OSHA i nspections and invite
enpl oyee representatives to participate in such inspections;

(10) Provide CSH support and assistance to local VA facilities so that al
VA OSH program requirenments are satisfied

(11) Recognize significant OSH contri butions through special awards;

(12) Ensure that non-recurring maintenance and repair; mnor, mnor-
nm scel | aneous, and del egated maj or construction projects; and station |eve
construction projects under facility jurisdiction comply with applicable OSH
and fire protection requirenents;

(13) Maintain OSH records (e.g., the facility Log of Federal Cccupationa
Injuries and Illnesses, air sampling records, training records) in accordance
wi th Departnent of Labor (DOL) regul ations;

(14) Maintain references required to support the OSH program

(15) Conduct hazard surveillance surveys in accordance with par. 6a;
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(16) Review Ofice of Wrkers” Conpensation Progranms (OAMCP) clains forns
(CA-1 titled “Federal Enployee’s Notice of Traumatic Injury and d ai m For
Conti nuati on of Pay/ Conpensation”; CA-2 titled “Notice of Occupational D sease
and Claimfor Conmpensation”; or CA-6 titled “Official Superior’s Report of
Enpl oyee’ s Death”) to ensure consistency with the facility Log of Federa
Cccupational Injuries and Il nesses;

(17) Evaluate the results of personal and environnental sanpling and
nmonitoring to ensure that the procedures used were in conpliance with
applicable requirements and that personal exposures are within acceptable
limts;

(18) Provide copies of personal sanpling to the enpl oyee(s) nonitored and
t he appropriate enpl oyee heal th personnel

(19) Notify affected enpl oyees and supervisors of air nonitoring and
sampling results in accordance with applicable regulatory requirenents;

(20) Approve (nust be docunented in witing) all personal protective
equi prent provi ded throughout the facility;

(21) Provide the followi ng OSH rel ated support (these support services are
the responsibility of the facility Director, even if support services are
provi ded by other VA facilities):

(a) Qualified personnel (e.g., human resources personnel):

1. Ensure that OMCP claimforms (CA-1ls, CA-2s, etc.) are conpleted
accurately for facilities serviced;

2. Work with local ONCP offices to ensure that all cases are managed
appropriately;

3. Ensure that reports generated from ONCP data reflect facility cases;

4. Report discrepancies concerning work-related injury and illness data in
accordance with OACP regul ati ons;

5. Provide facility safety and/or health personnel a copy of the OACP
forms (i.e., CA-1, CA-2, or CA-6) subnitted to DO;

6. Maintain and provide access to OMNCP records in accordance with VA DO,
and O fice of Personnel Managenent (OPM regul ations;

7. Ensure that all perfornmance standards address OSH responsibilities;

8. Assist appropriate enpl oyee health personnel, supervisors, and facility
safety and/or health personnel to identify nedical surveillance requirenents
and |ight-duty assignments (See Handbook 7700.2, Medical Surveill ance
Prograns); and
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9. Ensure that facility safety and health training and nmedica

surveillance records are mmintai ned appropriately.
(b) Qualified personnel (e.g., finance personnel):

1. Ensure that continuation of pay and other cost data associated with
ONCP clains for the facilities serviced is accurate;

2. Report discrepancies in accordance with financial reporting procedures
concerning costs of work-related injuries and ill nesses; and

3. Forward a quarterly report of the costs associated with each lost-tine
injury or illness to appropriate facility safety and/or health personnel.

(c) Qualified personnel (e.g., acquisition and nateriel managenent
per sonnel ):

1. Request that the supplier/vendor provide Material Safety Data Sheets
(MSDSs) to the service or individual purchasing hazardous chem cals, when the
purchase order request states “HAZARDOUS: MSDS REQUI RED';

2. Provide access to purchase order requests to determne if hazardous
materials are being requested and/or if the appropriate MSDS has been
provi ded;

3. Ensure that products purchased conply with VA regul ati ons and
requi renents;

4. Informcontractor of hazards that their enployees will encounter; and

5. Ensure that the contractor provides MSDSs to facility OSH personnel.
(22) Ensure that qualified personnel (e.g., safety nanagers, safety

speci alists, industrial hygienists, safety engineers, fire protection

engi neers, infection control, radiation safety, and collateral -duty

per sonnel ):

(a) Develop OSH policies, prograns, and procedures for the facility and
ensure that the facility OSH programis consistent with VA and organi zati ona
pol i ci es;

(b) Coordinate the facility OSH program

(c) Ensure that lost-time injuries and illnesses are thoroughly eval uated
and that recommended corrective actions preclude a recurrence of simlar
i nci dents;

(d) Assist the Enmpl oyee Heal th Physician, the Occupational Health Nurse,
Servi ce Chiefs, supervisors, and/or Human Resources Managenent personnel to
devel op light-duty assignnents for injured enpl oyees and nedi cal surveill ance
requi renents. (See Handbook 7700.2, Medical Surveillance Prograns);
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(e) Assist managenent officials (e.g., Director, Associate/Assistant
Director(s), Service Chiefs, and supervisors) to identify OSH training needs
and devel op and present OSH training for facility personnel;

(f) Evaluate and resolve, as appropriate, enployee suggestions and
conplaints related to safety and health;

(g) Review and comment on the safety and industrial hygiene-rel ated
portions of facility construction/renovation project designs and
speci fications, operations and nmi nt enance procedures, and new equi prent,
materials, chemicals, and processes proposed for use at the facility to ensure
conpliance with VA safety and health requirenents;

(h) Assist Service Chiefs and supervisors to devel op and i npl enent
operations and nmi ntenance procedures that ensure that these activities are
conpl eted safely and do not result in the exposure of beneficiaries, visitors,
or enpl oyees to potential hazards;

(i) Support the Contracting Oficer's Technical Representative (COIR
during inspections of construction projects in progress at the facility to
ensure that the safety and health of VA beneficiaries, visitors, and enpl oyees
are maintai ned;

(j) Evaluate new equi pnent and processes introduced at the facility to
ensure that VA OSH requirenments are satisfied

(k) Assist with the devel opnent and adninistration of the Fire Plan (par
6j) for the facility, as appropriate

(1) Assist Service Chiefs and supervisors to identify and contro
hazardous chenical s, biol ogical agents, and/or physical agents |located in
areas for which they are responsi bl e;

(m Perform sanpling and nonitoring of hazardous chemi cals, biologica
agents, and/or physical agents |located at the facility, as required by
appl i cabl e standards or the facility OSH program

(n) Serve as a menber on facility committees that deal with issues related
to occupational safety and health; and

(o) Ensure that applicable OSH regul ati ons are addressed by the facility's
i nfection control and radi ation safety prograns.

(23) Ensure that first-line supervisors conply with their responsibilities
for the safety program and see that appropriate action is taken where
supervisors do not carry out the safety responsibilities;

(24) Pronote enpl oyee involvenment in the safety program
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(25) Provide training and necessary official time for union safety
representatives; and

(26) Designate a liaison to interact with the |ocal union safety
representative on safety issues.

b. The Associate/Assistant Director. The VHA facility OSH program shoul d
be adni ni stered by an organi zational elenment that can effectively coordinate
interdisciplinary OSH initiatives and enlist the cooperation of all Services.
Top | evel managenent nmust be involved in the daily inplenentation of OSH
programinitiatives. It is strongly encouraged that the Associ ate/ Assi st ant
Director administer the VHA facility OSH program |If this responsibility is
assigned to anot her organization, individual determnations nmust be based on a
review of the effectiveness of the OSH program current organizationa
pl acenent, and other appropriate considerations.

c. Support Services at VHA Facilities. VHA facility Directors are
responsi ble to provide the follow ng support services at VHA facilities, as
appropri ate:

(1) Ensure that qualified personnel (e.g., radiation safety officer):

(a) Develop, manage, and inplenent the radiation safety programfor the
facility;

(b) Maintain copies of the current Nuclear Regul atory Conm ssion |license,
site inspection reports, and notices of non-conpliance; and

(c) Mintain a list of radioactive materials and radi ati on produci ng
equi pnrent (including those used as part of research initiatives) |ocated at
the facility. These docunments nust be readily avail abl e.

(2) Ensure that qualified personnel (e.g., an infection control officer):

(a) Devel op, manage, and inplenent the infection control program (e.g.,
control of biological contam nation) for the facility; and

(b) Miintain a list of known occupational biohazards (including those used
as part of research initiatives) located at the facility. These docunents
nmust be readily avail abl e.

(3) Ensure that qualified personnel (e.g., engineering personnel):

(a) Provide facility construction designs and specifications for reviewto
the facility safety and/or health personnel and Network OSH personnel;

(b) Provide witten responses for comrents resulting fromthe above
revi ews;

10
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(c) Assist supervisory and facility safety and/or health personnel to
identify feasible engineering controls;

(d) Assist (e.g., provide as-built drawi ngs) facility safety and/or health
personnel to update the conprehensive industrial hygiene survey for the
facility (see par. 7a);

(e) Ensure that maintenance and repairs at the facility are perforned in
accordance with applicable OSH requirenents;

(f) Ensure that safety and health requirenents for construction projects
at the facility are satisfied; and

(g) Ensure that all facility equi pnent and systens (i.e., fire alarns,
aut onmati c suppression systens) are mai ntained and serviced in accordance wth
applicable requirenments. Docunentation of this maintenance must be readily
avai | abl e.

(4) Ensure that qualified personnel (e.g., environmental nanagenent
personnel ):

(a) Assist in the devel opnent and inplenentation of OSHrel ated
envi ronnent al managenent policies and procedures for the facilities serviced;

(b) Ensure safe conditions for beneficiaries, visitors, and enpl oyees
t hrough proper identification, handling, collection, transportation, storage,
treatnment, and/or disposal of waste materials, soiled |linens, and equi pnent;
and

(5) Ensure that qualified personnel (e.g., enployee health personnel)
devel op, manage, and inplenent the nedical surveillance programfor the VA
facilities serviced by the nedical center and coordinate rehabilitation
efforts for work-related injuries and ill nesses. (See Handbook 7700. 2,
Medi cal Surveill ance Prograns.)

5. OCCUPATI ONAL SAFETY AND HEALTH PROCGRAM - DEPARTIMENT

a. Annual OSH Inspections. Annual OSH Inspections shall be perforned at
each VA workplace to qualitatively assess conpliance of the facility's CSH
programwi th VA requirenents. Qualified personnel (e.g., safety managers,
safety specialists, industrial hygienists, safety engineers, fire protection
engi neers) shall conduct conprehensive OSH inspections of VA facilities for
which they are responsible at | east once every fiscal year (not to exceed 15
nont hs between inspections). These inspections shall be conducted and
docunented in accordance with requirenments and gui dance provi ded by the
Desi gnat ed Agency Safety and Health O ficial (DASHO.

11
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b. Safety, Cccupational Health and Fire Protection Evaluation. VA Form
2165, Safety, Cccupational Health and Fire Protection Evaluation or a simlar
listing of the deficiencies cited shall be provided to the facility Director
no |later than 15 days after conpletion of the report of the annual OSH
i nspection. VA Form 2165 or its equivalent shall be posted, upon receipt, for
all OsH deficiencies cited and shall remmin posted for three working days or
until each deficiency is corrected (whichever is longer) at or near the
hazard(s) cited and in a | ocation where enpl oyees have routine access. A copy
of VA Form 2165 or its equivalent for all OSH deficiencies cited nust be
provided by the facility Director to the OSH Conmttee and to enpl oyee
representatives, as appropriate

c. An OSH Abatenent Plan. An OSH Abatenent Plan shall be devel oped that
addresses each OSH deficiency, which cannot be corrected within 30 cal endar
days, identified during an annual OSH inspection (see par. 5a) or an
i nspection by OSHA. The OSH abatenent plan should include an expl anation of
the reason(s) for the delay, a proposed schedule for correction, and interim
corrective action(s) to preclude any adverse inpact on the safety or health of
VA beneficiaries, visitors, or enployees. Network OSH personnel nust be
provided a copy of the OSH abatenent plan for review within 30 days of the
facility's receipt of the report that identifies the deficiency(s). The OSH
of ficial (or designee) nust approve the OSH abatenent plan and all revisions
to the plan. The OSH abatenent plan (and revisions) nust be posted at the
facility, until the deficiency(s) addressed by the plan has(have) been
corrected.

d. Followup Reviews. Followup reviews shall be conducted by qualified
Net wor k personnel (e.g., safety managers, safety specialists, industria
hygi eni sts, safety engineers, fire protection engineers [or their designee])
to ensure that deficiencies identified at VA facilities have been corrected or
that the corrective action is effective.

e. Employee Participation. Enployee participation in all aspects of the
VA CSH programis encouraged. Representatives of recognized | abor
organi zations shall be invited by the facility Director to participate in the
annual OSH inspection (see par. 5a) and in inspections conducted by OSHA
personnel . Enpl oyees should be consulted (confidentially, if appropriate)
during the annual OSH inspection

f. An Annual Cccupational Safety and Health Report. A summary report of
occupational safety and health initiatives at each facility shall be prepared
by each VA facility and provided to the appropriate Network OSH official by
Cct ober 31 of each year. This report shall discuss the injury and ill ness
experience of the facility for the last five years, include an anal ysis of
trends, and describe actions inplenmented to reduce/elimn nate work-rel ated
injuries and illnesses at the facility.

12
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g. Preoccupancy Inspections. Preoccupancy inspections, including |eased
space, nust be conducted by qualified personnel (e.g., safety managers, safety
speci alists, industrial hygienists, safety engineers, fire protection
engi neers) prior to occupancy by VA enpl oyees of any new or renovated space.
These inspections nmust ensure that the space conplies with all applicable
safety and health requirenents and that VA enpl oyees to occupy the space wll
not be exposed to any recogni zed safety and heal th hazards.

6. OCCUPATI ONAL SAFETY PROGRAM - FACI LI TIES

a. Hazard Surveillance Surveys. Hazard surveillance surveys shall be
performed and docunented at each VA facility by qualified personnel (e.g.,
safety managers, safety specialists, industrial hygienists, safety engineers,
fire protection engineers), who are trained in the recognition of physica
hazards and unsafe work practices. These surveys shall consist of a wal k-
around inspection and a witten report. Quarterly surveys nust be perforned
of high hazard areas (e.g., l|aboratories, engineering shops) and sem annua
surveys must be perforned for the entire facility. Deficiencies cited by
t hese surveys that are not corrected within 30 days nmust be addressed in the
facility OSH abatenment plan (see par. 5c).

b. Operations and Mai ntenance Activities. Operations and mai nt enance
activities that have been identified as being hazardous nust have witten
procedures that delineate the step-by-step process required to conplete these
activities safely. These procedures nmust be clear to the persons required to
i npl enent them shall incorporate safe work practices, and shall address
energency response. Permits nust be required for operations and mai nt enance
activities related to asbestos-containing materials, burning/welding, confined
space entry (in accordance with OSHA requirements), sprinkler/fire alarm
mai nt enance, and ot her operations and mai ntenance activities that could
i nadvertently expose VA beneficiaries, visitors, or enployees to hazardous
conditions. (See par. 6j(1)(c).) Failure to follow witten procedures nay
result in disciplinary action. Position descriptions of personnel performng
t hese tasks shall reflect safety and health concerns docunented by the witten
procedures.

c. An OSH Committee. An OSH Committee shall be established at each VHA
healthcare facility and shall nmeet nonthly. The commttee shall nonitor the
facility OSH program and coordi nate between services to ensure that OSH
program el ements are inplenented effectively and efficiently (see par. 4c) and
provi de assi stance and support to the facility Director concerning OSH i ssues.
The facility OSH Conmttee serves as the focal point for facility-wi de safety
managenent issues. The Associ ate/ Assistant Director (or equival ent) shal
serve as the Chairperson. Menbership on the committee nmust include facility
safety and/or health personnel and a representative of each recogni zed | abor
organi zation. Oher commttee nenbers shall be appointed by the facility
Director. The facility OSH Committee is not intended to neet the requirenents
of 29 CFR 1960. 36(h).

13
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(1) The facility OSH Comrittee is responsible for:

(a) Assisting in the devel opnment and revision of policies, prograns, and
procedures (including operations and mai ntenance procedures) related to OSH
for the facility, reconmendi ng approval, and evaluating the effectiveness of
t hese policies, prograns, and procedures;

(b) Reviewi ng and conmenting on OSHA and JCAHO i nspections, annual OSH
i nspection reports, and resulting OSH abatenent plans (and revisions)
(including corrective actions or interimcorrective actions);

(c) Participating (as appropriate) in the conduct of hazard surveillance
surveys (see par. 6a) and reviewing the resulting reports;

(d) Recomending and nmonitoring resource allocations for the facility CSH
pr ogr am

(e) Providing multidisciplinary support concerning injury and ill ness
prevention and nonitoring the status of such initiatives;

(f) Establishing subconmittees or other work groups to address OSH
concerns that require additional evaluation or devel opnent;

(g) ldentifying OSHrelated trends, and devel oping strategies to reduce or
elimnate risks;

(h) Pronmpting OSH throughout the facility; and

(i) Ensuring that OSHrel ated problens and deficiencies identified by
conm ttee nmenbers and enpl oyees are resolved in a tinmely manner, so that a
safe and heal thful environment is provided for VA beneficiaries, visitors, and
enpl oyees.

(2) Mnutes of OSH commttee neetings shall be reviewed and approved, as
appropriate, by the facility Director. Copies of the approved m nutes shal
be provided to OSH conmittee nenbers and service chiefs.

d. Injury and Illness Investigations. |Investigations shall be conducted
for all work-related accidents by the supervisor(s) of the enpl oyee(s)
i nvol ved. These investigations nmust be docunented on VA Form 2162,
Supervisor's Injury and Il ness Investigation Report, and forwarded to the
facility safety and health office. The investigation report shall be revi ewed
by facility safety and health personnel, who nmay conduct an investigation, as

appropriate. Injury and illness investigations shall include recomended
corrective action(s) that will preclude a recurrence of a simlar injury or
illness.

14
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e. An Injury and Illness Review Board. A review board shoul d be
established to evaluate lost-tinme injuries and illnesses at VHA facilities.
The chairperson of the Injury and ||l ness Review Board should report to the

facility OSH Committee and/or the facility Director, as appropriate. This
board can be a standing subcommittee within the facility OSH committee. The
supervisor and the injured/ill enployee (if possible) should neet with the
Injury and |11l ness Review Board, and a witten investigation (VA Form 2162 or
equi val ent) of each incident nmust be reviewed. The Board nmust ensure that
recommended corrective actions will preclude a recurrence of the incident and
nmust nonitor inplenentation of all resulting corrective actions to ensure
their effectiveness. This board nmust be provided OAXCP case information, |ega
advi ce, and other support, as appropriate.

f. A Board of Inquiry. This Board shall be convened to investigate work-
related fatalities, incidents resulting in the hospitalization of three or
nore persons, or an overexposure to radiation that occurs to facility
personnel. The Board of Inquiry shall consist of an OSH prof essi ona
appoi nted by the Network Director, who will serve as chairperson, a
representative of the facility safety and health office or collateral -duty
personnel; and one enpl oyee appointed by the facility Director. The
i nvestigation shall start no later than two days fromthe date of the
i nci dent .

The Board nmust prepare a witten report that includes the date and tine of the
i ncident, a description of the incident (including the events |leading up to
the incident), interviews of enployees and w tnesses, photographs,
recomendati ons to preclude a recurrence of simlar incidents, and other
pertinent information. The final report nust be subnitted within 30 days from
the date of the incident to the facility Director, the Network Director, the
organi zation's OSH official, and the Director, QOccupational Safety and Heal th.

g. Unsafe Working Conditions. Unsafe working conditions shall be brought
to the attention of supervisory personnel inmmediately. |If an enployee is
unconfortabl e discussing the unsafe working condition with facility
supervi sor, does not feel that the corrective action was adequate, or does not
feel that corrective action is being inplemented in a tinely nmanner, the
enpl oyee can notify facility safety, health personnel and/or the union. This
notification should be in witing and any request to renain anonynous shoul d
be clearly stated. Network OSH personnel, the organization's OSH Official, or
the Director, Cccupational Safety and Health should be contacted in turn, if
the issue is not resolved to the enpl oyees' satisfaction within 30 days.
Reprisal agai nst enpl oyees who exercise their rights under the OSH programis
prohi bited. Reprisal against enployees may result in disciplinary action.

h. Product Safety Program A Product Safety Programin accordance with VA
Handbook 7128, Storage and Distribution, shall be established at VA facilities
to ensure that products and equi pnent procured by VA are safe for use, neet
applicabl e safety requirenents, are |abel ed appropriately, and are renoved
from service and di sposed of properly when no | onger serviceable or when
recal l ed by the manufacturer, General Services Adm nistration, or other
Federal agency. The facility programmust conmply with all requirenments of the
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VA product safety program and ensure that all hazardous chemnicals and agents
are handl ed safely throughout their life cycle (including receipt,

di stribution, storage, use, disposal, and energency response). Training wll
conply with regulatory requirenents, such as the Nucl ear Regul atory
Conmi ssi on, OSHA, Environnental Protection Agency (EPA), and the Department of
Transportation 49 CFR 172. (See par. 4a(21)(c).)

i. Mtor Vehicle Safety Prograns. Mdtor Vehicle Safety Prograns shall be
devel oped and i nplemented at VA facilities where notor vehicles (including
cars, vans, trucks, forklift trucks, bulldozers, etc.) are regularly operated
on official business. This programshall rem nd operators of safe driving
practices, the requirenment to use safety belts and shoul der harnesses, and
def ensi ve driving techniques. Periodic distribution of vehicle safety
literature, the use of posters, and video training aids are encouraged.
Facilities shall present at |east one formal safe driving program per year.
Operators of VA vehicles nust have a current state drivers license. This nust
be verified by the Department of Transportation's National Driver Register
t hrough the Network Support Team (Engi neeri ng Managenment and Fi el d Support
Ofice).

j. AFre Plan. A Fire Plan is required for each VA facility. Training
appropriate for personnel assigned responsibilities as part of the Fire Plan
nust be provided within six nonths of appointnent (see par. 9a(1l)(f)) and nust
be updated annually.

(1) The Fire Plan nust contain:

(a) Evacuation instructions and procedures to be followed in the event of
an energency (Cccupant Enmergency Plan). (See General Services Adninistration
[GSA] publication titled “Cccupant Energency Program Guide.” Only VA
facilities located in GSA buildings nust followthe specified format.) (See

par. 6j(3));

(b) Procedures to ensure safety of patients, visitors, and enpl oyees and
the continuity of operations in the event of a natural disaster or other
enmergency in accordance with each VA facility' s enmergency preparedness plan;
and

(c) Procedures to ensure that all equipnment and systens installed to
prevent or control ignitions or fires are maintained and operated properly,
t hat processes (such as wel di ng/ burning) are controlled, and that adequate
enmer gency response procedures are inplenmented (Fire Prevention Plan). (See 29
CFR 1910. 37(m and (n) and 38(b).)

(2) The Fire Plan for VHA facilities must conmply with JCAHO requirenents.

Portions of the Fire Plan that deal with patient-related i ssues nust be
devel oped and i npl emented by appropriate nedi cal personnel

16



JULY 8, 1998 VA HANDBOOK 7700. 1

(3) In GSA facilities where other Federal agencies are |ocated, the agency
with the npbst personnel assigned to the facility (the major tenant) will
general ly be responsible to devel op and inplenent the evacuation instructions
and procedures (i.e., Cccupant Emergency Plan). If VA is the nmgjor tenant, VA
personnel at the facility will develop this plan with the assistance of
qualified personnel (e.g., safety managers, safety specialists, industria
hygi eni sts, safety engineers, fire protection engineers); coordinate VA
staffing of the evacuation organization, as required; and represent the
facility in related matters.

7. OCCUPATI ONAL HEALTH PROGRAM - FACI LI TI ES

a. A Conprehensive Industrial Hygi ene Survey. A conprehensive industria
hygi ene survey shall be performed at each VA facility by qualified safety
and/ or health personnel and/or a contractor. The survey nust address
hazardous chemi cal s, biol ogical agents, and physical agents |ocated at the
facility that could adversely inpact the safety and health of VA
beneficiaries, visitors, or enployees. General survey guidance is provided in
OSHA' s Techni cal Manual, Chapter 7, Hospital Investigations Health Hazards.
Thi s survey must be revi ewed and updated annually or whenever there has been a
change in the production process, control equi pment, personnel, work
practices, or enployee conplaints, that may result in new or additiona
exposures. Hazardous chem cals and equi pnent nust be used and operated in
accordance with OSHA regul ati ons and the nmanufacturer's recomendati ons and
gui dance.

b. Program El enents. The programel enments |isted bel ow shall be devel oped
and i nmpl enented, as appropriate, for each hazardous chemnical, biologica
agent, or physical agent identified by the Conprehensive Industrial Hygiene
Survey:

(1) Monitoring and Analysis. Mnitoring and anal ysis shall be perfornmed
in accordance with OSHA and EPA requirenents and guidelines. |If there are no
applicabl e OSHA or EPA requirenents or guidelines, National Institute for
Cccupational Safety and Health (N OSH) recomrendati ons should be used. State
and | ocal requirenments shall be satisfied, as applicable. Mnitoring for
chemical s or agents should be documented on the appropriate VA or Federa
agency form If nonitored | evels exceed the perm ssible exposure |evel or
action level (a concentration of a chem cal or agent above which OSHA
requi renents becorme mandatory) for an individual chenical or agent or if
recormmended by qualified personnel (e.g., an industrial hygienist), the
facility shall establish an air nonitoring programfor that chem cal or agent.
Personal sanpling shall be perforned during initial naintenance and repair
activities. These sanples will establish the | evel of exposure and shoul d be
the basis for the procedures to be foll owed, any personal protective equi pnent
(PPE) required, and engineering controls. Agents identified in the workpl ace
hazard assessnent, i.e., hazardous chem cals, biological agents, or physica
agents, to which an enpl oyee is exposed shall be included in the enpl oyee's
nmedi cal file and updated, as appropriate (see par. 1la(7)).
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(2) Medical Surveillance Programs. Medical surveillance progranms shall be
devel oped and i npl emrented in accordance with OSHA and VA requirenents.
Medi cal surveillance requirenents for respirator use are specified in OSHA and
the American National Standards Institute (ANSI) Z88.6, "Anerican Nationa
Standard for Respiratory Protection - Respirator Use - Physical Qualifications

for Personnel." VHA healthcare facilities shall provide nedical surveillance
support (including nedical certification to wear a respirator) for |ocal VA
facilities. Eval uation for synptons of illnesses (such as those for contact

dermatitis) nust be included in the facility medical surveillance program
(See Handbook 7700.2, Medical Surveillance Prograns.)

(3) Education and Training Progranms. Education and training prograns
shal | be devel oped and presented to enpl oyees who could potentially be exposed
to a hazardous chem cal, biological agent, or physical agent (see par.
9a(1)(e)). This specialized training shall address the health hazards
associated with the chem cal or agent, standard operating procedures to be
foll owed, first-aid procedures, and emergency actions. Docunentation of
sati sfactory conpletion of specialized training shall be provided to Human
Resources Managenent and facility safety and/or health personnel for inclusion
in the enployee's Oficial Personnel File.

(4) An Exposure Control Plan. This plan shall be prepared for an
i ndi vidual chemical or agent, if a suitable (one that elimnates/reduces the
hazard and performs the function of the hazardous chemnical, biological agent,
or physical agent) substitute cannot be identified and if exposure |evels
exceed the action |l evel or can reasonably be expected to exceed the action
level. The witten Exposure Control Plan shall be approved by the facility
Director and enforced by appropriate supervisory personnel. The Exposure
Control Plan must address each of the follow ng el enents:

(a) Witten Procedures. Witten procedures that are specific to the
activities being conducted, that are clear to persons required to follow the
witten procedures, and that address storage, use, handling, and disposa
operations nmust be devel oped. Position descriptions of personnel performng
t hese tasks shall reflect safety and health concerns docunented by the witten
procedures;

(b) Engineering Controls. Engineering controls (e.g., enclosure,
isolation, and ventilation) that mnimze/elimnate exposure throughout the
activity or can be conbined with other controls to mninize/elimnate these
exposures. Engineering controls shall be designed and installed by qualified
personnel. The design and installation of engineering controls shall be
revi ewed, approved, and validated (as appropriate) by qualified safety and/or
heal t h personnel

(c) Admnistrative Controls. Admnistrative controls that manage
personnel so that exposure to hazardous chem cals, biological agents, and
physical agents is limted. Adninistrative controls can only be used when
engi neering controls cannot ninimze/elimnate exposure throughout the
activity; and
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(d) Personal Protective Equiprment (PPE). Personal protective equi pnent
nust be worn properly so that exposure to hazardous chem cals or agents will
be m nimzed/elimnated. Enployees shall receive training concerning the use,
care, and limtations of any PPE required during the perfornmance of tasks
assigned to them Specific requirenments for PPE are listed in par. 8c.

(5) Regulated Areas. These are areas where access is restricted for
safety and health reasons. They shall be established when concentrations of a
hazardous cheni cal exceed or can reasonably be expected to exceed the action
| evel or permssible exposure limt (the |level established by OSHA or adopted
by VA above whi ch engineering or administrative controls are required).

Regul ated areas shall be clearly identified and access to these areas nust be
limted to enpl oyees authorized to performduties in these areas. Regul ated
areas shall be posted in accordance with applicable requirenents. A list of
confined spaces at the site shall be maintained in appropriate |ocations
(e.g., facility safety office, Engineering). The list nust identify those
confined spaces where a permt is required.

(6) Energency Procedures. These procedures shall address first-aid
i nformation, spill clean-up, personal protective equiprment, emergency
reporting, evacuation, and waste disposal. These procedures shall be readily
avai | abl e to respondi ng energency personnel and shall conply with applicable
Federal , state, and |ocal requirenents.

(7) Personal Hygiene Facilities and Practices. These practices shal
conply with sanitation requirenents for the work perforned.

(8) Labeling and Posting. Labeling and posting to identify the presence

of hazardous chemical s, biological agents, and physical agents to which

enpl oyees may be exposed shall conply with applicable regulations as required
by 29 CFR 1910. 1200(f) and 1926.61 or the nobst stringent consensus standards,
if there are no applicable regulations. Doors to |aboratories where

bi ol ogi cal research is conducted nmust have a biol ogi cal hazard synbol and the
bi osafety | evel, as defined by the Centers for Di sease Control and Preventi on,
clearly displayed utilizing |abels prescribed in the National Fire Protection
Associ ation Cuide to Hazardous Materials (NFPA 49, 325m 491m and 704).

8. SPECI FI C OCCUPATI ONAL SAFETY AND HEALTH PROGRAM COVPONENTS

a. FErgononmics Program An ergononics program shall be devel oped and
i npl enented at all facilities based upon an ergononi cs assessment of tasks
that pose a significant risk for injury. This witten programshall include
procedures (e.g., nunber of people required, equipnment required) for proper
lifting of materials and patients (at healthcare facilities), video display
term nal (VDT) use, and tasks that require repetitive nmotion. Back injury
prevention training shall address proper lifting procedures, operation of
lifting devices used at the facility, prevention (wellness) techniques, and be
tailored to the tasks perfornmed. All enployees that performlifting, as part
of their work assignnents, shall successfully conplete specialized back injury
prevention training.

19



VA HANDBOOK 7700. 1 JULY 8, 1998

b. A Violent Behavior Prevention Program This program shall be devel oped
and inplenented at all VA facilities. This witten programshall mnimze
exposure of enployees to violent behavior. VHA healthcare facilities nust
i ncl ude response procedures to ensure quality patient care. Training shal
address warni ng signs, response procedures, prevention techniques, and
defensi ve techniques. Al enployees that could be exposed to viol ent
behavior, as part of their work assignments, shall successfully conplete
speci al i zed annual viol ent behavi or prevention training.

c. Personal Protective Equi pnent (PPE). Personal protective equipnent,
such as safety shoes, safety glasses, hard hats, etc.) must provide protection
appropriate for the hazard. PPE shall be purchased by the facility and
provi ded at no cost to enployees and visitors, as appropriate. Qualified
facility personnel nust conduct a hazard assessment to determ ne what PPE to
provide. PPE shall be periodically inspected by the user to ensure that
adequate protection is provided and nust be replaced when signs of wear that
could jeopardize its proper function are evident. Specific requirenents for
PPE are |1 sted bel ow

(1) A Respirator Program A respirator program shall be established at
facilities where respirators are provided or used. These witten prograns
shal |l neet OSHA and Food and Drug Administration requirenents; ANSI Z88.2
"Anmerican National Standard for Respiratory Protection;" and ANSI Z88. 6,
"Anerican National Standard for Respiratory Protection - Respirator Use -
Physical Qualifications for Personnel." The respirator programshall be
managed by an individual that has satisfactorily conpleted formal training
concerning respirators. Anyone using a respirator as part of facility job
shal | receive nedical approval fromthe Enpl oyee Health Physician, prior to
bei ng assigned a respirator (see par. 7b(2)). VHA healthcare facilities shal
provi de nmedi cal surveillance support (including nedical certification to wear
a respirator) for other VA facilities that they service, as appropriate.

(2) Eye and Face Protection. This protection shall meet the requirements
of 29 CFR 1910. 133.

(a) |If a splash hazard exists, a face shield or goggles shall be worn. |If
there is a potential exposure to hazardous gases and vapors, gas-tight goggles
shal | be worn.

(b) Enployees required to wear prescription safety glasses or special
eyegl asses for use with VDIs nmust obtain an eye exam nation, and if deterni ned
that they need prescription safety gl asses or special eyeglasses for VDT use,
the facility shall provide the prescribed eyegl asses, upon receipt of the
prescription. VDTs nust be used as part of the enployee's job for nore than 6
hours per day, cause eye strain or other visual problenms, and all other VDT-
rel ated sources of eyestrain nmust be addressed, before the special eyegl asses
for VDT use will be provided.
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(3) Protective Cothing and G oves. Protective clothing and gl oves shal
be provided for enpl oyees when there is potential for skin contact with
hazardous chenicals or biological or radiol ogi cal substances. Protective
clothing includes full-body suits, face masks, shoe covers, and/or head
covers. Al clothing and gl oves nust be evaluated for suitability (e.g.,
whet her an allergic reaction nay occur).

d. Asbestos Program VA facilities shall control asbestos-containing
materials |located at the facility in accordance with generally accepted
practices and OSHA and EPA requirenents and gui delines:

(1) An Ashestos Assessnent. This assessnment shall be performed and
docunented in accordance with EPA regul ati ons published to inplenent the
Asbest os Hazard Energency Response Act (AHERA) that are appropriate for VA
facilities where asbestos-containing materials are |ocated. Previously
conpl et ed assessnents are acceptabl e.

(a) New assessnents and updates shall be perfornmed by personnel that have
successfully conpl eted AHERA Buil di ng | nspector and Managenent Pl anner
training. Certifications for these training requirenments shall be conpleted
on an annual basis in accordance with AHERA. The | ocal union, upon request,
will be provided proof of this certification. State licensing is not
required.

(b) In leased properties only those areas occupied or visited by VA
enpl oyees and nechani cal roons that service these areas nmust be inspected. An
assessnment prepared in accordance with AHERA requirenments for the building
owner or manager wll satisfy this requirenent.

(c) Facilities that have been built w thout asbestos (the specification
and construction drawi ngs prohibited its use) do not need to be inspected, if
the construction contractor provides a witten statenment that asbestos was not
used.

(d) Facilities where all asbestos is inaccessible do not need to update
t he asbest os assessnent, unless asbestos-containing materials are inpacted by
construction or renovation projects.

(2) An Asbestos Managenent Plan. This plan shall be prepared for each
facility where asbestos-containing naterials are |located. This plan shal
identify controls for asbestos-containing materials |ocated at the site and be
revi sed and updated every three years or when maj or changes have occurred that
i npact the recomendations of the plan, until all asbestos-containing
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mat eri al s have been renoved. The Asbestos Managenent Plan rmust be devel oped
in accordance with appropriate portions of EPA s regul ations published to

i mpl enent AHERA. The facility Director nust submt this plan to the Network
Director or OSH official, as appropriate, for review and approval (not to the
State, as required by 40 CFR 763.93).

(3) Asbestos Qperations and Mii ntenance Procedures. These procedures shal
be devel oped and docunented in accordance with appropriate portions of EPA
regul ati ons published to inplenment AHERA for operations and nai ntenance
activities that can be anticipated to inmpact asbestos-containing materials.
These procedures shall specify actions to be taken during antici pated
energenci es. (Operations and nai nt enance personnel assigned asbestos-rel ated
tasks nust conplete training that addresses the witten procedures and
conplies with appropriate portions of EPA regul ations published to inplenent
AHERA. The latest edition of the National Institute of Building Sciences
"Q@Qui dance Manual - Asbestos Operations and Miintenance Work Practices" should
be used to assist in the devel opment of the facility asbestos operations and
mai nt enance program

(4) Asbestos Abatenent Project Contract Docunments. These docunents shal
be based on the latest version of the VA Asbestos Abatenment Specification at
the tine the contract is let. Air sanpling (including final acceptance
criteria) in support of asbestos abatenent projects shall conply with
appropriate portions of EPA regul ations published to inplenment AHERA. Air
sampling required for final clearance of asbestos abatenent projects shall be
performed by qualified VA personnel or consultants reporting directly to VA
personnel. Air sanpling perforned by the asbestos abatenment contractor is not
an acceptable basis for final acceptance of asbestos abatenent projects.
Project areas previously cleared by other nethods are not required to be re-
sanmpl ed i n accordance wi th AHERA procedures.

(5) Medical Surveillance. Medical surveillance nust be provided to
enpl oyees exposed to asbestos in accordance with VA and OSHA requirenents.
(See Handbook 7700.2, Medical Surveillance Prograns.)

(6) Leasing of Property. Property that contains asbestos shall be
i nspected by an AHERA certified inspector or docunented as asbestos-free
before the | ease can be ratified. The Network Director or the appropriate OSH
O ficial nust approve/deny ratification of the | ease based on the report of
t he inspector.

9. TRAI NI NG REQUI REMENTS
a. Ceneral . Enpl oyees assigned responsibilities for

i
the VA OSH programw || receive training in accordance wth
requi renents:

npl emrent ati on of
t f

l e
he foll ow ng

(1) Enpl oyees, Supervisors, and Managers. They shall receive training and
periodi c updates in accordance with all OSH requirenents. Training |listed
below is required to ensure that VA enployees are fanmliar with the VA OSH

program their responsibilities within that program and procedures and
practices that can ensure their safety and health.
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(a) New Enployee Orientation. Oientation shall include training
concerning the VA OSH progranm the responsibilities, rights, or protections
af forded each enpl oyee; lifting safety; and energency evacuation instructions

and procedures. New enpl oyees shall receive this training on or about their
first day at work.

(b) Supervisor's Basic Safety and Health Training. This training shal
i ncl ude di scussi ons concerni ng supervisory responsibilities for providing and
mai nt ai ni ng safe and heal thful working conditions for enpl oyees; the OSH Act;
Executive Order (E.O) 12196; 29 CFR 1960; OSH standards applicable to their
assi gned wor kpl aces; the VA OSH program the organi zation's OSH program VA
procedures for reporting and investigating allegations of reprisal; VA
procedures for reporting, evaluating, and abating hazards; accident
i nvestigation techni ques and procedures; other appropriate rules and
regul ations; and the role and responsibilities of supervisors in the VA OSH
program VHA supervisory training shall include a discussion of JCAHO safety
and health requirements. This training may be part of a basic supervisory
training course and shall be successfully conpleted by supervisors within six
nont hs of being assi gned supervisory responsibilities.

(c) Supervisor's Advanced Safety and Health Training. This training shal
enabl e supervisors to recognize and elimnate (or reduce) OSH hazards in their
wor ki ng units and manage the VA OSH programwithin these units. This training
shal | address instruction and notivation of subordinates concerni ng OSH
i ssues. OSH standards and regul ati ons associated with responsibilities
assigned to supervisors, hazard recognition, and specific corrective actions
to be inplenented must be discussed in detail

(d) Managenment Training for OSH Officials, Network Directors, and Facility
Directors. WManagenent training shall address advanced managenent topics that
explain the role of nanagenent in accordance with the OSH Act, E.O 12196, 29
CFR 1960, and the VA OSH program These officials nust be provided
orientation and other |earning experiences that will enable themto manage the
CSH program for their organization. VHA officials nust be provided additiona
orientation concerning JCAHO s saf ety nanagenment requirenents.

(e) Specialized OSH Training. Training appropriate to the work performnmed
by the enpl oyee shall be provided. This training shall be specific for
i ndi vi dual hazardous chem cal s, biological agents, or physical agents and
shal | address health hazards, standard operating procedures, first-aid
procedures, and emergency actions. Enployees shall satisfactorily conplete
this training before being assigned responsibilities where they may be
exposed to the hazardous chenical, biological agent, or physical agent
(see par. 7b(3)). Periodic training updates shall be provided.

(f) Fire Plan Organi zati on Menbers. Fire plan organi zati on nenbers (e.g.

CQccupant Emergency Plan Organi zation) nust be provided training appropriate
for their responsibilities. This training nmust be updated annually.
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(g) Collateral Duty OSH Personnel. Collateral duty OSH personnel shal
conplete specific OSH training for the VA organi zation to which they are
assigned. This training shall address the VA OSH program the OSH Act; E. O
12196; 29 CFR 1960; VA procedures for reporting, evaluating, and abating
hazards; investigation of allegations of reprisal; the recognition of
hazardous conditions and environnments; conduct of safety and/or industria
hygi ene inspections at their facilities; and reference and use of COSH
standards and other appropriate regulations. This training shall be
successfully conpleted within six nmonths of being assigned to a collatera
duty position.

(h) Safety Representatives of Recogni zed Labor Organizations. Safety
representatives of recognized | abor organi zati ons are encouraged to attend
| ocal safety representative training and any specialized OSH training (see
par. (e) above).

(2) Facility OSH Committee Menbers. Facility OSH committee menbers shal
receive OSH and JCAHO-rel ated training appropriate for their conmttee
responsibilities.

(3) OsH Professionals. OSH professionals nmust conplete at | east 40 hours
per year of safety and/or health training, excluding training needed for
Asbest os Hazard Energency Response Act recertification or Life Safety Code
Updates. Additionally, OSH personnel should attend one conference or
synmposi um that deals with safety and/or health issues per year. Newy
assi gned personnel may have nore intensive training needs and nay be required
to conplete additional training, when initially assigned OSH responsibilities.

(4) Enpl oyee Heal th Physicians/ Qccupational Health Nurses. Enpl oyee
heal th personnel shall receive training concerning nedical surveillance
prograns and their role and responsibilities within those progranms. This
training shall address the VA OSH program the OSH Act, E. O 12196, 29 CFR
1960, the VA nedical surveillance program and OSHA standards for medica
surveil |l ance.

b. Coordination of OSH Training Initiatives. The Ofice of Enployee
Educati on; the Engineering/ Safety C uster Coordinator; and the Director,
Cccupational Safety and Health, shall coordinate OSH training devel opment and
presentation to enable the Departrment to cost efficiently conply with OSH
programtraini ng requirenents.

c. Budget Requests for Departnent-wide OSH Training Initiatives. Budget
requests will be submitted by the Director, Cccupational Safety and Health.
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10. OCCUPATI ONAL SAFETY AND HEALTH AWARDS

a. The Secretary's Cccupational Safety and Health Award(s). Special
recognition shall be presented annually by the Secretary to those VA
organi zations or individuals that have an exenplary record concerni ng OCSH
i ssues or have nade an outstanding contribution to the devel opnent or
i npl enentati on of the VA OSH program

b. Oher Awards. Adnministration Heads, Assistant Secretaries, O her
Key Officials, Deputy Assistant Secretaries, and Facility Directors,
shal | devel op special award progranms that recogni ze significant
contributions to the OSH program at their organi zati on, network, or
facility.

11. RECORDKEEPI NG AND REPORTS

a. VA OSH Program Requirenents. Programrequirenments are listed in
Appendi x B, Tables 1 through 4. Table 1 lists the required records and
recordkeeping; Table 2 lists required plans and prograns; Table 3 lists
required i nspections and investigations; and Table 4 lists the VHA facility
conmittees related to OSH  Specific recordkeeping and reporting requirenents
are di scussed bel ow

(1) Log of Federal Cccupational Injuries and Illnesses. This log (or its
equi val ent) shall be maintained by fiscal year (Cctober-Septenber) for each VA
facility by facility safety and/or health personnel (see Appendix B, Table 5 -
Recordi ng, Investigating, and Reporting Occupational Injuries and ||| nesses).
A copy of the Log of Federal Cccupational Injuries and Illnesses (or its
equi valent) for the previous fiscal year shall be submitted to the appropriate
Net wor k OSH of ficial by Novenber 14 of each year. Facilities may use either
Appendi x A, Log of Federal Occupational Injuries and Il nesses of OSHA
Publ i cati on 2014, Recordkeepi ng and Reporting Cuidelines for Federal Agencies
or conputerized progranms that include the required information. OAMP forns
(CA-1, CA-2, and CA-6) shall be cross-referenced with the Log of Federa

Cccupational Injuries and Illnesses to ensure that work-related injuries and
illnesses are appropriately docunmented in both records. The facility Log of
Federal GCccupational Injuries and Illnesses (or its equivalent) for the

previous fiscal year nmust be posted at the facility for 30 days begi nning no
| ater than Novenber 15 of each year

(2) Injury and Illness Investigations. |nvestigations conducted by the
supervisor(s) of the injured/ill enployee(s) shall be docunented on VA Form
2162. Narrative reports shall be prepared by the Injury and ||l ness Revi ew
Board and the Board of Inquiry, as appropriate. (See Appendix B, Table 5 -
Recordi ng, Investigating, and Reporting Cccupational Injuries and IlIlnesses.)
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(3) Annual OSH Inspection Reports. Reports (including Notices of Unsafe
or Unheal thful Working Conditions (VA Form 2165) or its equivalent) shall be
mai ntai ned at the facility for five years or until deficiencies identified
have been corrected (whichever is longer). Network OSH personnel shall submt
a conplete OSH i nspection report to the facility
Director and an Executive Summary to the Network Director, the appropriate OSH
Oficial, union safety representative, and the Director, Cccupational Safety
and Heal t h.

(4) An COSH Abaterment Plan. This plan shall be devel oped by individua
facilities within 30 days of receipt of the annual OSH i nspection or OSHA
i nspection(s) reports. (See par. 5c.) This plan shall address OSH
deficiencies cited in the annual OSH i nspection report, inspections by OSHA
personnel, and/or identified by VA enpl oyees that cannot be corrected within
30 days of receipt of the report. Facility directors shall provide a copy of
t he OSH abatenment plan (and revisions) to the organization's OSH Official for
revi ew and approval. Approved copies of the OSH abatenent plan (and
revisions) shall be provided by the facility Director to the Network Director
the appropriate OSH O ficial, and the Director, Cccupational Safety and
Heal t h.

(5) Annual Cccupational Safety and Health Report. Reports shall be
prepared by each VA facility and be provided to the appropriate OSH Oficia
by October 31 of each year (see par. 5f).

(6) Medical Records. Medical records (including x-rays) required to
ensure conpliance with OSHA regul ati ons shall be nmaintained on file for the
peri od specified by the applicable regulation

(7) Specialized Reports, Plans, and Procedures. Specialized reports,
pl ans, and procedures shall be devel oped in accordance with appropriate OSHA,
EPA, and/or VA requirenents (see pars. 5a, b, ¢, d, f, and g; 6a, b, d, e, f,
g, h, i, and j; 7a, b(4), and b(6); and 8a, b, c(1), and e(1), (2), and (3)).

(8) OWNCP/ OsH Managenent Information System This system known as
WC/ Saf ety Tracker* should be available to OACP cl ai 6 managenent and safety
and/ or health personnel. The system should be accessed periodically to
determne if new ONCP cl ai n8 have been subnmitted to DOL by the facility. New
clains should be conpared to the Log of Federal Occupational Injuries and
Il nesses to ensure that each claimis also on the log. |Incorrect OACP clains
i nformati on should be corrected in accordance with the procedures established
by DQOL.

‘NOTE: WC/ Safety Tracker can be used to determine claimrates, frequency

di stributions for variables, and information for identifying trends, problem
areas, and training needs. Data fromthis systemshould be used to prepare
reports on the performance of the VA's OSH program determ ning achi evenent of
the Secretary’s OSH goals, and for recognition of OSH rel ated acconplishnents.
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(9) Nominations for the Annual Secretary's Awards (see par. 10a) shall be
provided to the DASHO s of fice by January 1 of each year

(10) An Annual Narrative Report. This report shall be provided by each
OSH Oficial to the Designated Agency Safety and Health Oficial by January 1
of each year. This report will be used as the basis for the Annual OSH Report
t o DOL/ OSHA.

b. Docunentation Related to the OSH Program Docunentation, such as the
facility Log of Federal COccupational Injuries and Illnesses, air sanpling
records, and occupational safety and health references, for each facility
shoul d be nmaintained on file in the facility safety and health office.

Enpl oyee Health shall maintain enpl oyee medical records. Al applicable OSHA
requirenents for recordkeeping nust be satisfied. Appendix Clists forns that
are used to docunent portions of the VA OSH program)

c. Retention of OSH Records. These records, unless otherw se specified or

requi red by OSHA standards, shall be retained for a mnimumof five years from
the end of the fiscal year.
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