[image: image1.png]



      DEPARTMENT OF VETERANS AFFAIRS

           National Cemetery Administration

                Memorial Service Network IV

   575 North Pennsylvania Street      

          Indianapolis, IN   46204
November 23, 2001



 FILLIN "Enter the Date; i.e., January 10, 1996" \* MERGEFORMAT 

"
January 10, 1996

In Reply Refer To: 774

National Cemetery Administration

Memorial Service Network IV

Attnj:  (Enter Employee Name)

Subject:  Designation of MSN IV Safety Officer 

Dear _______________:

I have designated you as MSN IV’s Safety Officer.  You will have the authority to prepare, approve and implement Safety Policies/Procedures.  You will perform as a Safety Consultant on behalf of MSN IV and will assist us in meeting all requirements established through the NCA’s Safety Program.

Sincerely,

(Enter Cemetery Director’s Name)

Director

