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      DEPARTMENT OF VETERANS AFFAIRS

           National Cemetery Administration

                Memorial Service Network IV

   575 North Pennsylvania Street      

          Indianapolis, IN   46204
(Date)



 FILLIN "Enter the Date; i.e., January 10, 1996" \* MERGEFORMAT 

"
January 10, 1996

In Reply Refer To: 774

National Cemetery Administration

Memorial Service Network IV

Attn:  Cemetery Directors

Subject:  Designation of MSN IV Safety Officer 

Dear Directors:

The National Cemetery Administration (NCA), the Office of the Designated Agency Safety and Health Official (DASHO) and Memorial Service Network IV have declared “Safety” as one of our highest priorities.  We are looking forward to working with you to expand Safety Awareness throughout MSN IV and to create a work environment that is free from danger for our employees.

With this in mind, I have designated (Employee’s Name) as MSN IV’s Safety Officer.  (Employee Name) will have the authority to prepare, approve and implement Safety Policies/Procedures.  (Employee’s Name) will be available to you as a Safety Consultant and will assist you in meeting requirements in NCA’s Safety Program.

We are committed to safeguarding the Safety and Health of our employees.  We are looking forward to working with you to improve safety in the NCA.  If you have any questions or comments, please fell free to call (Employee’s Name) at ______________ extension _____or _____________.

Sincerely,

(Director’s Name)

Director

Distribution:

All MSN IV Cemetery Staff
