RECOGNIZING WORKPLACE TROUBLE SPOTS

While most work areas are relatively safe, some may require extra caution.  Here are some possible trouble spots to watch:

Reception areas:  If you work in a reception area or near the entrance of a building or office, check Ids before letting visitors enter.  Keep a phone close by for emergencies.

Stairwells:  Make sure that stairs are well lit before using them.  If lighting is poor, ask a manager or maintenance person to improve the lighting.  Never use stairs when working late or at night or alone.  

Computers:  Don’t use your office computer to store personal information.  You could be putting yourself at risk for identity fraud, the Nation’s number one crime.

Elevators:  If you find yourself in an elevator with someone who makes you nervous, stand near the elevator buttons so you can press the alarm if necessary, and get out as soon as possible.  

Parking lots or garages:  When you leave your car to go to work, lock it, and roll up the windows.  If you work late at night, call security or ask a co-worker for an escort to your car.  Always park in a well-lighted, well-guarded parking lot or garage.  Have your keys out before you approach your car, and always check the front and back seats before getting in your car.  Let a family member know what time to expect you home.

Restrooms:  If your restrooms aren’t locked, tell someone that you’re leaving to use the restroom.  Be extra cautious if restrooms are isolated or poorly lighted.  

By managing security issues in your environment, you can help to keep yourself safe.  Remember, when in doubt:  Listen to your gut feelings.

