SPOTTING AND PREVENTING CRIME ON THE JOB


Whether you work at a big or small company, the potential for crime exists.  Don’t get distracted from basic safety principles – even during busy times.  Here are some guidelines:

1. Don’t allow visitors to stroll in without anyone seeing or hearing them.  Use a doorbell or buzzer that lets you know when someone enters.  Make sure someone greets visitors at all times.  Take turns acting as receptionist, if you must.

2. Keep only small amounts of cash at your desk or in the register to make your business a less attractive target for thieves.  Put excess cash into a drop safe.

3. Make bank deposits often, during business hours, if possible.  Don’t establish a pattern; take different routes at different times of the day.

4. Keep detailed, up-to-date records and store back-up copies offsite.  That way if you’re ever victimized, you can assess losses more easily.

5. Finally, try not to work alone, especially after hours.  If you must work by yourself, keep the doors locked.

(Source National Crime Prevention Council)

