STANDARD OPERATION PROCEDURE – 1001
ACCESS TO SPD DURING NORMAL BUSINESS HOURS
PURPOSE:  To establish a standard operating procedure for access to SPD (or area that performs SPD functions) during normal working hours. 

POLICY:  In order to control traffic flow to minimize contamination and to protect inventory integrity, the following procedures are followed to satisfy both demands.

RESPONSIBILITY:  The SPD supervisor (or person with supervisory control over SPD type functions) and SPD personnel.

INFORMATION:  Traffic in SPD is restricted to authorize personnel.  Only persons with official business, and when accompanied by an appropriate supervisor or designee, will be authorized entrance to SPD. 

PROCEDURE: 

1.  Access to be scheduled or coordinated with SPD Supervisor or SPD employee.

2.  Attire appropriate to the area they are visiting will be worn and removed/disposed of prior to leaving the area.

Reference:  VA Handbook 7176, Supply, Processing, and Distribution Operational Requirements

SPD Advisory Group, Best Practices
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