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March 11, 1988
CHAPTER 2. QUARTERSAND SUBSISTENCE
SECTION I. QUARTERS

2.01 GENERAL

The VA policy covering the furnishing of quartessemployees is contained in appendix 2A. Policyggning
charges for rental quarters is provided in apper@Bx Annual costs to the Government for maintepaand
operation of Personnel quarters will be offset bpual rental receipts at each facility in accordanith DM&S
Supplement to MP-3, paragraph 3.19. This polioytemplates that quarters necessary for effectiwatipn will
be fully utilized or, if not fully utilized, repoed to the Associate Deputy Chief Medical Directiough the
appropriate Regional Director, for discontinuandeull utilization means a minimum of 90 percent wgancy of
available rooms in non-housekeeping quarters. t@rsastructures which cannot be maintained autilization will
not be kept open for occupancy. However, one raursékeeping structure for female personnel andfaneale
personnel may be operated at less than full utiima Recommendations for discontinuance of qusiéll include
a proposal for disposition of the Government propevolved. Rates applicable to specific groups described in
subsequent paragraphs.

a. Responsibility. The Chief, Engineering Service, is responsiblenfianaging the operation of housekeeping
and non-housekeeping quarters.

b. Leases. The leasing of quarters is not authorized exedyre indicated in this manual. All proceeds from
such leases will be covered into the Treasury efllmited States as miscellaneous receipts. Thalsewill be
collected in accordance with applicable fiscal pahres. Rental collections for leased quartersbailin advance
by the month. Proration of rentals and refund$ mat be made in the event the lease is termindtethg a rental
period, except in the event of discharge, separdio the convenience of the Government, or transfethe
employee; however, when termination of employmerdriticipated, less than a full month's rental imayollected
for that month, such amount to be prorated accgrttithe number of days of occupancy. Chargesbegyrorated
also when the tenant is assigned quarters aftdirshef the calendar month.

c. Execution of Lease. VA Form 08-6056a, Lease Between United Statesnodrica and ----- , will be used for
the leasing of quarters.

2.02 ASSIGNMENT TO EMPLOYEES

No personnel, other than those listed in parag@ph of this manual will be required to live oretfacility
grounds. When other employees desire to live enfdeility grounds, and quarters are availabley thray be
assigned at the discretion of the Director.

2.03 ASSIGNMENT TO OTHER PERSONS

On specific approval by the Director, availableadqars may be furnished patients' or members'ivekator
visitors, guests of employees, VA employees on reldd detail, VA employees in travel status, andheiot
authorized personnel specified in this chapteruar@@rs so provided will be a bedroom (and bathyé#ilable) and
will include such items as linen, soap, towels, amald service, if authorized. A relative or otlparson where
visiting on account of the serious illness of dgrdtor member, will be entitled to priority in &gsment of quarters.
The Director will be responsible for establishadpquate procedures to ensure appropriate coltedticall cases.

2.04 SUBRENTING
Quarters may not be subrented either directlydirectly.

2.05 SHARING
Non-housekeeping quarters may be temporarily shaith visiting relatives of employees.

2-1
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2.06 EMPLOYEESIN TRAVEL STATUSOR ON DETAIL

As a general rule, when employees in travel statuen detail desire quarters they will be assigtedon-
housekeeping quarters, if available. However, witneme is a furnished house, apartment, or othesdieeping
guarters available, this space may be assignéx aliscretion of the Director.

2.07 KEY EMPLOYEESREQUIRED TO OCCUPY HOUSEKEEPING QUARTERS

It has been administratively determined that thilofving employees in the order named in VA medioathters,
medical and regional office centers or domicilianmust be assigned to quarters, if available, medoh the facility
grounds. The assignments must be made in theMolporder:

Management Representative ( Director, Associatedr or Assistant Director )

Engineering Representative ( Chief Engineer, AssiChief Engineer, Staff Engineer, Chief M&R dri€f
Operations )

Clinical Representative ( Chief of Staff, Assoei&thief of Staff, Chief, Bed Service or Staff Plajes )

At medical centers without an Associate Directan, administrative service chief can be designatedaa
management representative and as a required odcupan

A deviation shall be granted to permit the corgithwccupancy of a current resident designatedkag amployee
occupant under previous guidelines ; however, up@nvacancy of such an employee, revised guidehviés
become applicable.

Where there is a combined health care facilitghedivision of the facility will be considered asseparate
facility for the purposes of this paragraph. Irlsicases, the Director will be required to resilerse and the
Assistant Director at the other. When the Direetiso serves as Chief of Staff, the Associate @isAant Director
will be required to live in housekeeping quartersassist the Director in discharging his/her manage functions.
The rental charge for these five sets of housekgeguarters will not be regarded as part of theleyags' gross
salary for Federal income tax purposes under culiRs (Internal Revenue Service) rulings.

a. Exceptions. In individual cases, extenuating circumstancey indicate that a listed employee should be
permitted to live elsewhere. The Director may gsarch permission if the necessary service or emeeis provided
by a substitute tenant. In such cases, the geamtay be reassigned by the Director to a staff neemiho will
provide this service or coverage. Permission fer Director to live off the facility must be obtath from the
Associate Deputy Chief Medical Director. Any siosé assignments must be made with the clear stateting
that the assignment is temporary and subject taetiation if the incumbent of one of the listed iioss is
replaced. In all instances of substitute assignsnesuch employees will be required to live onftmlity grounds,
in quarters, in the same manner as the five ligiesitions. The rental charges for the employee watrupies
quarters in lieu of the listed employee will not te®arded as part of that employee's gross sadarinfome tax
purposes so long as the employee occupies theegsiaesignated for one of the above-listed postion

b. Other Employees Occupying Housekeeping Quarters. Housekeeping quarters in excess of the five dets
guarters indicated above may be assigned in accoedaith the determination of the Director as tmgity. The
rental charge for these quarters will be consideasdpart of the employee-occupant's compensatialarys
deduction). When housekeeping quarters are askigndacility canteen or purchase and hire emplsyesech
guarters will be covered by lease.
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2.08 COLLECTION BY SALARY DEDUCTION
Rental charges to employees for occupancy of eusawill be collected by salary deduction.

2.09 COLLECTION IN ADVANCE ON LEASE BASIS

Extended assignments (30 days or more) to otlzer that facility's employees will be covered bgse, e.g.,
purchase and hire, etc.

2-2a
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2.10 REGULAR ASSIGNMENTSTO NON-HOUSEKEEPING QUARTERS

Assignment to quarters either designated for naalldor female occupancy will be made without regéod
position title.

2.11 FURNISHED WITH CHARGE
a. Relativesor Other PersonsVisiting Patientsor Members. The daily rate applies.

b. Relatives or Other Persons Visiting Employees. The daily rate applies, unless the visitor oéesip
housekeeping quarters assigned to the employee.

c. Salaried Representatives of Service and Welfare Organizations on Full-time Duty at the Facility. The
monthly rate applies, and collections in advance tease basis.

212 FURNISHED WITHOUT CHARGE, IN LIEU OF MONETARY COMPENSATION, FOR
SERVICES RENDERED

The following persons who render services to VA do not receive monetary compensation for thesgces
may be furnished quarters on the basis indicatéolhbeithout charge if the services rendered are roemsurate
with the rental charge:

a. On an Occasional Basis. (1) Those who render services on an occasiomsikand who are authorized to
serve in the "without compensation” category. Eplast VAVS volunteers, a troupe of "performerstiam non-
employee attendants; (2) Staff physicians and eessdwho perform scheduled duty after normal waykiours or
who serve as Officers of the Day.

b. On a Regular Basis. Students or trainees participating in affiliaprdgrams as well as individuals rendering
regular, emergency and "on call" service of a gtedinical or paramedical nature. After approprageroval for
each program and individual has been obtained,iafmpents will be made under the authority of 38 .0.$1114 in
accordance with the provisions of VHA Supplemeni¥foManual MP-5, part Il, chapter 2.

c. Emergency Situations. Directors, after declaring that an emergencystexiwill use their discretion in
authorizing quarters free of charge to employeedrsgin the emergency situation. The hardshighenemployee,
relative ease or difficulty in utilizing an altetha lodging resource, and possible adverse reat¢tiaccharging for
lodging while at the same time requiring the empldy presence should be taken into consideratiomergency
situations are defined as extreme weather conditipanblic emergency situations such as breakdowpubfic
equipment, serious interruption of public transption services, civil disaster, fire, flood, etevhich would
normally permit excusing employees from duty orortipg for duty, without charge to leave.

213 FURNISHED TO VA RESIDENTSASPARTIAL COMPENSATION FOR THEIR SERVICES

a. VA may provide free quarters to VA medical atehtal residents whose index hospital counterpadsive
free quarters as partial compensation.

b. VA may furnish free quarters to VA residentsonserve short rotations (6 months or less) at amé&dlical
facility and establish the need for a second residdecause the
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substantial distance to the VA medical center maasmuting from the university affiliate impracticahile the
brevity of the training assignment rules out a Eerent change of residence. In this situation, duesrters would be
furnished to both residents on the VA payroll aesidents appointed to VA WOC (without compensation)

c. The use of the authority in paragraphs a..areQuires the written approval of the ACMD for Aleanic
Affairs.

d. When free quarters are provided to residemtsyant to paragraphs a. and b. the value of stipends, which
is the value of the quarters plus any cash compiensahall be reviewed pursuant to MP-5, partchapter 3,
change 22, paragraph 3A.09b(2). If required by thanual provision the cash stipend paid to a eesidhall be
reduced by the value of the quarters.

2.14 RECORD OF ASSIGNMENTS

Adequate records will be maintained to reflect tlost of operating quarters and the rate of utittra The
records will contain the rental rate for each uhi name of the individual assigned, date of assént, and date of
termination. These records will be reconciled geidally with fiscal records to assure that propeitections have
been effected, and will be retained for review iy General Accounting Office and other authorizespnnel. VA
Form 10-2125, Veterans Administration Guest Lodghugthorization and Temporary Receipt, will be uged
record assignments to "guest" quarters.

2.15 BUILDING MANAGEMENT SERVICE

Routine cleaning will be provided in community aseén non-housekeeping quarters. Periodic clezautigities
will be provided on a scheduled basis. Maid serviay be provided in non-housekeeping quarters whthorized
by the Director and reflected in the rental ratdousekeeping quarters will be cleaned as necessdyybetween
occupants. Pest control services will be providetdousekeeping and non-housekeeping quartersms@jate.
Interior design services will be included in thedieal center interior design plan for housekeepamgl non-
housekeeping quarters.

216 USE OF FACILITY LAND FOR GARDENING PURPOSES BY PERSONNEL OCCUPYING
FACILITY QUARTERS

The Director may designate and set aside an aremeas for gardening purposes in accordance \uih t
provisions of VHA Supplement to MP-3, paragraph22.Patients or members will not be assigned toctre of
employees' gardens as an occupational therapyher detail. Use of Government tools, implementgiigment,
fertilizers, supplies, etc., for developing or ntaining personal gardens is prohibited.

2.17 RENTAL RATES
a. The monthly rate will be applicable when geisrtare assigned by salary deduction or lease.
b. When the following persons are supplied qusrsg a VA facility, on a temporary or transiensisa the

guarters occupied will be charged for at rates\adent to private transient housing of comparaie tand quality.
A daily rate will be charged for each

2-4
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"lodging day" supplied. A lodging day will extericom 12:00 noon 1 day to 12:00 noon the succeedatgndar
day. However, when local circumstances warranteddrs may designate a lodging day that beginsesnid at
times other than 12:00 noon. Such a designatibenwnade, will be issued as a facility policy staat and made
known through distribution and posting to all comezl persons. Charge will be made for full dayly;dnactions
of days will be considered as full days. No chasgebe made if the lodging arrangements are miyjtu@nceled
prior to occupancy. When no rental propertiesaaalable for comparison, the rates to be chargdde arrived
at by employing the real estate concept of "remédile.” These rates will be established througbliegtion of
appendix 2B, together with applicable VA Regulasion

(1) Relatives or other persons visiting patients.

(2) Relatives or other persons visiting employ@sduding relatives sharing non-housekeeping tgug).

(3) Employees in travel status or on detail, pgng non-housekeeping quarters while on per diem.

(4) Individuals performing official duties at tfecility, not specifically covered elsewhere.

c. The Following Special Considerations Are Applicable

(1) An employee absent on leave will not be feined separate quarters at another facility witluhatrge
therefor. The charge for quarters provided atetin@loyee's duty facility (salary deduction or ottise) will not be

considered as payment for quarters occupied ahantcility during a period of leave.

(2) No charge will be made to the guest of anleyge when the guest is accommodated in housekgepin
guarters assigned to that employee.

(3) No charge for sleeping accommodations willnbede to an employee living elsewhere who is reguio
remain on duty status overnight.

(4) When employees in travel status or on det&lassigned to housekeeping quarters, they withbeged the
monthly rate; one-thirtieth of the monthly ratela& charged for each day the quarters are occupied

(5) No charge for sleeping accommodations willfeede to an employee living elsewhere who is sgrinnan
"on-call" capacity and who elects to remain ovenhignd such election is determined to be beneficithe facility.

2.18 CONDITION OF HOUSEKEEPING AND NON-HOUSEK EEPING QUARTERS
The Resident may be billed for:
a. Any unnecessary roughness or damage abovéeymhd fair wear and tear. Unnecessary roughness o

damage is defined as: irreparable damage to batsopal property (refrigerator, stove or dishwashar)d/or
building service equipment

2-4a
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(sink, tub, toilet, lights); and/or, any defacemeh interior or exterior walls, windows, flooringloor and other
fixtures.

b. Any charges to haul excess trash, left eiti@de the quarters or on the grounds outside tiaeters.
c. Any cleaning over and above normal average tfrl6 hours restorative cleaning.
2.19-2.20 (Reserved.)
SECTION II. SUBSISTENCE

2.21 GENERAL

a. The VA and other Government agencies are medjto charge for subsistence at a rate whichrimeensurate
with the cost incurred by the agency for the subsie. Appendix 2A will be used as a guidelinedstablishing
the appropriate subsistence rate.

b. All references in this manual to authorizireygpns other than inpatients, to receive mealsAirdving room
facilities, are subject to the availability of su@tilities as determined by the Director.

2.22 DEFINITIONS
a. Full Subsistence. Three meals a day from 5 to 7 days per weeke @kact number of days will be
predetermined as appropriate.

b. Partial Subsistence. One or two meals a day for 5 days a weeknospecified cases, 6 or 7 days a week.

c. Annual or Contract Rate. Based on the complete aggregate cost of thre¢sraeday, 7 days a week for 11
months and prorated as indicated in current VA istdisce rates schedule.

d. Regular Subsistence. Full or partial subsistence at the applicableuah rate.
e. Occasional Meal Rate. Based on the complete aggregate cost of indiicheals.

f. Substitution of Meals. When an employee misses a meal, he or she entitled to substitute another, either
on the same or subsequent days. If an employesgisred to work beyond the normal tour of dutghei extra
hours on 1 day or an extra day(s) in a week, andti$o receive overtime pay for this duty, an gglént meal(s) as
a substitute for the meal(s) not taken during camsp®ry or "in lieu” time off may be taken.

g. Contract. VA Form 10-4560, Request and Authorization fora@ers, Subsistence, Garage or Parking
Facilities and Laundry, will be authorized as atcact in all salary deduction cases.

h. Meal Tickets. VA forms standardized to insure uniformity obpedure.

2.23 EMPLOYEESLIVING IN NON-HOUSEK EEPING QUARTERS

a. Employees occupying non-housekeeping quartexg contract to receive meals, either full or @arti
subsistence, with the approval of the Directorhar Director's designee. Where dining room fae#itare limited,
priority for requests from employees in general bd given to those in nonhousekeeping quarters.

b. Where VCS, commercial eating establishmerits, are available, these employees may elect éosush
resources. As a general policy, employees who rsakbd an election will not be permitted to eat iA ®ining
room facilities.

2-5
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2.24 EMPLOYEESLIVING IN HOUSEKEEPING QUARTERS

As a general policy, employees occupying housekgeguarters will not be permitted to eat in VA idij room facilities.
Where circumstances fully justify a deviation franis policy, the Director may authorize these erypés to contract for full
or partial subsistence subject to the availabditgadequate VA dining room facilities.

2.25 EMPLOYEESLIVING OFF THE FACILITY GROUNDS

Employees living off the facility grounds will nbe permitted to eat in VA dining room facilitieh@n other resources are
available. (Occasional meals may be authorizepgragided in paragraph 2.32. When such other ressuare not available
and adequate VA dining room facilities are ava#alhese employees may be permitted to contracirferor two meals a day,
5 days per week.

2.25.1 DIETETIC SERVICE PERSONNEL
Adequate controls by which food consumption by leyges can be monitored to ensure payment must feict.
2.26 VETERANS CANTEEN SERVICE EMPLOYEES

Full or partial subsistence may be provided utderadministrative conditions prescribed for otheployees, including the
conditions governing charges and adjustments. sGeiitbe deducted by payroll deduction on the s&asis as for all other
employees.

2.27 PURCHASE AND HIRE EMPLOYEES

Annual rates will be appropriate for the full emyrhent period only if such employees will be coatinsly employed on
the project for a period in excess of 30 calendgsd Otherwise, the daily rate is applicable. 1QE4, Bill for Collection, will
be issued on a regular payroll period basis topteca the amount of the applicable full annual.rate

2.28 VAEMPLOYEESON TEMPORARY DUTY OR DETAIL

a. Employees under contract at their home fgaitiny be furnished the same meals at the tempahatyy facility, and
subject to mutual agreement by the two Directolisthe employee is on per diem, this provision fpl&cable only if the
authorized per diem rate has been reduced by anrdraqual to the daily subsistence rate.

b. Employees not under contract may be furnishidistence at the occasional meal rate.

[229 MEALS FURNISHED TO NON-CAREER MEDICAL AND DENTAL RESIDENTS (HOUSE STAFF)
BASED ON LOCALITY PRACTICES

a. Facility Directors may establish matching melains for non-career medical and dental residbat®ed on practices
found at the facility's index hospital. (For déion of index hospital, see DM&S Supp., MP-5, ipt.par. 3A.09.) Plans so
established will provide VA paid or WOC exchanga+uareer residents with gratuitous or reduced-o@stls under terms and
in amounts comparable to those made availablesidemts at the index hospital. For example, ifitlieex hospital provides 3
meals a day "in kind," 5 days a week at no cosésidents, the matching VA meal plan may providéaup gratuitous meals a
day, 5 days a week. Local management considesatiay result in the VA matching meal plan being lesrmissive than the
index hospital's meal plan. The locally developad approved meal plan, however, may not be mamaiggive. Written
exceptions may be granted by the ACMD for Acadefsffairs, under unusual circumstances.

b. Facilities establishing matching meals plansibn-career residents will maintain close liaigoth the index hospital in
order to assure that practices remain as compasabfgacticable. The Chief of Staff is responsfbleassuring that index
hospital meal practices are formally reviewed oeaeh year. The Chief of Staff will assure thabrds of these reviews are
properly maintained. The review file should inctua current copy of the index hospital's meal golic
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statement, if available. In any event, the filewdd contain material provided by the index hogpitaich would be adequate
for audit purposes.

c. Index hospital policies regarding meals fasidents vary substantially throughout the natioviariations include 3
gratuitous meals daily up to 7 days a week, 3 gmts meals daily 5 days a week, a gratuitous moeal daily, gratuitous
meals incident to Officer of the Day duty, gratudomeals incident to weekend duty, gratuitous mieaisent to standby or
"on call" duty, meals at discount rates, up to $@0th of gratuitous meals per month, meals at nafréost, such as $1 each,
etc. It should be possible to establish a matchiegl plan to meet any of these circumstances. Qtef of Staff is
responsible for establishing procedures neceseatynplementing such plans.

d. The locally developed meal plan will be usedieu of stipend supplements described in DM&S Beiment, MP-5, part
II, paragraph 3A.09(4)(b) when an index hospitalvides meals "in kind" or at discount. It wilbt be used to correct
inequities unrelated to index hospital mealges. It will not be used in lieu of index hospitaeal allowances paid totally
in cash. It will not apply to non-career residedtsing those periods when they may, coincidentéléy serving as fee-basis
admitting physicians.

2.30 NON-VA PERSONNEL

a. Full-time salaried representatives of recagphigervice organizations who occupy non-housekgepirarters may be
furnished subsistence at the annual rates and theevame administrative requirements applicabMAcemployees. If not
occupying non-housekeeping quarters, occasiondlnaies are applicable.

b. Relatives or Other Persons Visiting Patientslembers. Occasional meal rates apply.
c. Persons Engaged in Authorized Activities atFacility. Occasional meal rates apply.
d. Guests of Employees. Occasional meal rately.ap

2.31 OCCASIONAL MEALS

a. An occasional meal, at the occasional meal raty be authorized by the Director for employaed other persons,
consistent with the needs of the facility.

b. Occasional meals may be authorized at nofepsuutpatients in accordance with paragraphs argb2.36.

2.32 MEALSFURNISHED WITHOUT CHARGE FOR SERVICES RENDERED

a. General. At the discretion of the Director, persons whe authorized to provide services to the VA without
compensation may be provided meals or other naugsh free of charge on an occasional basis whendlue of the services
is commensurate with the value of the meal. Exampte VAVS volunteers, a troupe of performers-employee attendants,
blood donors who contribute blood without chargéhte facility, etc. Persons who are remuneratedhi® services performed
are ineligible. Except as noted in subparagragh bélow, employees serving in standby situatian®a call" cannot receive
free meals.

b. Specific

(1) Residents who perform scheduled duty aftemabworking hours (including weekends and holidayswho serve as
Officers of the Day are entitled to meals withob&ige during these assignments. These includeesupe late night meal or
substitute, breakfast (where the tour of duty Inatuded the previous night) and lunch (Saturdayd@y and holidays only).
These do not include meals which are furnished adeual contract for which salary deductions aaglen The Chief of Staff
is responsible for establishing procedures to mghat these physicians are properly scheduledttamdietetic Service is
given advance notice of their names and scheduldss notice will be given the morning after duty @émergent instances.
Physicians performing such duties for a fee arduebet! from this provision even though such physisienay coincidentally
hold additional appointments as VA non-career egdisl At the discretion of the Director,
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residents serving in standby situations or "on"aakby receive free meals while performing serviaeshe facility
over a meal hour, but only if they do not receigepensation for the services and only if the fatdiindex hospital
(as defined in DM&S Supp. to VA Manual MP-5, pt, ¢h. 3) authorizes such meals for its residents pdrform
similar duty. NOTE: Meals may not be furnished withcharge to staff physicians.

(2) During an emergency, meals may be providethersame basis as quarters. (See par. 2.12c.)

(3) Meals and refreshments will not be servethttividuals attending meetings or conferences atfa@ilities.
These include Medical District or Regional meetjngsterans' service organizations, secretary chuwisits by
groups such as student groups, Deans Committeécahsdciety, etc.

(4) Beverages, food or other nourishment for lbetwmeal snacks for other than patients or blogwidowill
not be served.

(5) Meals will not be authorized without charge €émployees who, while on a tour of duty, accompaatients
on an outing or trip or otherwise attend or supE\patients in dining room facilities or elsewhatere the patients
are eating meals.

[ 2.32.1 REFRESHMENTSAT ANNUAL RECOGNITION CEREMONIES FOR VOLUNTEERS

Facility unearmarked General Post Funds may be fmethe purpose of providing refreshments at ahnu
recognition ceremonies for volunteers. Expend#uoe this purpose can not exceed $500 per yeaquésts for
exceptions to exceed the $500 limit should be foded to the appropriate Regional Director (135pm@troller
General Decision B-152331, dated November 19, 185&qgnized the propriety of using General PostdEubor
this purpose. The Administrator authorized thee€EMedical Director to establish maximum expenditur

[2.33] MEALSFURNISHED WITHOUT CHARGE TO OUTPATIENTS
Outpatients, including applicants for treatmenfynbe provided meals without charge under the viofig
circumstances:

a. When a veteran requests and is determineibleligy Medical Administration Service for the nesary
expenses of travel (including lodging and substsgrio or from a VA facility or other place for thpeirpose of
examination, treatment or care and is either issatthorization for transportation, meals and lodgior is
reimbursed for the actual expenses of same (exgudiimbursement based on mileage), and the atytHorithe
meal(s) is issued as an expense incidental tor#weltin the form of a meal ticket for use at a \CAanteen or
Dietetic Service dining room facility, or

b. A beneficiary was requested to report in tleenimg for examination or treatment without breakfar

c. A veteran is held over at the VA health ca@ility as a lodger, when the necessity for thelay has been
medically or administratively determined in accarda with the provisions of VA Manual M-1, part hapter 1,
section V, or

[ d. Veterans participating in an ongoing outpatiprogram approved by the Chief Medical Directehnjch
includes meals without charge as part of the &#alices made available to the veteran participaatamples are:

(1) The Day Hospital Program (Program Guide G422, pt. X)

(2) Certain patients in the Day Treatment Progf@i0, M-2, pt. X). In this program, meals with@harge are
provided only within an established program as pathe specific treatment plan for a veteran. tTikameals may
be provided only if they are prescribed by the pliga as part of the overall treatment plan. has intended to be
a perpetual arrangement. Meals without chargeairentended for every veteran participating in Erey Treatment
Program;
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(3) Veterans participating in an established Addy Health Care Program designed as a medicaéimathio
are receiving medical services ordered by a ptysicMeals without charge may be provided if thelice services
are provided over a meal hour, and the meals haga bpecifically prescribed by a physician as phitthe medical
services that were ordered.

e. Meals without charge will not be provided tental hygiene patients or to other veterans wh@é&apo be at
a VA health care facility over a meal hour, whethgrappointment or not, unless eligibility is edisiired under the
provisions of this paragraph. Meals without changié not be offered to veterans as an inducemeneward for
participation in a program, or to continue treatmen

2.34 TYPE OF MENU

a. Basic Menu. All persons for whom subsistence is authorizéitl ve served from the same menu as that
provided for beneficiaries on regular diet.

b. Maodified Diets. Modified diets will be provided to patients gnl
2.35 (Reserved.)
SECTION I11. RATES, CHANGESAND ADJUSTMENTS
2.36 RATES

a. Rental Rates. The policy governing the establishment of mbntkntal rates for quarters will be found in
DM&S Supplement to MP-3, chapter 3, paragraphs ghédugh 3.18.

b. Subsistence Rates. Dietetic Service at each facility will establithe cost for meals. The rates for
subsistence will be based on the aggregate costeafs, to include the cost of raw food, food prafian and
service, and an inflation factor established by ®@é@ntral Office Dietetic Service (1111).

c. RatesUnder Salary Deduction. The annual subsistence rate is based on theletevgggregate cost of three
meals a day for 11 months, but this actual chardgkd employee is prorated over a 12-month perladiiew of this
1 month credit, no adjustment may be made for stdrsie not taken during periods of leave, excepr@agded in
paragraphs 2.42 and 2.43. The per annum rateshwipresent eleven-twelfths of the aggregate droust, are
shown in paragraph 2.40. The facility developeds&ience rates will be approved by the facilityeldior, coded
into the paid system, and published locally. Diives are responsible for granting permission to leyges to elect
to take and pay for meals under contract.

d. Annual Review of Rates. To ensure recovery of the full cost of subsistefurnished to employees and other
authorized persons, an annual review of establishied will be made by Dietetic Service Centrali€af{111l).

e. Code. Types of subsistence service are designateadw as shown in paragraph 2.40. The applicable cod
will be recorded on VA Form 10-4560.
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2.37 METHODSOF COLLECTION

a. Salary Deduction. When subsistence is authorized as a part of ensgtion (salary deduction), payment will
be effected and collections made in accordanceagfiicable fiscal procedures.

b. Cash Callections. When subsistence is provided on an occasional basis, or at the annual rates to those
not subject to salary deduction, payment will biect&d and collections made in accordance withptlo®isions of
DM&S Supplement, MP-4, part I, paragraph 1E.04.

2.38 SUBSISTENCE RATESAND CODES

a. Rates. (See current VA subsistence rates schedule.)

b. Coding Types of Subsistence Services. The following two-digit code will be used to deibe the service to
be furnished employees. The number for a partidtden involved and which is listed under one o ttgits below
will be shown as that digit in the code.
1t Digit

1. Employees on rotating shifts.

2. Residents on partial subsistence 7 days a.week
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3. Other employees.

4. Residents on partial subsistence 6 days a.week
2nd Digit

All employees, including those on rotating shiétad residents whose meals vary.

1. Breakfast.

2. Noon or evening meal.

3. Full subsistence.

4. Breakfast and noon or evening meal.

5. Noon and evening meal.

Employees on rotating shifts

6. One meal a day.

7. Two meals a day.

Residents whose meals vary

8. One meal a day.

9. Two meals a day.
2.39 CHANGESIN SALARY DEDUCTION

A salary deduction based on a completed VA Forrd560 may be changed only upon approval by théitfaci
Director or designee.
2.40 MANDATORY CHANGES

In cases of resignation, separation, transfeextended leave without pay (covering a period ot8f0secutive
calendar days or more), an employee will be retiefvem the provisions of VA Form 10-4560 on thet lday of
active duty and will not be entitled to any sergidermerly provided under that authorization. Neaddction for
subsistence will be made from lump sum paymentadoumulated annual leave.
2.41 PROCESSING REQUESTSFOR CHANGES

To the fullest extent practicable, changes inrgad@ductions should be made effective at the Iméiginof a pay
period. VA Form 10-4560 will be utilized for thimirpose.
2.42 ADJUSTMENTSIN SALARY DEDUCTIONSFOR SERVICESNOT UTILIZED

As a general rule, no refund or credit will beoaléd to employees under salary deduction for qrsrte
subsistence and laundry services not utilized duperiods of annual and/or sick leave. Refund redit is
permissible, however under certain conditions asviged in paragraph 2.45. With respect to quartére
appropriate rentalcharge will continue during atipds of authorized and unauthorized absencessttie quarters
are actually vacated and are available for otheigament. The vacating of quarters means the rahaivall

personal effects from the quarters and from VA aarand responsibility.
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2.43 CONDITIONS UNDER WHICH ADJUSTMENTSARE APPLICABLE
a. When on Leave Pending Return. For employees in a leave status who will resutization of services
upon expiration of the leave, adjustments are [s=itrlie:

(1) For quarters vacated and available for rgasseént when the employee is on extended leavedkiness or
educational purposes. Extended leave, in thisamtgt, means a minimum period of 30 calendar dayd, a
adjustments may be made for this minimum periodaheixcess days.

(2) For meals not taken, when on sick leavehéf period of illness extends beyond 10 consecutivkdays.
No refund or credit will be granted for meals naken during the first 10 consecutive workdays ef pleriod of
illness. Annual leave taken in lieu of sick leavi#t be considered as sick leave in this context.

(3) For laundry services not utilized under ctindis described in subparagraphs (1) and (2) above.

(4) For all services not utilized when granteditariy or court leave.

(5) For meals not taken during an extended peobdWOP (leave without pay) covering 30 conseaeitiv
calendar days or more, in which case adjustmenysbmanade from the first day of absence from dutsri LWOP
status.

b. When on Leave Pending Separation. For employees in a leave status pending separatalary deduction
arrangements for services not utilized will be teated when the employee is:

(1) In an annual leave status pending separé&tiomilitary service.
(2) In an annual or sick leave status pendingusdion for disability retirement.
(3) In an annual or sick leave status pendirigeraent.

c. LWOP From Which There IsNo Return to Duty. Where an employee is in LWOP status from whingre
is no return to duty, adjustments may be madelfeeavices not utilized from the last day of duty.

d. Absence on Official Duty or Excused Leave. When the employee receives per diem, no adjugtise
permissible. When the employee receives no per ,dgoportionate adjustments may be made for seswuce
utilized.

e. Upon Restoration to Duty After Removal, Suspension, or Furlough Without Pay. If an employee is
removed, suspended or furloughed without pay froposition, and is subsequently restored to activy @vith
compensation for the periods of absence, deductidhsiot be made from the employee's salary fa& tuarters,
subsistence and laundry services not utilized dutiat absence.

f. Administrative Requirements. When an administrative action warranted by etioapl circumstances
require discontinuance of quarters, subsistencdamtlry services, appropriate action will be atiid concurrently
to provide for the discontinuance of salary dedindifor the period the employee is not permittedititize the
services.

2.44 PROCESSING REQUESTSFOR ADJUSTMENTS

Requests for adjustments in salary deductions rutfte conditions set forth in paragraph 2.45 w#l the
responsibility of the employee concerned. The esfwiill be channeled through the appropriate degdional
elements for verification of the facts. The chiéfthe service concerned or designee will sign famdiard the
request to the Fiscal Service for refund
or credit action.

2.45-2.47 (Reserved.)
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SECTION IV. MEAL TICKETS
2.48 TYPESOF EMPLOYEE MEAL TICKETS
The following types of subsistence tickets willibsued as applicable to employees who have sahsistontracts:

a. VA Form 10-7095, Employee's Full Subsistenadi; VA Form 10-7096, Employee's Partial SubsiseeTicket (1
meal); or VA Form 10-7097, Employee's Partial Ssiesice Ticket (2 meals).

b. An embossed subsistence plate may be useslioflthe full or partial subsistence ticket.
2.49 AUTHORIZATION FOR ISSUE OF MEAL TICKETS

Subsistence tickets (or plates) will be issuedthry Dietetic Service on receipt of VA Form 10-45@0%equest and
Authorization for Quarters, Subsistence, Garagd?arking Facilities and Laundry. Tickets (or ptenay be carried by the
employee or retained on file in the Dietetic SeevidVhen retained on file in the Dietetic Servisgch tickets (or plates) will
be available to those employees who are on augtbrizeal(s) contracts. When this latter proceduinesed, the facility must
assure that personnel using the meal tickets &teg) are so entitled.

2.50 ISSUE PERIODS

a. Printed subsistence tickets will be issued @8-day cycle. Instructions for entries are cioetd on the reverse of the
meal tickets.

b. Embossed plates will be reissued when a chiarttpe subsistence contract requires a new plate.
2.51 HONORING MEAL TICKETS
a. Meal tickets will be punched by an employethattime each meal is served.

b. Employees holding embossed plates will impasimieal request ticket on a hand imprinter in #e@isg line and deposit
the imprinted ticket at the end of the serving.line

252 COLLECTION OF EXPIRED MEAL TICKETS

On the last day of each issue period, the Dietgtitvice will collect expired tickets and issue rtakets for the next issue
period.

253 RETENTION OF CANCELED OR EXPIRED MEAL TICKETS

Canceled or expired tickets will be retained by Dietetic Service and disposed of in accordanth @M&S Records
Control Schedule 10-1.

254 RETENTION AND AUDIT OF IMPRINTED MEAL TICKETS

a. All meal tickets imprinted from the embossatisistence plates will be filed daily under theiwidlbial employee's name
or plate number. A 10 percent cyclic audit sangplvill be made for each 28-day period to determitether employees in
the sampling conform to contract limitations. Eoyaes will be billed at the occasional rate for im¢aken in excess of the
contract. They will also be cautioned that furtBrecess usage will result in disciplinary actidghthe sampling audit indicates
significant irregularities, a complete audit ofiatiprinted meal slips for that particular periodiwe taken.

b. Imprinted meal tickets will be retained by theetetic Service and disposed of in accordancé WM&S Records
Control Schedule 10-1.
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2.55 REPLACEMENT OF SUBSISTENCE TICKETSOR PLATES

Employees will promptly report lost tickets or fga to the Dietetic Service. Request for duplidatkets or
plates will be made in writing by the employee ke tDietetic Service. The replacement plate/ticket be
identified as a duplicate.

2.56 COLLECTION OF TICKETSOR PLATESAT TIME OF SEPARATION
The operating service will be responsible for edliihg subsistence tickets or plates from emplogedane of
separation. These will be forwarded to the Diet8grvice as part of the employee clearance proeedu

2.57 PREPARATION OF SUBSISTENCE PLATES
When plates are used in lieu of tickets the foifgaminimum data will be embossed on the plates:

a. Name of facility and location.
b. Employee's name.
c. The employee's plate number and the applicalidsistence code number.

2.58 PATIENT MEAL TICKETSFOR USE IN DINING ROOM FACILITIES

a. Inpatient Diet Cards. The Chief, Dietetic Service is responsible fsuing and maintaining VA Forms 10-
2748a, Diet Card (Regular), or 10-2749a, Diet GMddified), for every person admitted to the metmanter and
for coordination with medical and allied services éffective scheduling and dietary care. Follgvtischarge of
the patient, the forms will be disposed of in ademice with DM&S Records Control Schedule 10-1.

b. Outpatient Meal Tickets. When meals are required for eligible outpatiettie following types of meal
tickets will be issued:

(1) VA Form 10-2817, Veterans Administration Spédleal Ticket, will be issued to outpatients whidining
room facilities are available in Dietetic Servicé. separate ticket will be issued for each meahe Director will
delegate authority to concerned employees, e.gdicaleadministration, nursing, Officer of the Dagtc., to
authenticate and issue VA Form 10-2817, VeteranmmiAdtration Special Meal Ticket. The Chief, DiateService
will review this function at least quarterly to danine that meals furnished outpatients on authofivvA Form 10-
2817 are being provided in accordance with apprgadidy. Out-of-line situations, when identifiedill be brought
to the attention of the Director and correctivdactaken. Review findings will be separately nefsml and kept for
later study, if indicated, and disposed of in adaoce with DM&S Records Control Schedule 10-1.

2.59 GUEST MEAL TICKETSFOR USE IN DINING ROOM FACILITIES
a. Supply Service will be responsible for stogkand issuing VA Form 10-2684, Authority and Retédqy
Guest Meal.

b. Supply Service will issue VA Form 10-2684,hklocks of 50 or 100, Pre-numbered consecutivelyrgef
issued, starting with the number 1 at the beginoingach fiscal year.

c. When the pre-numbered forms are delivered raedipted for, a copy of the receipt showing theate
numbers will be forwarded to the Fiscal Officer.

d. Meals furnished in the VA facility will be csidered in three categories:

(1) Meals furnished with charge.
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(2) Meals furnished without charge, in lieu ofmatary compensation, for services rendered.
(3) Meals furnished without charge during an egeacy.

e. The Director will approve paid guest meals aothenticate VA Form 10-2684, or delegate the @iithto
the chief dietitian or designee. The Director wilso approve and authenticate the form for gmmigitmeals, or
delegate the authority to the appropriate official.

f. Gratuitous meals will be authorized by onehaf two procedures described below:

(1) Employees who are serving without compengatind have subsistence contracts will be issuesistahce
tickets. VA Form(s) 10-095, 10-7096 or 10-7097, wyee's full and/or partial subsistence ticket,l Wwi¢ used.
Embossed subsistence plates may be used in libe standardized forms; or

(2) Employees, volunteers, entertainers, andrqgibhesons not having contracts for subsistence,edigible to
receive gratuitous meals, will be authorized suéalmby issuance of VA Form 10-2684, Authority &eteipt for
Guest Meal. This applies only when Dietetic Sexhas facilities available to furnish the meals.

g. One of the following two administrative proses will be used to authorize paid guest mealsratuigous
meals:

(1) A separate VA Form 10-2684 will be completmud presented to the Dietetic Service for eachopers
authorized a meal; or

(2) A separate VA Form 10-2684 will be complefedtwo or more persons with the names of the aithd
persons entered on the reverse. The total nunfbdiners will be entered on the face of the formthie block
"Signature of VA Employee or Name of Recipient."h&# space is inadequate to enter all of the naomdg the
total number of persons will be recorded and adfshames with signatures will be attached to wmenf This
number will be entered on the face of the formhia block, Signature of VA Employee or Name of Riegip after
the name of the person heading or coordinatingtbep, i.e., "Mr. John Doe , and 15 guests."

Title

h. The responsible employee will maintain a rdooirall VA Forms 10-2684, Authority and Receipt féuest
Meal, received from Supply Service. Controls Wil coordinated with the Fiscal Officer to insurattthere is an
accounting for each VA Form 10-2654, and that otilba is effected where indicated.

260 AUTHORIZING ELIGIBLE EMPLOYEES, VETERANS, VOLUNTEERS AND OTHERS TO
OBTAIN MEALSAT VA EXPENSE FROM VCSFOOD SERVICE ACTIVITIES

When the Director has determined that it is adsg@bus to the VA, the following procedures willdizserved in
authorizing persons other than inpatients to olgeatuitous meals from VCS Food Service activities:

a. The employee assigned the responsibility lyDhrector will submit a memorandum to the Chiegn@&en
Service at the beginning of each month indicatimgdstimated number and cost of gratuitous medle fornished
during the monthly period to each of the three geoof persons identified below:

(1) Employees.
(2) Beneficiaries (including non-employee attertdp
(3) All Other Eligible Persons.

b. Establish and maintain with Fiscal Service Mérm 4-1355, Estimated Miscellaneous ObligatiorCbange

in Obligation, as required by current instructioinsan amount representing the estimated costtbbauations that
will be issued during the month.
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c. Establish local procedures necessary to peotridt cost of meals furnished employees will bergéd to the
cost center where the employee is assigned, ualm@gascount 2580. Cost of meals for beneficianied{ding non-
employee attendants) will be charged to cost ceB@@; using sub-account 2120. Cost of meals foetisother
eligible persons will be charged to the cost cemteere the cost is incurred using sub-account 25&0he end of
each month the Canteen Service and Dietetic Sewilcaotify the Fiscal Service by memorandum of tumber of
meals furnished WOC (without compensation) by cestter so the costs can be charged to sub-acc668t IThis
information must be received in sufficient timeb® included in the current month's fiscal records.

d. The employee assigned the responsibility byOirector will issue a signed and numbered VA FaG¥3558,
Veterans Administration Meal Ticket, to employe®@&)C employees, volunteers, beneficiaries, andthkrg who
are authorized to receive meals. The meal tiakatbered and issued in numerical order, will shbavdate the
meal is authorized, the name of the authorizecpiewi and the appropriate block will be checkedoathe type of
recipient. The issuing official will check the appriate service block and sign the meal tickeacterecipient will
sign the meal ticket when issued and present théoVCS cashier after selecting a meal. (The gho@s in
paragraph 2.61g(2) may be observed for utilizatibane VA Form 10-3558 for several persons in aigrp

e. VA Form 10-7095, Employee's Full Subsistenadt, VA Form 10-7096, Employees' Partial Subsicte
Ticket (one meal), or VA Form 10-7097, Employeesttidl Subsistence Ticket (two meals), when appabegiy
issued may be used also.

f. The Chief, Canteen Service, will establishestypcash fund from Canteen Service's resourcepkaue it in
the custody of a VA employee to enable authorizexsgns in each eligible category to purchase foooh VCS
vending machines when VCS is closed. The samesdtme will be used for authorizing, receiving ardeipting
for cash as when dealing with the VCS food sere&shier for meals received. In lieu of the petigecfund from
the VCS, imprest funds may be advanced by the aggsttier to the Medical Administration Service emgpke
designated by the Director for this purpose. thegiinstance, the provisions of subparagraph gabpply.

261 MEALS FOR OUTPATIENTS AND VOLUNTEERS WHEN VA DINING ROOM AND VCS
FACILITIESARE UNAVAILABLE

When neither Dietetic Service dining room faa@ginor VCS Food Service activities are availabéxistent,
closed, etc.), eligible outpatients and volunteeay be issued VA Form 60-3266a, Request for Me&abaiging, for
use in commercial eating establishments. See M&t XVII, paragraph 4.01 and MP-1, part Il, chapse
paragraph 1e for volunteers and MP-1, part Il, td1a®, paragraph 4e for outpatients.
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APPENDIX 2A

GENERAL POLICY COVERING THE FURNISHING OF QUARTERSAND SUBSISTENCE TO VA
EMPLOYEES

2A.01 DEFINITIONS
a. Quarters includes all facilities owned or é&zhdy the VA which are designated as housekeepingpn-
housekeeping quarters.

b. Hospital also includes VA domiciliaries as lad any VA facility which provides hospital care.
c. Authorized Representative is the Directorhef VA facility.

d. Complete Aggregate Cost of Meals includesctis of raw food, preparation, serving, transpamatwastage,
spoilage, maintenance of dining room and kitcheectetity, fuel used in heating and cooking, watend
depreciation on kitchen and dining room equipment.

2A.02 ASSIGNMENT AND OCCUPANCY OF QUARTERS

a. No employee shall be required to occupy qumdaless suitable quarters are available and theidistrator
determines that necessary service cannot be rehdeneroperty adequately protected otherwise. Heweevery
effort will be made to permit an employee to livié the facility grounds if he/she can reasonablysdoand at the
same time be available to meet emergency situatidimsemployee who maintains a residence in thaitycof the
facility will not be required, as a general polity,accept assignment in non-housekeeping quarters.

b. No refund or credit will be allowed for quagenot occupied during periods of leave when theleyee
returns to the same facility at the expiration wdts leave, except that employees on extended feavsckness or
education may be relieved of charges for quartéreiquarters are vacated and available for rgassnt.

2A.03 SUBSISTENCE
a. As a general rule, where VCS commercial eatistgblishments, etc., are available, employedsnail be
permitted to eat in VA dining rooms unless the Blioe authorizes them to do so.

b. Employees occupying non-housekeeping quanteag contract to receive meals, either full or @édrti
subsistence, with the approval of the Directoriefifer designee. Employees occupying housekeepiagers will
not be permitted to eat in VA dining room facilgie Where circumstances fully justify a deviatioonfi this policy,
the Director may authorize these employees to aonfor full or partial subsistence subject to #wailability of
adequate VA dining room facilities.

c. Employees living off the facility grounds wilbt be permitted to eat in VA dining room facésiwhen other
resources are available; when such other resoameesot available and adequate VA dining room itéesl are
available, these employees may be permitted taa@cirfor one or two meals a day, 5 days per week.

d. When employees are furnished meals on a pajeduction basis, the annual rate for full sulesise (three
meals a day, 7 days a week) will be establishetherbasis of the complete aggregate cost of thdsnfiaished
employees for 11 months. A proportionate chardebgi made when employees take less than full stérgie on a
payroll deduction basis. No refund or credit foratsenot taken during periods of annual or sick ¢eawll be
allowed except when an employee is on sick leavarfore than 10 consecutive working days. In tlsisec the
credit will start on the 11th day. Annual leav&er in lieu of sick will be considered sick leav€ailure of an
employee to take the meals on 1 day will not bemtittement to extra meals on any other day. Ndudton for
subsistence will be made from lump-sum paymentadoumulated annual leave.

e. When employees are furnished meals on a @sb, bhe charge for each meal will be establigirethe basis
of the complete aggregate cost of the meals fuedithe employee.
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2A.04 LAUNDRY SERVICES

VA laundry services will not be provided to empdeg for their personally owned items.
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EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF MANAGEMENT AND BUDGET
WASHINGTON, D.C. 20503
March 28, 1984
CIRCULAR No. A-45
Revised
TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISYENTS

SUBJECT: Policy Governing Charges for Rental Quaramd Related Facilities

1. Purpose. This Circular sets forth policies and administa guidance to be used by executive agenciestablshing and
administering rental rates and other charges fare@unent-furnished or leased rental quarters aadefacilities.

2. Rescissions. This rescinds OMB Circular No. A-45, dated O&oB1, 1964, as amended.

3. Authority. This Circular is issued by virtue of the authpsiested in the President by 5 U.S.C. 5911(f), delégated to
the Director of the Office of Management and BudgeSection 9 of Executive Order 11609 of July P271.

4. Coverage. The provisions of this Circular apply to all Goament rental quarters located within the fiftyt8s, the
District of Columbia, and the territories and passens of the United States.

5. Policy. Itis the policy of the Federal Government that:

a. Rental rates and charges for Governmentepsaand other facilities will be based upon theirréasonable value ... to
the employee ... in the circumstances under wihielquarters and facilities are provided, occupiethade available” (5 USC
5911). As intended by the Congress, reasonableevid the employee or other occupant is determimedhe rule of
equivalence; namely, that charges for rent ande@lgacilities should be set at levels equal teséhprevailing for comparable
private housing located in the same area, whenipaide; and

b. Federal employees whose pay and allowancefixac by statute or regulation may not receiveitaidal pay and
allowances for any service or duty unless spedifieuthorized by law (5 USC 5536). Consequentnts and other charges
may not be set so as to provide a housing subse&lye as an inducement in the recruitment or rieterf employees, or
encourage occupancy of existing Government housing.

When properly determined in accordance with phevisions of this Circular, rental rates will bairfto both the
Government and the employee (or other authorizedigant), be set so as to maintain fairness betwleeremployee in
Government quarters and the employee who livesivaig-sector leased housing, and not serve adstade in recruiting or
retaining employees. Such rental rates, more®heyuld reflect a consistent local pattern for &téral quarters in a given
location.

6. Definitions.

a. Baserental rate. The base rental rate is the rental value ofjtierters, established in accordance with the pamss
of this Circular, before applying any administratizdjustments or charges for related facilities.

b. Comparable housing. Comparable housing is housing in the privatéoseghich is generally equivalent in size to the
rental quarters, with the same number of bedroamd,with generally equivalent amenities and rel#edities. Such housing
is housing available on a landlord-tenant basith) véntal rates reflecting the fair market valueh&f accommodations. This is
distinguished from housing rented on an "employapleyee" basis or between friends and relations, vhich other
considerations may have influenced the rental ratesddition, such housing as other Governmemtigsbhed housing (Federal,
State or local) and housing provided by churche®ligious societies are excluded from this defimitof private housing.
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c. Established community. An established community is ordinarily the nsaggopulation center (Metropolitan Statistical Area
or an incorporated or unincorporated city or towaying a year-round population of 1,500 or mor&@b, or more in Alaska),
provided that it has minimum essential medical litées (i.e., at least one physician and one d8n#sailable to occupants of
Government quarters. Population determinationisbgilbased upon the most recently published deakominsus of the United States.

d. Reasonable value. Reasonable value for rental quarters is to besared by the test of equivalence (i.e., what thpleyee
would pay for comparable housing in the open markBental rates, including charges for relatedifeas when appropriate, will be
based upon prevailing rates for comparable pritatesing located in the same general area aftengakio account those factors
which reduce or increase the value of the housirnibd tenant.

e. Related facilities. Related facilities are equipment, supplies argises made available in connection with the oaoay of
quarters including, but not limited to, househaldnfture and equipment, garage space, utilitiessistence, and trash and laundry
services.

f. Rental quarters. Except as specifically excluded herein or byuséa the term "rental quarters,” includes all fshed and
unfurnished quarters supplied under specific Gawent authority to Government employees, contractmstractor employees, and
all other persons to whom housing is provided asaitlental service in support of Government pragga It includes, but is not
limited to, Government-owned or leased single fandivellings, apartments, bunkhouses, dormitoriesiler pads, cabins, guard
stations and lookouts, mobile homes, house trailpesmanent and semi-permanent tents, and housegeap well as non-
housekeeping units. The terms excludes "publictqtel designated for occupancy by members of ti@umed services with loss of
allowances, but it includes quarters occupied shguersonnel on a rental basis under 37 U.S.C.e40382 U.5.C. 1594a(f) and
1594b, and other authorities.

7. Procedures.

a. Charges for quarters. The determination of reasonable value of Govemtrfurnished quarters will be based upon an
impartial study of comparable private rental hogsirThere are two methods which may be employedetermine the base rental
rate. The first, an appraisal, involves direct panson with individual private rental housing @nitThe second, the regional survey,
creates a series of economic models based uporveysof comparable private rental properties thimig the region. While both
methods are accurate, agencies are encouragedize tite survey method, whenever possible, duthéocosts and administrative
burdens associated with conducting individual aigpia. Regardless of the method used, resultsirokgs and appraisals will be
reviewed by the agency prior to implementationgsuae that they are fair and reasonable, andttbgtwere developed in accordance
with the provisions of the Circular. Both methade subject to the conditions and limitations eethfbelow.

(1) Appraisals

(a) Urban and suburban locations. If Government quarters are located in or witlwe miles of an established community, in
an urban or suburban location, the base rentalmaiebe determined by either a staff or contrapraiper, applying recognized real
estate valuation principles.

None of the administrative adjustments providegaragraph 7c will be made for isolation, siteeaities, space devoted to official
use, or excessive heating or cooling costs wheapgnaisal is made in an urban or suburban localfibase factors, if appropriate,
will already have been considered by the appraistire appraisal process.

(b) Rural areas. When the appraisal method is used to deterrhi@edasonable value of quarters which are notédcah or
within five miles of an established community, itlwe subject to the following limitation: To engua uniform approach to valuation
when conducting an appraisal in such areas, tHttaontract appraiser will be limited to compagithe Government-furnished
guarters with housing in the nearest establishethamity. If there is no adequate rental markéhannearest established community
which is not unduly affected by severe economicditms, the appraiser may select comparable remtia$ from the next closest
established community having a rental market. Starhparison will be limited to adjustments for thieysical differences in the
housing. The appraiser in such instances willmake adjustments for isolation or those site arngnlisted in paragraph 7c¢(2).
These adjustments will be made administrativelhensame manner as authorized for regional surveys.
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(2) Regional surveys. Regional surveys may be used in all locationer@Government quarters are located. If the redion
survey method is used, the base rental rates willdi by means of a series of economic modelsauthiges typical rental rates for
comparable private rental housing in the geneed & which the Government quarters are locat&tie Gctual analysis of rental data
for the establishment of base rental rates maydseraplished using appropriate statistical techriqeich as step-wise multiple
regression.)

To avoid duplication and inconsistent ratesagkncies with quarters in a given location shaolordinate their survey plans and
conduct a single survey applicable to all. Theaaselected for survey should be large enough tmip@n adequate sampling of
comparable rental properties in several establiglomimunities and may encompass one or more Stédeslly, the survey would
establish the rental rates for a large number ofeBonent quarters, thereby providing an econonthéoGovernment. The methods
of analysis must be capable of recognizing bothpthesical characteristics and the differences omemic conditions, and reflecting
such differences in the base rental rates. Prikeéal housing samples reflecting extremely higHowv rental rates should be
excluded from the data base subjected to finalyaigl In those communities where the rental ratesextremely high or low, the
rental housing market should be reviewed periotjidaétween surveys to determine whether changekemrivate rental market
warrant revision of the base rental rates for thargrs located near those communities. Apprapadjustments may be made to the
base rental rates established for quarters in daoce with the provisions of section 7c.

b. Chargesfor related facilities.

(1) Utilities. It is Government policy to minimize energy comgtion. Consumption has been found to decreasen whe
occupants of Government-furnished quarters areinedjto pay for the actual cost of utilities useddh as electricity, oil, natural gas,
propane, telephone, cable television, water angtgewUtilities should be furnished by a privatemgany and billed directly to the
occupant, whenever possible.

When Government-furnished utilities are providéeby should be metered or measured (e.g., aftenat), where practicable.
The rate for utilities furnished by the Governmeavil be the same as the residential rate for thetiéies in the established
community or survey area used in determining theebrantal rate. The consumed amount of Governfoemished utilities that are
individually metered or measured will be determibgdactual readings.

When Government-furnished utilities are not widlially metered or measured, consumption will beedmined on the basis of an
analysis of the average amounts of utilities usedamparable private sector housing in the estadafiscommunity or survey area.
(Such estimates are usually available from lodétyutcompanies.) Normally, utility charges wiletkclearly shown and separated from
rent charges. Utility charges may be combined,évaw, in one charge for non-housekeeping rooms.

(2) Furnishings. If there is an inadequate market of comparabipi§hed housing for purposes of comparison withifined
guarters, the rents on otherwise comparable urdiuedi private units may be used as the base anstedijoy a reasonable charge for
furnishings (i.e., household furniture and equiptheiT his adjustment should be based on actuabcephent costs allocated over the
useful life of the furnishings.

(3) Other services. Charges for other services provided by the Guwent including, but not limited to, laundry, traahd
garbage removal, lawn care and snow removal wilb&ged upon prevailing rates for such servicebanestablished community or
survey area.

(c) Administrative adjustments. Application of the preceding guidelines mighsuk in some instances in rental rates that are
either higher or lower than "the reasonable valfighe quarters.” In such instances, adjustmentheénform of additions to, or
deductions from, the base rental rate are appitepiiathe specific situations described below. Tdtal amount deducted for all
reasons must not be excessive, resulting in alrateto the occupant that is less than the ressde value of the quarters, since
this would constitute a supplement of salarydntcavention of law. The rental rate, after ajustinents and the addition of charges
for furnishings, must not be less than 50 percénh® base rental rate, unless an adjustment édatien has been made. In such
instances, the rental rate may be set at nothess40 percent of the base rental rate.

(1) Isolated locations. In some cases, thee@ouent supplies quarters in locations where mihitoenmunity services are
available but only at some distance from the quartén addition, travel conditions or mode of spartation
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may serve to further isolate some employees fromimal community services. In such situations,ltead of an agency shall grant a
reasonable adjustment to ameliorate the direct aoan effects of the isolation, utilizing the proced described below and in
Appendix A.

The nearest established community will be usetha community for calculating the deduction, etl@ugh that community may
not serve as the location of the comparable prikiatesing used in establishing the base rental.réfbge mileage used in computing
the adjustment will be the shortest route usuadlyeled from the rental quarters to the neareabished community. If that route is
closed seasonally, a weighted average adjustmérttevised for the entire year, based upon the earmbmonths each route would
ordinarily be used.

The adjustment is designed to recognize diffecategories of highways and modes of transportatiBecause of the range of
possible travel conditions and modes of transporiapoint values have been assigned to each agtefitransportation. These point
values represent differences in time, cost, or lasdociated with each mile of each category okprartation from the quarters to the
nearest established community.

The point values are multiplied by the numberook-way miles from the quarters to the nearestbéshed community, to
produce one-way points. When travel from the curarto the nearest established community involveserthan one category of
transportation, the one-way miles are distributecbedingly. The one-way points in each categoeythen added to produce total
one-way points, which must exceed 30, or thereoigdiustment. Finally, the total one-way points &l modes of transport are
multiplied by an Isolation Adjustment Factor (based the automobile mileage allowance determinedthey General Services
Administration) to produce the monthly dollar adinsent.

(2) Site amenities. Living conditions at the locations of some Gaoweent housing are not always the same as those fawr
immediately adjacent to the survey or appraisalmoanities. In such communities, the amenities didtelow are generally, but not
always, present and their contributory value inetlidn the base rent. The lack of availability of af these items at the quarters
location represents a generally less desirableitondvhich should be reflected as a negative paemge adjustment to the base rental
rate, as shown below. Similarly, an upwards peegmadjustment should be made in the base rextéafor quarters possessing site
amenities which are not present in the survey praipal communities used to establish the base rent

(a) Reliability and adequacy of water supply. The system should provide potable water (fresigrificant discoloration or
odor) at adequate pressure at usual outlets.r (- B percent)

(b) Reliability and adequacy of electric service. Service must equal or exceed a 100 ampere psystem capable of
providing 24-hour service under normal conditior{®ccasional temporary outages are considered hgrrifaan adequate backup
generator is available, the amenity will be rategheesent regardless of the reliability of the @riynpower source. ( + or - 3 percent)

(c) Reliability and adequacy of fuel for heating, cooling and cooking. There should be sufficient fuel storage capaoityeet
prevailing weather conditions and cooking needsheW¥ electricity is used to heat, cool or cooks djustment is to be made only
when the deduction in (b), above, applies. ( +3®percent)

(d) Reliability and adequacy of police protection. Law enforcement personnel, including Governmemployees with law
enforcement authority, should be available on éh@4r basis. Availability is defined as the abiltty respond to emergencies as
quickly as if located in, or adjacent to, an essdigld community. ( + or - 3 percent)

(e) Reliability and adequacy of fire protection. Fire insurance should be available with the jpuemcharge based upon a
rating equal to the rating available to compardigasing located in or adjacent to the nearest ksttebl community, or adequate
equipment and trained personnel available on ad2#-basis to meet foreseeable emergencies. ¢ 8 percent)

() Reliability and adequacy of sanitation service. An adequately functioning sewage disposal sysa@ch a solid waste
disposal system, whether community or individughpvided, should be available. Individual sewadgpasal systems (septic,
cesspool or other) will be considered adequate thaurgh they may require periodic maintenancegiag as they
are usable during periods of occupancy. ( + opel@ent)
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(g) Reliability and adequacy of telephone service. 24-hour accessibility to commercial facilitiegtwprivate lines should be
available. ( + or - 1 percent) The service intptien level should not substantially exceed thatmadly occurring in the nearest
established community. (+ or - 1 percent)

(h) Noise and odors. There should be an absence of significant, #atdisturbing noises or offensive odors. ( + 8rpercent)

(i) Miscellaneousimprovements. There should be one or more of the followingrioyements: paved roads, sidewalks, or street
lights. (No more than a + or - 1 percent adjustncan be made for this category)

(3) Impositions on privacy or living space. Administrative adjustments in the base renttd eae allowed if the living space or
privacy of the occupant is restricted. In eachhstase, the agency will make a special determinatiadhe specific conditions making
certain that the conditions have not already be#aated in establishing the base rental rate.

(a) Loss of Privacy. If occupants are subject to loss of privacy myimon-duty hours by virtue of repeated publictsigi.e.,
occurring several times daily) or inhibited fromj@nng the full range of activities normallggssociated with rental occupancies
due to restrictions imposed by Federal agencidsgdaction not to exceed 10 percent of the basalreate is allowable. Proportional
deductions will be made in situations of less feagty or seriousness in their impact upon privacyisage or to reflect seasonal
variations.

(b) Space devoted to official use. When the head of the agency determines thatdbeof a portion of the quarters is required
for official business (i.e., office, storage, etd¢oss of living space should be reflected by ajustthent to the base rental rate, based
on the square footage occupied.

(4) Transient and temporary use of quartersfor other than temporary duty assignments.

(a) Transient quarters. Charges for quarters occupied on a transierns bagt is, normally for 90 days or less, will #esessed
at rates equivalent to private transient housingoofiparable type and quality. These rates magbersa nightly or weekly basis, or
both. If comparable private transient housing doetsexist in the area, the rental may be estadddidty determining the reasonable
monthly rental rate for the quarters through appicn of the other provisions of this Circular, aadding to the monthly rate an
additional charge of at least 20 percent to coesensary additional administrative and servicegdgsar The total will be divided by
30 days for the nightly rate or 4-1/3 weeks forwekly rate.

(b) Temporary quarters. This adjustment will apply when an employee @ies quarters for the convenience of the
Government on a temporary basis (normally more #mays) and does not receive per diem. Undeete#cumstances, if the
employee maintains two households, the head ohdfemcy is authorized to adjust the rental ratehenquarters unit so that the
combined rent or rent and mortgage payment paichgltine period of occupancy is not excessively bnsbme. The adjustment may
not exceed 20 percent of the base rental rateeofjtfarters unit unless the head of the agencyrdigtes that the circumstances fully
justify a greater deduction.

(5) Quarters of excessive or inadequate size or quality. If there is a lack of housing of appropriateesor quality, an
employee may be provided Government quarters dfeacs quality either excessive or inadequate &b wWhich the prudent employee
would have selected in the private community. Hese exceptional circumstances, the base rentalvifitbe reduced by up to 10
percent in direct proportion to the degree of tkeess or deficiency. This reduction will not cowi beyond one month after the
availability of either appropriate rental quartess private housing, except when the head of then@gealetermines that the
reassignment of quarters will not serve to bertafit Government. The determination of the availgbdf alternate housing will
comply with the rules of availability of housingrfeent, for sale, or recently rented or sold araséhconcerning commuting distances
contained in OMB Circular No. A-18.

(6) Excessive heating and cooling costs. A deduction from the base rental rate is periblissf quarters require an unreasonable
additional expense to the employee for heatingootieg because of poor design, the lack of all-lWweatonstruction or other related
factors. The amount of the deduction will be daiaed as follows: If the rental quarters in queastiequire expenses to the occupant
in excess of 25 percent for the heating or coddieason over the average of
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heating or cooling for comparable housing in shene area and climate zone as determined byabkugurvey or appraisal, the
head of the agency may determine that the excesssts (i.e., those in excess of 25 percent oventerage) may be deducted from
the annual rental rates.

(7) Changesin administrative adjustments. For specific quarter rental rates, agencies lshiooplement new administrative
adjustments to reflect changes in any of the faatontained in section 7c as soon as possiblelaéiaring of those changes, normally
within 30 days.

d. Cyclical and annual adjustments. Charges for rental quarters and related faedlitthall be adjusted periodically in
accordance with the following:

(1) Adjustments based on surveysor appraisals. Base rental rates established for rental qusasieall be affirmed or adjusted
by a survey or appraisal of the private rental ragrés follows:

(a) At least every fifth year or when the bametal rate for the quarters has been increasetDipercent through application of
the rent series of the U.S. City Average-Regioraistimer Price Index (CPI Rent Series), whicheveuifirst, or

(b) Any year when changes in the private rentatket in the nearby established community indieateeed to adjust base rental
rates on the basis of a survey or appraisal ofehtal market.

(2) Adjustments based on changesin the CPI. Annual adjustments in the base rental rate flgathade by applying the percent
change in the CPI Rent Series from the month aiad tfet the last regional survey or reappraisghefprivate rental market was
conducted. The new rates shall be effective ab#gnning of the first pay period which startsamafter February 1 of each year.
Though effective in February, the adjustment shalbased on the preceding September CPI datavaerihe required lead time.

(3) Annual adjustments for isolation. The Isolation Adjustment Factor (currently 1v@)l be recomputed by the individual
agencies each October. The recomputation wileceflhe Government mileage allowance for automsyplgblished by the General
Services Administration as of the last day of Seyber each year. The new isolation adjustment fagtib be used to compute the
monthly isolation adjustment applicable to rentsgeharged starting with the first full pay perimdFebruary of each year. This is
done to coincide with the implementation of remtdks adjusted by the CPI Rent Series each yeaegaged in paragraph 7d(2) of
this Circular.

(4) Annual adjustments of utilities. To ensure that rates for Government-furnishddies keep pace with current costs, they
shall be adjusted annually. The rate will be therage residential rate for the utility in the &fithed community or survey area as of
the last day of September. The new utility raté e charged in the first full pay period in tr@léwing February to coincide with
the CPI Rent Series adjustment to rental rates.

(5) Periodic/cycle year adjustment. The cycle year (and survey or appraisal monthiwithe cycle year) occurs at different
times for different employee quarters within apdrtment or agency. Therefore, since annual @f@stments effective in February
are based on the preceding September CPI date, ywyat adjustment for any particular quarters aififa shall be made as follows:

(&) When the private rental market survey gurajsal is made during the months of August throdighuary, no CPI adjustment
will be made on the upcoming February 1, but wdlldeferred until the start of the first pay pernwmlich begins after February 1 of
the following year. Rental adjustments based enstirvey or appraisal will be put into effect i tisual manner. Example: If the
survey month is September 1984, no CPI adjustméhb&/made in February 1985, but will be defertedil February 1986. Such
CPI adjustments will be based on the changes iCBigrom the actual date of the survey throught&aper 1985.

(b) When the private rental market survey or ajgal is made during the months of February thraligi, no CPI adjustments
will be made in February of that year, but will #eferred until the start of the first pay periodiethbegins after February 1 of the
following year. Rental adjustments based on tieesuwill be put into effect in the usual manner.
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Example: If the survey month is March 1984, no @Bjustment will be made in February 1984, but wél deferred until
February 1, 1985. Such CPI adjustment will be thase the changes in the CPI from the actual datineofsurvey through
September 1984.

(6) Newly acquired quarters. Rates for newly acquired quarters shall be #mesas those prevailing for similar
Government quarters in the area. If there arestabéshed rates, an initial survey or appraisadtablish valid and realistic
comparability with private rental facilities sh&le made upon acceptance of newly acquired quaeedsthe corresponding
rental rates shall be made effective upon occupamtwe initial CPI adjustment in rental rates shallmade as follows:

(a) When the initial survey or appraisal of firevate rental market is made during the monthBedfruary through July,
the initial CPI1 adjustment will be made at the tstdithe first pay period which begins after theaming February 1.

(b) When the initial survey or appraisal of hrévate rental market is made during the month&wgjust through January,
the initial CPI1 adjustment will be made in accordamith the procedure set forth in subparagrapfajsbove.

(7) Incremental adjustments. If new appraisals, surveys or CPI adjustmergsltén substantial increases in rental rates
(i.e., 50 percent or more above the current remtd), such increases may be imposed incremerdgaély a period not to
exceed one year, on the condition that they beegppi equal increments on at least a quarterlisbas

e. Qualifications and extensions: The principle of comparability with private rehtgactice may be modified under the
conditions described below:

(1) Extension of comparability. For lack of available alternative quarters, esgpes must sometimes occupy space for
use as quarters which is generally unsuitable Hat purpose. Such space may be unsuitable, fon@ga because it was
originally built for seasonal occupancy only, oicaese it was not originally built for use as dees. In other instances,
guarters may be suitable only for particular typésoccupancy, such as rooming houses, bunkhousehelor quarters,
residence hotel-type structures, barracks-typetsireis, or guard stations and lookouts.

In all such cases, if no comparable rental databe obtained or professional appraisals arenade, rental rates will be
determined by the square footage occupied, ateaegiivalent to one-half the base rental rate geare foot charged for the
nearest adequate rental quarters of the same oothay Federal agency. This rate will apply omthie shelter rental, with
additions thereto for all other related facilitesrates comparable to those in the area. Remthbtner charges will be based
upon designed capacity and, when so determinelremiain in effect for each occupant without regerdluctuations in the
number of occupants from time to time either abamvbelow designed capacity.

In buildings where space is assigned for occupaficgeveral persons or families, common-use spadtieel building will
be distributed to all occupants in proportion te #pace assigned for the sole occupancy of ead®gtéosmine the number of
square feet chargeable to each. Common-use spelcelas, for example, washrooms, stairs, hallwaysage, lobby, and
lounge areas.

(2) Quartersfor uniformed service Personnel. Rental rates and other charges incident to ¢hamancy of quarters on a
rental basis by members of the uniformed servidtdbw established in accordance with the provisiohthis Circular.

Those quarters which have been designated inatkegublic quarters or substandard pursuant toatavregulations of
the Surgeon General of the Public Health Servickthe Secretaries of Defense and Transportatianregpecial treatment in
one respect. The total of the rental rate, plesgds for furniture and utilities (except telephoméll be adjusted, if required,
S0 as not to exceed 75 percent of the member's Gbisivance for quarters. The rental rate, as us#te preceding sentence,
is the base rental rate after the additions or ckohs required or authorized elsewhere in thi€@ar have been given effect,
including that requirement contained in paragraphtfiat the rental rate, after adjustments, witl Im® less than 50 percent of
the base rental rate.
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(3) Instances of hardship. In certain hardship cases where continued ocmypaf public quarters by former uniformed
service members and dependents or by dependemtscefised service members is permitted, an amountagent to the
member's full basic allowance for quarters and rotifeusing allowances (i.e., Variable Housing Allowe, etc.) may be
charged for such periods of time as may be promgityved in each particular case. Occupancy oftgumin such instances
will normally not exceed 60 days.

Similarly, former Federal employees (or otherugrants) and dependents or dependents of deceedethFemployees (or
other occupants) may continue to occupy Federatyished quarters for a period normally not to exc€0 days. Such
occupants will continue to pay the establishedalenate for those quarters.

(4) Alternative requirements. The provisions of this Circular will not apply the following instances:

(&) When employees attend training prograniSeateral or private facilities and the cost of hogss factored into the
program cost to the agency or through other mahasyaluation rules of this Circular need not bpliggd, so long as the per
diem rate paid the employee is set to reflect #wt that the housing is provided at no cost toetimployee. In other than
training situations when employees are receiving giem (or actual per diem expense rates) and googpSovernment
housing, the per diem paid the employees is sefflect the fact that the housing is provided atast to the employee.

(b) When employees are receiving a remote warksitmmuting allowance, in accordance with 5 USC25@d housing
is provided at no cost to the employees, the alhm&gaid will consist of factors other than the ding cost portion of the
allowance.

(5) Exceptions. Efforts have been made in the preparation &f @ircular to allow for unusual circumstances tnaty
exist with respect to rental quarters. Exceptitonthe requirements included in this Circular Wil prescribed, therefore, only
upon written request in those very unusual circamsts when it is demonstrated to the Office of Mangent and Budget that
the application of the provisions of this Circulgitl not result in a rental rate equivalent to teasonable value of the quarters
to the occupant. If an exception is granted byDhector of the Office of Management and Budgdet, agency concerned will
be notified in writing.

8. Agency regulations. The following guidelines should be observed @vealoping agency regulations and procedures
implementing this Circular:

a. To avoid potential conflicts of interesteagies will not assign employee occupants of quedetheir subordinates to
perform appraisals or serve as members of reggmaky teams used to recommend rents and othegeshar

b. Where several different Federal agencies geovéntal quarters in the same area, those agentigake necessary
steps to ensure a consistent local pattern in esrdautility rates. In particular, such agencieswaged to establish interagency
committees to coordinate and oversee the estat#ishaf consistent and uniform rental rates.

c. A full record of the findings and recommendas of the appraiser or survey team, as well asrdentation to justify
administrative adjustments, will be kept by theraxyeconcerned.

d. Sufficient information will be maintained ceadty by the agency to allow agency managemenetmformed of, and to
monitor, the status of administration of the regmients of this Circular.

e. A system or procedure for reconsideratioreafal determinations and other charges will be iplexiz

f. Employees on leave will continue to be charfmdquarters and related facilities, unless thartprs are vacated and
made available for reassignment.

g. In keeping with the principle of comparabilitiie agencies assume the customary responsibititithe landlord; those
who occupy rental quarters assume the respongbibif tenants.

2B-8



June 20, 1984 M-1, Part |

Chapter 2
Change 2
APPENDIX 2B

h. Agency regulations will specify the conditionader which the agency head will require occupasicy
Government-furnished quarters, in accordance WiHimitations cited in 5 USC 5911(e).

i. Agency heads will ensure that Governmentifired quarters are safe and sanitary. Althouglsadents to
the basic rental rate are permitted for such cistantes as excessive heating and cooling costscpadition, and
lack of potable water, such conditions should repbrmitted to continue any longer than absolutelyessary.

9. Policy review. The policies and procedures contained in thisu@ar shall be reviewed within three years of the
date of issuance.

10. Inquiries. For information concerning this Circular, contriee Office of Management and Budget, telephone
202/395-7207.

David A. Stockman
Director
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CIRCULAR No. A-45

Revised

APPENDIX A
Isolation Adjustment Computation
The monthly adjustment for isolation, as desiin paragraph 7c(l), is computed, as follows:

° Step 1. Determine the one- way distance in miles (fréva quarters to the nearest established commuritygdch
affected category of transportation listed in Fegir Enter mileage(s) in the appropriate block(g)er Column B.

° Step 2. Multiply mileage figures entered in Column B pgint values listed in Column A for each affectedegory of
transportation to produce one-way points for eaategory. Add 29 points to the category 4 subtatal 27 points to the
category 5 subtotal to reflect relative differenitesost or time by use of these modes of travel.

° Step 3. Add all categories of one-way points in ColumtoCproduce total one-way points. (The total museed 30
points or there is no adjustment for isolation.)

Figure |
Column A Column B Column C
Category of Travel Point Value One-Way Miles One-Way Points
(1) Paved road or rail 1.0 X _ = _
(2) Unpaved but improved road 15 X - = -
(or hazardous conditions
at least 4 months per year)
3) Unimproved road (or 2.0 X - = -
hazardous conditions at
least 6 months per year)
4) Water, snowmobile, pack 2.5 X - = _ +29=
animal, foot or other
special purpose conveyance
(5) Air 4.0 X o =  +27= o

Total One-Way Points =

° Step 4. Calculate the Isolation Adjustment Factor (IAB)ng the following formula: 2 (to reflect roundptpoints)
times 4 (to reflect number of trips per month) n#x.xxx (GSA's current automobile mileage allovencFor example, the
GSA mileage allowance, as of the date of this Qamus $0.205, resulting in an IAF of 1.6 (roundedhe nearest tenth).

° Step 5. Multiply total one-way points (sum of Column By the Isolation Adjustment Factor to produce tranthly
adjustment for isolation (and round to the neandstle dollar).
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1.

Transmitted is a change to Department of VeterAffairs, Veterans Health Administration Manual1yi
"Operations," Part I, "Medical Administration Acitiles, "Chapter 2, "Quarters and Subsistence."

2. The purpose of this change is to insert a renagraph 2.13 which:
a.

Incorporates policy on furnishing free quartes VA medical and dental residents whose indespital
counterparts receive free quarters as partial cosgimn.

b. States policy on furnishing free quarters # Msidents who serve short rotations (less thamoths) at a
VA medical facility and establish the need for am® residence because the substantial distarthe ¥A medical
center makes commuting impractical while the byeeftthe assignment rules out a permanent changesafence.
3. Filing Instructions

Remove pages Insert pages
2-i through 2-iv 2-i through 2-iii
2-3 through 2-4 2-3 through 2-4a attached.

Page 2-5: Fourth line, change 2.18-2.20 (Reserte@.19-2.20 (Reserved.)

JAMES W. HOLSINGER, JR., M.D.
Chief Medical Director
Distribution: RPC 1127
FD

Printing Dated: 7/91



Department of Veterans Affairs M-1, Part |

Veterans Health Administration Chapter 2
Washington, DC 20420 Change 6
June 3,1992

1. Transmitted is a change to Department of Veteraffairs, Veterans Health Administration Manuali
"Operations," Part I, "Medical Administration Acitiles, "Chapter 2, "Quarters and Subsistence."

2. Principal changes are:

Paragraph 2.36, b,c & d: The development and implementation of subsisteates to be decentralized to
individual field facilities.

3. Filing Instructions

Remove pages Insert pages
2-iii 2-iii
2- 8a through 2-8b 2-8a through 2-8b

4. RESCISSION: VHA Circular 10-90-083 and Supplement No. 1.

JAMES W. HOLSINGER, JR., M.D.
Chief Medical Director

Distribution: RPC 1127
FD

Printing Dated: 6/92



