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It is extremely important that the research involvement of individuals is appropriately documentated the electronic medical record (EMR). The procedure for entering a research study enrollment note along with the required information that must be included in the note follows. The entry of such a note will automatically generate a “CWAD” warning on the cover sheet of the participanats EMR. A “W” (warning) will be generated in the postings, and in the postings window the note title “RESEARCH STUDY ENROLLMENT NOTE [T]” will be visable. Clicking on the title will automatically access the note. A generic note for each study can be templated/saved in EMR and pulled up and customized (if necessary) for each new participant.

Procedure:

1. Access the patient’s electronic medical record.

2. Click on the “NOTES” tab.

3. Click on “NEW NOTE”.

4. There is a note titled “RESEARCH STUDY ENROLLMENT NOTE [T]”. Click on this title.

5. Enter the approprate information (see below). 

Required Information:

1. Title of the research study.

2. Name of the Principal Investigator and other relevant study personel.

3. The name of the individual obtaining informed consent.

4. Contact information in case of emergency or need for further information regarding the study protocol or therapy. This should include both day-time and off-tour phone numbers.

5. Study inclusion and exclusion criteria and documentation that the research participant meets all of these criteria.

6. Other information appropriate to the study.

Thank you for your cooperation.
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