DEPARTMENT OF VETERANS AFFAIRS
DELEGATED EXAMINING UNIT
76 VETERANS AVENUE (SL/05/133/104)
BATH, NEW YORK 14810 
VACANCY ANNOUNCEMENT NO. VN200059
OPENING DATE: Oct 29, 2004 CLOSING DATE: Nov 12, 2004
APPLICATION MATERIAL MUST BE RECEIVED BY THE CLOSING DATE. 
POSITION: MEDICAL SUPPLY TECHNICIAN - GS - 0622 05 target 06 or 06
TOUR of DUTY: Fulltime evenings (either 11:30am-8:00pm or 3:30pm-Midnight)
SALARY: GS05-$26699-$34714    GS06-$29761-$38694
THIS IS A Career/Career Conditional APPOINTMENT
LOCATION(S): Albany, New York - ONE vacancy
EMPLOYING AGENCY: Dept. of Veterans Affairs
APPLICATIONS WILL BE ACCEPTED FROM ALL QUALIFIED U.S. CITIZENS 
Applicants applying under this announcement WILL NOT be considered under the following authorities: Veterans Recruitment Authority (Service connected disabled veteran, WWI or WWII veteran, Expeditionary/Service Medal recipient, or veteran discharged within the past 3 years). Veterans with a service connected disability of 30% or more, veterans eligible under the Veterans Employment Opportunity Act, Reinstatement to an equal or lesser grade, Transfer to an equal or lesser grade, Schedule A, or other direct hiring authorities. If you wish to be considered under one of these appointment authorities, please contact the Human Resources Office of the agency with the vacancy.

This announcement can be viewed on line at www.usajobs.opm.gov. In the keyword search, enter VN200059
Inquiries regarding ratings are to be sent in writing to:
VA Medical Center
Delegated Examining Unit
76 Veterans Avenue
Bath, NY 14810

MAJOR DUTIES
Prepares, stores, and dispatches medical supplies and equipment used by patient care and treatment areas of the Medical Center. Performs duties involving aseptic processing in the Processing and Decontamination Section. Supports the needs of the OR by preparing instruments and complete procedure trays of utilization according to operating schedule. Identifies damaged and malfunctioning instruments, reassembling multi-part or complex sets, inspecting them for gross contamination, properly placing instruments in the set according to the pick for a specific tray. Receives and collects all soiled supplies and equipment from the assigned area and identifies, inspects for damage and systematically segregates soaking, flushing, scrubbing, rinsing, or use of ultrasonic equipment and use of Steris System I for sterilization of scopes. Receives all supplies and equipment for sterilization and assembly. Positions items on sterilizer carrier so that complete penetration of the sterilizing agent is possible. Checks effectiveness of sterilizer by ensuring color changes on marker tapes and spore tests in addition to checking for wetness of packages. 

QUALIFICATION REQUIREMENTS:
IN DESCRIBING YOUR EXPERIENCE, PLEASE BE CLEAR AND SPECIFIC. WE MAY NOT MAKE ASSUMPTIONS REGARDING YOUR EXPERIENCE. 

GS05: Requires one year of specialized experience equivalent to at least GS-4. Specialized experience is the possession of the specific knowledge, skills and abilities to process, assemble, troubleshoot, prepare, sterilize, store and issue sterile and non sterile medical supplies and equipment. This includes knowledge of the technical name, general uses, physical characteristics and operating conditions of medical supply items; knowledge of decontaminating, cleansing, preparation, sterilization and storage procedures; knowledge and skills to operate a washer-sterilizer, ultrasonic instrument cleaners, and gas and steam sterilizers; ability to distinguish the different types of instruments and knowledge of aseptic techniques OR Four-year course of study above high school leading to bachelor’s degree with 12 semester hours in courses such as medical supply processing, storage and distribution; sterile supplies, operating room, and surgical technician courses (Transcripts must be provided)
Please provide the information as requested in the step 2 instructions. Required experience is based on full-time equivalent. For example, a person working 20 hours a week part-time, would need to work two years to have the one year of full-time equivalent. Failure to provide this information may result in a minimal score or being rated ineligible. 
OTHER INFORMATION:
You must be a United States citizen to apply. 

Drug Testing: This is a testing designated position (TDP) under the VA Drug-Free Workplace Program. If you are tentatively selected for the position and are not now in a TDP subject to random testing, you may be subject to urinalysis to screen for illegal drug use prior to final selection. Applicants who refuse to be tested will not be selected. Appointment to this position will not be effected if there is a verified positive drug test result. 
Physical Requirements: Selected candidate may be required to successfully pass a medical examination.
To be eligible for Federal employment, male applicants born after December 31, 1959, must certify at the time of appointment that they have registered with the Selective Service System, or are exempt from having to do so under Selective Service law. 

BASIS FOR RATING:
Ratings will be based on responses to the occupational questions in this document. Please follow all instructions carefully. Errors or omissions may affect your score. Qualified candidates will be assigned a score between 70 and 100, not including points that may be assigned for veterans preference. Failure to respond to the Online Questionnaire or provide a Form C with the responses to the questions in the Online Questionnaire will result in a rating of ineligible. 
ICTAP/CTAP
IMPORTANT INFORMATION FOR SURPLUS OR DISPLACED FEDERAL EMPLOYEES (CAREER TRANSITION ASSISTANCE PLAN- CTAP INTERAGENCY CAREER TRANSITION ASSISTANCE PLAN- ICTAP 
Individuals who have special priority selection rights under the Agency Career Transition Assistance Program (CTAP) or Interagency Career Transition Assistance Program (ICTAP) must be well-qualified for the position to receive consideration for special priority selection. CTAP or ICTAP eligibles will be considered well-qualified if their score is greater than or equal to 90 before veterans preference is applied. 
Federal employees seeking CTAP/ICTAP eligibility must submit proof that they meet the requirements of 5 CFR 330.605(a) for CTAP and 5 CFR 330.704 for ICTAP. This includes a copy of the agency notice, a copy of their most recent Performance Rating and a copy of their most recent SF-50 noting current position, grade level, and duty location. Please annotate your application to reflect that you are applying as a CTAP or ICTAP eligible. 
HOW TO APPLY:
IMPORTANT- YOUR APPLICATION WILL CONSIST OF THREE COMPONENTS. THE FIRST COMPONENT CONSISTS OF THE OCCUPATIONAL QUESTIONNAIRE THAT YOU MUST COMPLETE. THE SECOND COMPONENT IS YOUR RESUME (SEE STEP TWO BELOW FOR INFORMATION ON WHAT INFORMATION TO INCLUDE IN YOUR RESUME). THE FINAL COMPONENT OF YOUR APPLICATION CONSISTS OF "OTHER" APPLICATION MATERIALS. EXAMPLES OF THESE OTHER MATERIALS INCLUDE YOUR COLLEGE TRANSCRIPTS (IF REQUIRED) AND DOCUMENTATION OF VETERAN STATUS (IF APPLICABLE). INSTRUCTIONS ON COMPLETING AND SUBMITTING THESE ITEMS FOLLOW. 
YOU MUST PROVIDE A COMPLETE APPLICATION PACKAGE. IF YOU FAIL TO PROVIDE US WITH ALL THE NECESSARY INFORMATION, YOUR APPLICATION MAY NOT RECEIVE CONSIDERATION AND WILL NOT BE RETURNED TO YOU. PLEASE FOLLOW THE DIRECTIONS VERY CAREFULLY. 

APPLICATION MATERIALS MUST BE RECEIVED BY Nov 12, 2004. FAILURE TO PROVIDE COMPLETE INFORMATION MAY RESULT IN YOUR NOT RECEIVING CONSIDERATION FOR THIS POSITION. Your application materials will not be returned. Do not submit original documents that you may need in the future.
Step 1 Instructions:
Complete and Submit the Occupational Questionnaire: 

To submit your answers online, you may start by clicking on the following link.

IMPORTANT: Completing the Online Questionnaire does not complete the application process. You still need to submit an application for Federal Employment or Resume along with any supporting documentation such as copies of school transcripts or copies of DD214s. Please read all of the instructions.

Online Questionnaire 

This announcement can be viewed on line at www.usajobs.opm.gov. In the keyword search, enter VN200059
We highly encourage you to complete the Occupational Questionnaire using the Online method since it is the most efficient way for us to process your responses. If you are unable to submit your responses Online, refer to the alternatives described under Alternative Methods for Completing Occupational Questionnaire at the end of this announcement. 

Step 2 Instructions.
Submit a resume, Optional Application for Federal Employment (OF-612) or other written application format of your choice. Be sure you provide all of the information requested below:
Job Information:
-Vacancy Identification Number, title and grade(s) for which you are applying.
Personal Information:
- Full name, mailing address (with zip code) and day/evening telephone numbers (with area code).
- Social Security Number. Giving your Social Security Number is voluntary. However, we cannot process your application without it.
- Country of Citizenship.
- If ever employed by the Federal Government, please show the highest Federal civilian grade held, job series, and dates of employment in grade.
Education:
- High School name, city, state and zip code, date of diploma or GED.
- Colleges and/or Universities attended, city, state and zip code.
- Major field(s) of study.
- Type and year of degree(s) received. If no degree received, show total credit hours received in semester or quarter hours.
Work Experience for each paid or non-paid position held related to the job for which you are applying (do not provide copies of job descriptions):
- Job title.
- Duties and accomplishments.
- Number of hours per week.
- Employer's name and address.
- Supervisor's name and phone number.
- Starting and ending dates of employment (month and year).
- Salary.
- Indicate if your current supervisor may be contacted.
Other Qualifications:
- Job-related training courses (title and year).
- Job-related skills (e.g., other languages, computer software/hardware, tools, machinery, typing speed, etc.)
- Job-related certificates and licenses.
- Job-related honors, awards, and special accomplishments. (e.g., publications, memberships in professional or honor societies, leadership activities, public speaking, performance awards, etc.) Do not send copies of documents unless specifically requested.

Step 3 Instructions
-Submit other application materials, as necessary.

- If you are using education to qualify, submit copies of college transcripts or a list of college courses taken that identify for each course the college or university, semester or quarter hours earned, grade and grade-point received.

- If you are applying for Veterans' Preference, submit evidence of eligibility, such as: DD-214 (member copy #4 which shows character of service), Certificate of Release or Discharge from Active Duty, or Standard Form 15, Application for 10-Point Veterans' Preference, and the proof requested on the form.

How to submit other material
When you have completed your resume as requested in Step Two, and assembled the materials requested in Step Three, mail your resume and other application material to:

DEPARTMENT OF VETERANS AFFAIRS 
ATTN: Vacancy Identification Number VN200059 
DELEGATED EXAMINING UNIT, NEW YORK 
76 VETERANS AVENUE
BATH, NY 14810 

You may also submit your resume and other application material via fax using the following fax number: (607) 664-4941.

Submitting Electronic Resumes
OPTION 1
You may submit your resume for this vacancy announcement Online. To do so, scroll down to the end of the vacancy announcement. Click on the "Apply Online" icon. Then follow the USAJOBS web site instructions.

After you complete and submit the online resume, you will receive a "Confirmation of Submission" message stating that your online resume has been successfully submitted. If you do not receive this message, please submit again as this indicates that your resume has not been received.

OPTION 2
You can directly e-mail a Text document to: vhabandeu2@med.va.gov. 

In the Subject lines of your e-mail include the Vacancy Identification Number VN200059 

Electronic resumes must be submitted by midnight Eastern Time on Nov 12, 2004 

NOTE: Submission of a resume MAY NOT BE a complete application. Many positions require the completion of additional forms and/or the submission of supplemental materials. Please carefully review the complete vacancy announcement for full "How to Apply" instructions. Failure to provide the required information and/or materials may result in your not being considered for employment.

Federal agencies provide reasonable accommodations to applicants with disabilities. If you need accommodation for any part of the application process, contact this OPM service center. If you need accommodation during the hiring process, contact the hiring agency. The decision on granting reasonable accommodation will be on a case-by-case basis.

In accordance with 5 CFR 2635.704, applications will not be accepted in postage paid government envelope.

ALL APPLICANTS ARE CONSIDERED WITHOUT REGARD TO RACE, RELIGION, COLOR, NATIONAL ORIGIN, SEX, POLITICAL AFFILIATION, AGE (WITH AUTHORIZED EXCEPTIONS) OR ANY OTHER NONMERIT FACTOR.

THIS COMPLETES THE APPLICATION PROCESS IF YOU FOLLOWED ALL OF THE INSTRUCTIONS IN STEPS 1, 2 AND 3. IF YOU DO NOT WISH TO ANSWER THE ONLINE QUESTIONNAIRE, YOU MAY DO SO BY SUBMITTING A FORM C (OPM FORM 1203-FX). ONCE YOU HAVE COMPLETED THE FORM C, YOU MAY SUBMIT IT WITH YOU OTHER APPLICATION MATERIAL AS INSTRUCTED ABOVE.

INSTRUCTIONS FOR SUBMITTING A FORM C
The following instructions are to be followed if you do not wish to apply online. As mentioned above, you may submit a Form C with the responses to the online questions and they will be inputted for you. Keep in mind that all materials must be received by Nov 12, 2004 so time is of the utmost importance.
How to obtain the Form C
To obtain the Form C (OPM Form 1203-FX) on the web, you can: 
Fill in the form and then print it or just print it from http://www.opm.gov/forms/pdf_fill/OPM1203fx.pdf
Note: You can also obtain this form from the Office of Personnel Management (OPM) main web page. The OPM main web page is located at http://www.opm.gov 
Click on these links: Site Index; Forms; Office of Personnel Management (OPM) Forms; and finally OPM 1203 FX.
OR
You may call 1-877-845-3247 and ask for extension 44940. Leave your name, address, the title of the position and the VN number VN200059 and a Form C with a copy of this announcement will be mailed to you. Once you have completed the Form C, mail that and all of your supporting documentation as mentioned in step 2 and 3 to:
DELEGATED EXAMINING UNIT, NEW YORK 
76 VETERANS AVENUE
BATH, NY 14810
Social Security Number

Enter your Social Security Number in the space indicated. Providing your Social Security Number is voluntary, however we cannot process your application without it. 
Vacancy Identification Number

Enter the Vacancy Identification Number: VN200059 

1. Title of Job

Position Title: MEDICAL SUPPLY TECHNICIAN 

2. Biographic Data

All biographic information is required, except for your telephone number and the contact time.
3. E-Mail Address

Please list your e-mail address if you have one.
4. Work Information

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

5. Employment Availability

Questions A through D are required.
Answer with Y for Yes or N for No. Please leave Section E blank.
6. Citizenship

Are you a citizen of the United States?
7. Background Information

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

8. Other Information

9. Languages

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

10. Lowest Grade

Enter the lowest grade level (05 06) you will accept
11. Miscellaneous Information

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

12. Special Knowledge

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

13. Test Location

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

14. Veteran Preference Claim

Required: Enter your claim for Veterans' Preference.
15. Dates of Active Duty - Military Service

These dates are required if you have claimed Veterans' Preference unless you have claimed derived Preference (i.e., widows, spouse, etc.)
Please use this format: (mm/dd/yyyy) 

16. Availability Date

You may omit the availability date if you can begin work immediately. Otherwise you must provide the date you will be available for employment. Please use this format: (mm/dd/yyyy)
17. Service Computation Date

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

18. Other Date Information

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

19. Job Preference

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

20. Occupational Specialties

Select at least one occupational specialty or enter at least one occupational specialty code for this position. The specialty code for this position is: 

001 SUPPLY TECHNICIAN

21. Geographic Availability

Select at least one geographic location in which you are interested and will accept employment or enter at least one geographic location code. The location code for this position is: 
	0519 EASTERN NEW YORK, NY


22. Transition Assistance Plan

In this section indicate if you are a surplus or displaced Federal employee requesting special priority consideration under the Career Transition Assistance Plan (CTAP) or the Interagency Career Transition Assistance Plan (ICTAP). 
Note: To receive consideration for CTAP or ICTAP, you must submit the necessary supporting documentation. Refer to the vacancy announcement for additional information and instructions. 
23. Job Related Experience

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

24. Personal Background Information

The Online Questionnaire will not ask you this question. On the C Form, you will leave this section blank.

25. Occupational Questions

1. Select the response from those below that best describes your specialized experience in performing the duties of a Medical Supply Technician:

A. I have 1 year of specialized experience qualifying me at the GS-5 level. This experience is equivalent to the GS-4 level. Examples of specialized experience are: working knowledge to process, assemble, troubleshoot, prepare, sterilize, store, and issue sterile and non sterile supplies and equipment to include knowledge of decontaminating, cleansing, preparation, sterilization, and storage procedures; knowledge of sterilizer, ultrasound instrument cleaners, and gas and steam sterilizers; ability to distinguish the different types of instruments, and knowledge of aseptic techniques. I have done these tasks with intermittent supervision. OR Four years above high school leading to a Bachelor's degree with courses relating to position from an accredited college or university. TRANSCRIPTS MUST BE PROVIDED.
B. I have 1 year of specialized experience qualifying me at the GS-6 level. This experience is equivalent to the GS-5 level. Examples of specialized experience are: working knowledge to process, assemble, troubleshoot, prepare, sterilize, store, and issue sterile and non sterile supplies and equipment to include knowledge of decontaminating, cleansing, preparation, sterilization, and storage procedures; knowledge of sterilizer, ultrasound instrument cleaners, and gas and steam sterilizers; ability to distinguish the different types of instruments, and knowledge of aseptic techniques. I have done these tasks with no supervision.
C. I do not have the specialized experience or education requirement necessary to qualify me at the GS5 or the specialized experience to qualify me at the GS6 level.

For each task in the following group, choose the statement from the list below that best describes your experience and/or training. Darken the oval corresponding to that statement in Section 25 of the Qualifications and Availability Form C. Please select only one letter for each item.

A- I have not had education, training or experience in performing this task.
B- I have had education or training in performing the task, but have not yet performed it on the job.
C- I have performed this task on the job. My work on this task was monitored closely by a supervisor or senior employee to ensure compliance with proper procedures.
D- I have performed this task as a regular part of a job. I have performed it independently and normally without review by a supervisor or senior employee.
E- I am considered an expert in performing this task. I have supervised performance of this task or am normally the person who is consulted by other workers to assist them in doing this task because of my expertise.

2. Knowledge of aseptic/sterilization techniques

3. Knowledge of medical instruments and supplies

4. Knowledge of supply processing and distribution operations

5. Ability to communicate orally and in writing in order to deal effectively with people from a variety of backgrounds

6. Ability to work safely

7. Ability to perform duties involving aseptic processing in the Processing and Decontamination Section

8. Ability to prepare instrument needs of Surgical Department according to operating schedule

9. Knowledge of and ability to operate sterilization equipment

10. Ability to inspect for damages all equipment used throughout medical center

11. Ability to position items on sterilizer carrier so that complete penetration of the sterilizing agent is possible

12. In routine and/or emergent situations have the ability to set priorities and work independently

13. Ability to receive all supplies and equipment for sterilization and proper assembly

14. Ability to check sterilizing equipment for effectiveness

