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DEPARTMENT OF VETERANS AFFAIRS

VA HEALTHCARE NETWORK UPSTATE NEW YORK

ALBANY, NEW YORK 12208 
VACANCY ANNOUNCEMENT NUMBER

528D-04-119

OPENING DATE: 9/10/04



              
CLOSING DATE: Until Filled    

POSITION:  Dental Assistant GS-681-5

                       Permanent

SALARY RANGE: GS-5 $26,699 - $34,714 per annum

DUTY LOCATION:  VAMC, Albany, New York

TOUR OF DUTY:  Full time, Monday thru Friday Day shift 
APPLICATIONS WILL BE ACCEPTED FROM:  Current permanent employees of the VA Medical Center, Albany, NY 

NOTE:  This announcement is a solicitation for applications from current VA employees for competitive promotion consideration.  It does not, however, restrict management’s right to consider or select applicants from any other recruitment source such as reassignment, appointment (may include VA Delegated Examining Unit or Office of Personnel Management certificate), demotion, transfer, reinstatement or special appointment authorities such as those for disabled veterans, veterans readjustment appointment (VRA) eligible, severely disabled individual, those eligible under the VA/OPM Interchange Agreement, and the Veterans Employment Opportunity Act (VEOA) that permits preference eligible veterans or veterans who have been separated from the armed forces under honorable conditions after substantially completing three (3) or more years of continuous active service to apply for merit promotion announcements, etc.

RELOCATION EXPENSES AUTHORIZED:  No

NUMBER OF VACANCIES:  1
DUTIES:  Work in general dentistry or in a specialty field of dentistry such as periodontics or prosthodontics provides chairside assistance during treatment, provides patient services and performs clinical maintenance, recordkeeping and radiographic duties.  Clinical maintenance involves sorting and storing instruments, medications, linens and other supplies; maintaining supply levels; cleaning and sterilizing instruments and materials; sharpening instruments; and disposing of used or soiled materials.  Prepares for each treatment which involves having patient’s record ready; laying out necessary instruments, medications and materials in proper arrangement for use by the dentist; seating and draping patient; and when required, explaining treatment procedures to patient, mixing materials for impressions and restorations, or assembling syringes for anesthesia.  At chairside, may participate in stand-up dentistry or four-handed sit-down dentistry, depending on the dentist.  Passes instruments, medications and materials; retracts tissue, tongue and cheek and keeping operative area clear using suction tip and oral evacuator.  Radiographic duties involve the operation and adjustment of radiographic equipment; properly positioning patient and film to take intra and extra oral radiographs; exposing the film; developing, fixing, washing and drying the film using automatic or manual methods; and care of equipment and materials.  Typical laboratory support duties include pouring prosthodontics models from impressions; cleaning and trimming models; boxing and waxing impressions; constructing custom impression trays; polishing dentures and prosthodontics appliances; and making bite rims.  Recordkeeping duties include keeping records of appointments, examinations, treatments and supplies

QUALIFICATION REQUIREMENTS: 

Experience:    At the GS-5 Level – Applicants must have 1 year of specialized experience comparable to the GS-4.
General Experience:  Any type of work that demonstrates the ability to perform the work of the position or experience that provided a familiarity with the subject matter or processes of the broad subject area of the occupation.

Specialized Experience:  Qualifying experience may have been gained in dental assistance to general or specialized dentistry, dental assistant (expanded function) work, or any combination of these appropriate to the position being filled.

NOTE:  Qualification requirements are in accordance with the Office of Personnel Management Qualification Standards for General Schedule Positions, Technical and Medical Support Positions, which is available for review in your servicing Human Resources Office.

Educational Substitution for Experience:  Successful completion of a 4-year course of study in a dental assistant or dental hygiene program that included at least 24 semester hours in courses such as radiation physics; radiation biology; radiation health, safety, and protection; x-ray films and radiographic film quality, radiographic techniques; darkroom and processing techniques; and film mounting.  This education must have been obtained in an accredited technical school, junior college, college or university. To receive credit for education, all pertinent college transcripts must be submitted with the application package.  

Note:  Public Law 97-35 requires that persons who administer radiologic procedures meet the credentialing standards in 42 CFR Part 75 which requires that persons must (1) have successfully completed an educational program which meets or exceeds the standards described in that regulation, and is accredited by an organization recognized by the Department of Education, and (2) be certified as radiographers in their field.  Uncertified applicants who otherwise meet the minimum qualification requirements may be appointed subject to satisfying radiologic certification requirements during the one-year probationary period.  Those who fail to meet this certification requirement must be removed from the Dental Assistant position, which involves the administration of radiation.  This may result in termination of employment. 

Combining Education and Experience:  Combination of successfully completed post high school education and experience may be used to meet total qualification requirements. To receive credit for education, all pertinent college transcripts must be submitted with the application package.  
Time in Grade Requirement:  Candidates must have completed a minimum of 52 weeks in a position no lower than  GS-4 to qualify for GS-5.  This rule may not apply to applicants applying under the Veterans Readjustment Act or 30% disabled authorities.  These candidates must still meet all other qualification requirements.

BASIS OF RATING:  All relevant information available on each candidate, i.e., application, supplemental qualifications statement (KSA’s), appraisals, awards, rating panel, interview, will be used to determine the best qualified candidates. 

KNOWLEDGE, SKILLS AND ABILITIES (KSA’S):  Please explain how your experience (including non-paid), education, training, job-related honors and awards indicate you meet the rating factors.  All applicants should provide clear, concise examples that show the level of accomplishment or degree to which they possess the KSA’s.

1.  Knowledge of the instruments, materials, and standardized dental procedures used in all phases of restorative, prosthetic, surgical, endodontic and periodontal treatment provided in general as well as specialty dentistry, including making preparations and providing chairside assistance.

2.    Knowledge of dental anatomy and bony structure of the face to take diagnostic dental radiographs.  

3.  Skill and dexterity in manipulating materials and instruments intraorally to take impression, place treatment restorations, place topical medications prescribed by the dentist, and place rubber dams.

4. Knowledge of operating room protocol, removing used and contaminated materials from the operating room, and proper procedures.

5. Knowledge of preventive dentistry measures to instruct patients and staff in common causes of decay and periodontal disease, and oral hygiene practices such as brushing and flossing. 

CAREER TRANSITION ASSISTANCE PLAN (CTAP) EMPLOYEES:  (1) Must be a current VA employee identified as displaced or surplus serving on a career or career-conditional competitive appointment, or an excepted service appointment without a time limit. (2) The vacancy is at or below the grade level and with no greater promotion potential than the position from which you have or may be separated.  (3) You are found to be well qualified.  To be considered well qualified you must meet the minimum education, experience, suitability and physical requirements.  You must also meet all selective factors, where applicable, and exceed the minimum qualifications of the position for all knowledge, skills, abilities and other characteristic factors.  (4) You must occupy a position in the same local commuting area of the position for which you are applying.  Individuals seeking CTAP must submit a copy of their Reduction in Force (RIF) separation notice, or Certificate of Expected Separation; a copy of your most recent Notification of Personnel Action, SF-50B which shows tenure and position occupied; and a copy of our most recent performance rating of record. 

REASONABLE ACCOMMODATION:  This agency provides reasonable accommodation to applicants with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify the servicing Human Resources Office.  The decision on granting reasonable accommodation will be made on a case-by-case basis.  

HOW TO APPLY

Applications must be received by the closing date of this announcement. Your completed application package should be forwarded to:


Human Resources Office (05)


VA Medical Center

113 Holland Avenue


Albany, NY 12208

Current VA Permanent Employee Applicants must submit the following:

(1) VA Form 5-4078 “Application for Promotion and/or Reassignment”.

(2) A resume, the Optional Application for Federal Employment (OF-612), or any other written format you choose.  Regardless of which format is chosen, you must include all of the information required (Refer to OF-510, “Applying for a Federal Job”);

(3) Written response to the rating factors (use VA Form5-4676a, “Employee Supplemental Qualifications Statement” or plain bond paper);

(4) Current SF-50b, Notice of Personnel Action;

Forms may be obtained from the following web site - http://www.va.gov/visns/visn02 Jobs at VISN 2.

FOR INFORMATION CONTACT:  Nancy Battistello (518) 626-6766 or Marian LaFrance (518) 626-6767

INTERVIEWS:  Any interviews that may be conducted for this position will use the Performance Based Interviewing (PBI) process.  Further information is available at www.va.gov/pbi.

BACKGROUND INVESTIGATION:  Appointment to this position is contingent upon satisfactory completion of the required background investigation.

NO POSTAGE PAID ENVELOPE:  In accordance with 18 USC 1719 and USC 3201 the use of postage paid government envelopes for filing job applications is a violation of federal law and regulations.  Applications submitted using postage paid government envelopes will be rated ineligible.

EQUAL EMPLOYMENT OPPORTUNITY:  Selection for this position will be based solely on merit without regard to race, color, religion, age, gender, national origin, political affiliation, disability, sexual orientation, marital or family status or other differences. 

http://www.va.gov/visns/visn02/
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