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DEPARTMENT OF VETERANS AFFAIRS

VA HEALTHCARE NETWORK UPSTATE NEW YORK

BATH, NY  14810

VACANCY ANNOUNCEMENT NO.  528N-05-01

OPENING DATE:
10/07/04




CLOSING DATE:
10/28/04

POSITION:  



Housekeeping Aid, WG-3566-1/2

Permanent

SALARY RANGE:  


$10.45 - $13.37 per hour

DUTY LOCATION:  


Facilities Management; Service Line; Bath, NY 

TOUR OF DUTY:  


7:00am – 3:30pm

Full Time

NUMBER OF VACANCIES:

One (1)

AREA OF CONSIDERATION:  
Current permanent employees of Bath VA Medical Center only

NOTE:
This announcement is a solicitation for applications from current VA employees for competitive promotion consideration.  It does not, however, restrict management’s right to consider or select applicants from any other recruitment source such as reassignment, appointment (may include VA Delegated Examining Unit or Office of Personnel Management certificate), demotion, transfer, reinstatement or special appointment authorities such as those for disabled veterans, veterans readjustment appointment (VRA) eligible, severely disabled individual, those eligible under the VA/OPM Interchange Agreement, and the Veterans Employment Opportunity Act (VEOA) that permits preference eligible veterans or veterans who have been separated from the armed forces under honorable conditions after substantially completing three (3) or more years of continuous active service to apply for merit promotion announcements, etc.

RELOCATION EXPENSES AUTHORIZED:  No

DUTIES:
The incumbent of this position is responsible for performing housekeeping duties in any area assigned by his/her supervisor.  Performs such duties as removing waste, sweeping, mopping, waxing, polishing furniture, washing windows, walls and blackboards.  Also cleans patient bed units, discharge units and all equipment pertaining to the unit. Discharge units require make up of the bed with clean linen.  Incumbent may be assigned other housekeeping functions including wheelchair cleaning, walkers, litters, carts, trucks, racks, shelving, electric lights, refrigerators and other miscellaneous equipment not requiring the use of a ladder.

QUALIFICATION REQUIREMENTS:
Incumbent must have simple reading ability, must be able to learn and follow safety and sanitation rules and procedures.  Must be capable of following oral and written instructions. 

English Language Proficiency:
If you are appointed to a direct patient-care position or position incident to direct patient care, proficiency in spoken and written English is required in accordance with 38 USC 4105(c).

Physical Requirements:
Selected candidate may be required to successfully pass a medical examination.

BASIS OF RATING:
All relevant information available on each candidate, i.e., application, Official Personnel Folder, supplemental qualifications statement, appraisals, awards, rating panel, interview, will be used to determine the best qualified candidates. 

PROMOTION POTENTIAL:
Selection does not guarantee promotion to the target (or any intervening) grade.  The selected candidate may be promoted without further competition when all legal and regulatory requirements for promotion to the next higher grade are met; selectee demonstrates the ability to perform the duties at the higher grade to the satisfaction of the supervisor; and where there is sufficient work at the higher grade level. 

CAREER TRANSITION ASSISTANCE PLAN (CTAP) EMPLOYEES:  (1) Must be a current VA employee identified as displaced or surplus serving on a career or career-conditional competitive appointment, or an excepted service appointment without a time limit. (2) The vacancy is at or below the grade level and with no greater promotion potential than the position from which you have or may be separated.  (3) You are found to be well-qualified.  To be considered well-qualified you must meet the minimum education, experience, suitability and physical requirements.  You must also meet all selective factors, where applicable, and exceed the minimum qualifications of the position for all knowledge, skills, abilities and other characteristic factors.  (4) You must occupy a position in the same local commuting area of the position for which you are applying.  Individuals seeking CTAP must submit a copy of their Reduction in Force (RIF) separation notice, or Certificate of Expected Separation; a copy of your most recent Notification of Personnel Action, SF-50B which shows tenure and position occupied; and a copy of our most recent performance rating of record. 

REASONABLE ACCOMMODATION:  This agency provides reasonable accommodation to applicants with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify the servicing Human Resources Office.  The decision on granting reasonable accommodation will be made on a case-by-case basis.  

HOW TO APPLY:  Applicants must submit a completed application package the Human Resources Office by the closing date of the announcement in order to receive consideration.


Human Resources (05)


VA Medical Center

76 Veterans Avenue


Bath, NY  14810
Applicants must submit the following (as appropriate):

(1) VA Form 5-4078 (Current VA Employees Only);

(2) A resume, the Optional Application for Federal Employment (OF-612), or any other written format you choose.  Regardless of which format is chosen, you must include all of the information required (Refer to OF-510, “Applying for a Federal Job”);

(3) “Supplemental Experience Statement for Housekeeping Aid, WG-3566-1/2;
Application packets may be picked up in the Human Resources Office (Building 33, Section 5, 1st Floor).

FOR INFORMATION CONTACT:  Denise Walters, Human Resources Specialist, 607-664-4932

INTERVIEWS:  Any interviews that may be conducted for this position will use the Performance Based Interviewing (PBI) process.  Further information is available at www.va.gov/pbi or from your Local Human Resources Office at (phone number).

EQUAL EMPLOYMENT OPPORTUNITY:  Selection for this position will be based solely on merit without regard to race, color, religion, age, gender, national origin, political affiliation, disability, sexual orientation, marital or family status or other differences.

SUPPLEMENTAL EXPERIENCE STATEMENT

HOUSEKEEPING AID, WG-3566-1/2

NAME:  ________________________________________

1. Have you engaged in housekeeping/janitorial work in any of the following areas?  

	Check, if yes
	Type of Work
	Dates Worked

(Mo and Yr)
	# Hrs/Week
	Name of Business & Location
	Duties

	
	Hospital
	
	
	
	

	
	Clinic
	
	
	
	

	
	Medical Laboratory
	
	
	
	

	
	Military
	
	
	
	

	
	Office Building
	
	
	
	

	
	Retail Store
	
	
	
	

	
	School
	
	
	
	

	
	Industrial/Factory
	
	
	
	

	
	Contract 

Cleaning Co.
	
	
	
	

	
	Motel/Hotel
	
	
	
	

	
	Apartment Complex
	
	
	
	

	
	Private Home
	
	
	
	

	
	Other
	
	
	
	


2. Have you had any sanitation courses or training?  Give details.

3. Have you ever had an accident that involved injury to yourself or other people?  Explain

4. Have you ever observed unsafe situations on the job site?  Did you report the situation, correct the situation, set up appropriate warning signals.  Give details.

5. As part of any job you have had, did you have to lift or carry heavy things?  If yes, how much did they weigh?

Yes  _____     No  _____                _____  Under 50 pounds     _____  50 to 100 pounds     _____  Over 100 pounds

6. As part of any job you had, did you do any of the following?

Mop, sweep, scrub floors or clean restrooms?     Yes  _____     No  _____

Have to stand for long periods of time?     Yes  _____     No  _____

Have to read and follow written directions in manuals, books or signs or notes from the supervisor?    

Yes  _____     No  _____               If yes, on what jobs?

7.  Did you ever use any equipment for cleaning, like waxers, buffers, scrubbers, industrial vacuum cleaners?     

Yes  _____     No  _____          If yes, what equipment did you use and was it hand or power operated?

8. If any, what industrial strength soaps, waxes, disinfectants, or other cleaning products have you used?  Indicate the name of the product and what it’s used for.

9. Did you ever have to observe special sanitation or safety procedures in a cleaning or janitorial job?      

Yes  _____     No  _____         If yes, what were they?

10. What techniques have you used in removing contaminated/infectious trash and linen from isolation areas?

11. What is the longest length of time you have worked for one person or company?

_____  More than 2 years


_____  Less than 6 months

_____  More than 1 year


_____  Only on summer jobs while in school

_____  More than 6 months


_____  Never been employed

12.
Have your bosses ever complimented you on being a good steady worker or on being a superior employee?     

Yes  _____     No _____             If yes, on what jobs were these and for what were you complimented?

Signature:  _____________________________________________

Date:  _____________________
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