Department of Veterans Affairs

Network Memorandum 10N2-66-03

VA Healthcare Network


                                   July 24, 2003

Upstate New York


AFFIRMATIVE EMPLOYMENT PROGRAM

1. PURPOSE:  This Veterans Healthcare Network Memorandum establishes Network

policy for the development, implementation, monitoring and evaluation of the annual Affirmative Employment Program (AEP) Plan and Reports of accomplishments as mandated.

2. POLICY:  The VA Healthcare Network Upstate New York is committed to the

principles of EEO in providing equal opportunity in employment for all qualified persons; promoting positive, continuing affirmative employment programs designed to eradicate barriers to employment and to achieve a representative workforce with special emphasis on minorities, women, disabled individuals and veterans.

3. RESPONSIBILITIES:  

a.  The Medical Center Director is responsible for maintaining, carrying out and

enforcing the total EEO program throughout the station; ensuring sufficient resources are allocated to achieve results and established goals of the affirmative employment program plan and the Federal Equal Opportunity Recruitment Program.

b.  Each Medical Center Director within the Network is responsible for ensuring the

timely completion of the following annual reports for each of their stations in accordance with the written instructions promulgated by the Management Support Office, EEO/Affirmative Employment Team (10A2E) for the Department of Veterans Affairs:

1. Federal Equal Opportunity Recruitment Program;

2. People with Disabilities (PDP) and the Disabled Veterans Affirmative

Action Plan (DVAAP); and

3. Annual Affirmative Employment Plan for Minorities and Women

Accomplishment Report

4.  PROCEDURES:

a.  Annual Affirmative Employment Program Accomplishment Reports

For Minorities and Women:

1.  Each field facility with 100 or more full/part-time employees is to

develop and submit an annual report reviewing and evaluating their affirmative employment plan.

2.  Individual field station reports should be completed in accordance

with the instructions provided in EEO-MD-715 dated October 1, 2003, EEO-MD-714 dated October 6, 1987 and EEO-MD-713 dated October 6, 1987.

3. All reports should be submitted to the Network Director’s Office

as required by agency instructions through the Lead EEO Manager.  Station reports will be consolidated and forwarded to the VHA Management Support Office, EEO/Affirmative Employment Team (10A2E).

4. Members of the Network EEO Council will consolidate the 

data and accomplishments for all stations within Network 2 and forward to VA Headquarters through the Lead EEO Manager and the Network Director’s Office.

b.  People with Disabilities Program (PDP) Report and the Disabled Veterans

Affirmative Action Program (DVAAP):

1.  Each field station is responsible for the development, completion and

Submission of the annual reports for the PDP and DVAAP.

2.  Reports are to be completed in accordance with agency instructions

within 30 days of receipt of COIN PAI 163 and 204 reports as of September 30th of each fiscal year.

3. The completed reports are to be submitted to the VHA Management Support Office, EEO/Affirmative Employment Team (10A2E) through the Network Director’s Office.

c. Federal Equal Opportunity Recruitment Program (FEORP):

1.  Each field station with 100 or more employees, is responsible for the

development, preparation and submission of the accomplishment reports and plan certification for the FEORP in accordance with agency instructions.

2.  Completed reports of accomplishments and plan certification are

to be sent directly to the Network Director’s Office.  Data and accomplishments will be consolidated and sent to the VHA Management Support Office, EEO/Affirmative Employment Team (10A2E)

5.  REFERENCES:  EEOC Management Directives 715 dated October 1, 2003 and 714 and 713, dated October 6 1987; 

5 USC Title 29, Chapter XIV, Code of Federal Regulations, Part 1614; DVA Manual MP-7, Part 1, Chapter 2.

6.  RESCISSION:  Network Memorandum 10N2-66-99 dated November 10, 1999.

7.  FOLLOW-UP RESPONSIBILITY:  Kara Merendo, (518) 626-6737

8. AUTOMATIC RESCISSION DATE:  July 24, 2006.
            WILLIAM F. FEELEY

Network Director

DISTRIBUTION:  Network 2 Medical Center Directors

                 Network 2 Care Line Manager

                            VISN 2 Web Site







