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NETWORK 2 FURNISHINGS STANDARDS POLICY  

1.
PURPOSE: To establish Network-wide standards for the selection, procurement, and usage of furnishings at each facility.

2. POLICY:  This policy will provide appropriate direction for selecting and maintaining

Furnishings and defining its usage, and establish a program for reuse and distribution, utilizing the established Network-wide standards. Furnishings will be maintained throughout the Network on a standardized basis to the fullest extent practical in keeping with sound principles and practices of good interior design management.  Standardized furnishings available from approved sources will generally be utilized in the interest of economy and aesthetic décor. 

3.  RESPONSIBILITY:

a. The Network Furnishings Group will establish the standards for furnishings usage for areas common to each facility. It will also review the furnishings categories and approved vendors on a yearly basis or as deemed necessary.  The Group will make recommendations to the Network Commodity Standards Committee

     b.  Facility Manager / Environmental Manager at each facility will be the approving official for purchases after Network review.

     c. A & MM procurement staff will review and confirm that all furniture orders adhere to the requirements of this policy and will purchase items that have been standardized.

     d.  The Network Commodity Standardization Committee will approve and establish a formal list of standardizes products.  Contracts or Blanket Purchase Agreements (BPA) will be considered as volume warrants.

4.
PROCEDURES: Facility Management will requisition all furnishing items after approval of the Network Furnishings Group.   Furnishings will be selected according to the six- (6) categories and approved vendors listed in Attachment A. 

a. Originating Facility:
1. The local Interior Designer will access the Network Furnishings Web Site for an inventory check of available items to fill furnishing requests.  The release and transporting from Network storage will be coordinated through the Interior Designer, Bath VA.

2. If not available on the Web site, the local Interior Designer will review and select from the list of standardized furnishings according to station project proposals or local furnishings requests. 

3.  Deviations from the Standardized Furnishings Categories list (Attachment A) require the request, with justification, to be forwarded to the Network Furnishings Group via E-mail, fax, or mail for concurrence.

b. Bath VA CWT Upholstery Program
1. The Bath CWT Coordinator will:

a. review proposed quotes for items that can be directed to its Seating Restoration Program.  This includes combined facility orders that meet the assembly requirements by the Bath CWT program

b. review deviations from Attachment A.

c. return the approved quotes to the originating Interior Designer for processing. The Interior Designer will process the returned approved quotes for purchase.

c.
Acquisition & Material Management:  Local A & MM staff will process the request for purchase.  They will confirm that furnishings requested are from the approved list prior to obligating the order.

4. REFERENCES:

 M-1, Part VII, Chapter 11

 JCAHO Standard, 2000 

 NFPA 260B, 701, 101

 Network Memorandum 10N2-47-99: Network Storage Facility

 CFO Operating Procedure N2-1: Processing Activation Costs for All Construction Projects 

  and High Tech/High Cost Equipment Purchases

5. RESCISSIONS:  Rescinds all local Furnishings/Furnishings Procurement Policies.

6. FOLLOW-UP RESPONSIBILITY: Network Furnishings Group, Management Systems.  Author:  Leonard Kolakowski, Facility Management Service, Syracuse  (315) 477-4543

7. AUTOMATIC RESCISSION DATE: January 2, 2004.


F. L. MALPHURS
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  Attachment A

Standardized Furnishings Categories 

1.  Conference / Training Rooms

a. Tables

b. Classroom seating

c.  Conference Seating (castered)

2.   Desk and Systems Furniture

3.   Examination Rooms

a. Casegoods

b. Seating

4.   Waiting Rooms

a. Bath CWT Upholstery Program  (Existing Network Stock)

b. Seating and occasional tables

c. CWT Assembly,  purchased through Bath CWT Upholstery 

5.   Ergonomic Seating

6. Office Side Chairs

7. Artwork , Window Treatments and Cubicle Curtains

a.   GSA contract sources   
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