RESEARCH NURSE CORDINATOR
CRITERIA BASED FUNCTIONAL STATEMENT

RESEARCH AND DEVELOPMENT

	Name:
	     
	Date:
	


ADMINISTRATIVE REQUIREMENTS: Current licensure as a Registered Nurse and (completion of one of the following)

Nursing diploma from an NLN -accredited nursing program and two years of successful clinical nursing practice, or

Associate degree in nursing from an NLN-accredited nursing program and two years of successful clinical nursing practice, or

Baccalaureate degree in nursing from an NLN-accredited program and one year of successful nursing practice or

Master’s degree in a field related to nursing, a baccalaureate degree in nursing from an NLN-accredited nursing program and one year of successful nursing practice.

SUMMARY DESCRIPTION

The Research Nurse Coordinator is responsible for coordinating all research activities according to the study protocol. He/she should have a working knowledge of the research process and be able to apply his/her knowledge and skills successfully. Responsibilities include patient screening and follow-up, data collection, record keeping and management, administrative duties, study drug administration, handling specimens, monitoring of laboratory results, performing procedures within scope of practice, patient education and compliance, monitoring for drug interaction and applying the nursing process effectively.

FUNCTIONS

1. Screen patients using clinic referrals, inpatients, computer system, or as specifically indicated by protocol.

2. Assign appropriate patient randomization number per protocol design.

3. Ensure that the consent process has taken place effectively, all questions are answered satisfactorily and documented.

4. Refer eligible patients to Primary Investigator for final evaluation.

5. In collaboration with the Investigational Pharmacist ensure that drugs are correctly dispensed as per protocol.

6. Maintain accurate documentation record of drugs received.

7. Provide education to patients on compliance, possible side effects, drug interactions and the importance of contacting the coordinator.

8. Perform phlebotomies, electrocardiograms, initiate intravenous infusions, and vital signs and collect specimens as indicated.

9. Process and prepare specimens for lab analysis and shipping.

10. Observe universal precautions and OSHA standards when processing or handling specimens.

11. Monitor laboratory results and consult with Investigator for follow-up care.

12. Collect data in a timely and accurate manner and submit information to coordinating centers as required.

13. Report adverse events to governing agencies and sponsors as required.

14. Evaluate compliance of research subject and complete documentation of status and progress.

15. Conduct telephone, face-to-face interviews or mail information for follow-up visits.

RESPONSIBILITIES

1. Collaborate and consult with Investigator regarding progress of research subject and any unusual events.

2. Document outcomes and unusual events accurately and concisely.

3. Identify possible deviation and provide instructions to strengthen self-management skills of research subjects.

4. Establish effective communication systems with governing agency and sponsor.

5. Maintain current skills through certification, ongoing education and training and annual reviews for self-management and to protect the rights of human subjects.

6. Ensure that certifications and reviews are current to continue to protect the rights of Human Subjects.

Prior to recruiting human subjects, all coordinators must show proof that they have completed the following:

1. Good Clinical Practice guidelines 

2. Human subject protection training

3. HIPAA training-VA specific

4. Verification of Credentials

	


I have reviewed the above information with: 

and he/she meets the requirements for performing the functions stated above. 

________________________________

___________________________

Coordinator signature




Investigator Signature

________________________________
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